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AAMUHHUCTPALIASA
3AKPBITOI'O AIMUHUCTPATUBHO-TEPPUTOPUAJIBHOI'O OEPA3OBAHMSI
r'OPOJI 3A03EPCK MYPMAHCKOM OBJIACTH
(AAMHHUCTPAIUSI 3ATO I'OPOJI 3A03EPCK)

IIOCTAHOBJUEHMUE

21 LlfC//n‘;L'c»C//bu L0142 Z&%a Ne F1%

06 yrBepx1ennn AAMHHACTPATHBHOIO PerjiaMeHTa
10 NPEXOCTABJICHHI0O MyHHUMNAIbHOH ycayru «IlepeBoj Ku/j10ro noMemenus B
HEKHJ10€ NMOMeeHHe H HEeXKHIOT0 MOMEIEHH s B JKUJI0e MOMEeIeHHEe
HA TEPPHTOPHH MYHHIHMIIAJIBHOI0 00pa30BaHus
3ATO ropoa 3ao3epck MypmaHcKkoii 06.1acTH

Bo ucnonnenme VYxasa Ilpesumenta Poccuiickoit @eneparuu ot 21.07.2020 Ne 474 «O
HallHOHAIBHBIX LENsX pa3BuThs Poccuiickoit ®enepanuu Ha nepuon 10 2030 roga», B COOTBETCTBHHE ¢
QenepanbHbM  3aKkoHOM oT  27.07.2010 Ne 210-d3  «O6 OpraHu3aluy  IPeJOCTaBICHHS
TOCYNIAPCTBCHHBIX M MYyHHLUIAIBHBIX YCIYr», pacnopspkeHHeM IlpasutensctBa MypMaHckoid
obnmactu or 04.05.2021 Ne 91-PIT «0O6 YTBEPKICHHUH IIEPEYHSI MACCOBBIX COLIMATIBHO 3HAYHMMBIX
TOCYAapCTBEHHbIX M MYyHUUHMNATBHBIX yCIyr MypMaHCKOM 00NacTH, JOCTYIHBIX B 3JIEKTPOHHOM
BU/ie», Ha ocHoBaHuHU Y craBa 3ATO ropox 3aosepck,

MOCTAHOBJISIO:

1. YTBepauths  npunaraembiii AJIMAHUCTPATHBHBIM  pErlaMeHT 1o MPEIOCTABICHHUIO
MYHULIUNATBHONH yCiuyru «IlepeBon KHIOro MOMEIeHHS B HEXHIOe [IOMEIIEHHE W HEXMIIOTO
TIOMCIICHUA B JKUIIO€ NOMELICHHE» Ha TEPPHTOPHH MYHHULHIATLHOIO obpasopanust 3ATO ropon
3ao3epck Mypmanckoit o6nactu (nasee - AJIMUHUCTPaTHBHBIN periaMeHT).

2. TlpusHath yTpaTUBIIAMHU CHITY:

- HoctaHoBneHne Anmunuctpammu 3ATO ropor 3aosepck oT 22.05.2017 Ne 278 «O6
YTBEPKICHUH  AJMHUHHCTPATHBHOTO  perjiaMeHTa NPEIOCTABNICHUS]  MYHMIMIIAIBHOW  yCIyTH
«IIpuHATHE NOKYMEHTOB, a TaKe BBIIAaYa PaspelieHui O mepeBoje MMM 00 OTKa3e B NEpeBOje
KHJIOrO IIOMEIIECHUS B HEXHIIOE IOMEIIEHHE UITH HEXKHIIOTO B JKHJIOE IIOMEIIEHUE

- ocranosneHne Axamunucrpanuu 3ATO ropon 3aosepck ot 08.08.2017 Ne 448 «O BHeceHHH
M3MEHEHUH B AJIMAHUCTPATHBHBIA PErIaMEeHT [PEeNOCTaBIICHHS MYHUIMTIAIBHOH yenyru «[IpuHsTHE
AOKYMEHTOB, a TaKXe€ BblIa4ya paspelieHuil O mNepeBoje HIH 00 OTKasze B NIEPEBOJE IKHIIOIO
IIOMCIICHUS B HEXWJIOE IIOMELICHHWE MM HEXHUIOr0 B IKIIOE IIOMEIIEHUEY, YTBEPXKIECHHOTO
NoCTaHOBIeHHEM AMuHHCcTpanud 3ATO ropon 3aosepck o1 22.05.2017 Ne 278»;

- mocTaHoBnenue Aavunuctpanud 3ATO ropon 3aozepek ot 10.10.2017 Ne 568 «O BHECEHUH
M3MCHEHUH B AJIMHHUCTPATHBHBIA PErNIAMEHT TIPELOCTABICHHS MYHMUUNIAIBHOR yenyru «[Ipunsrtue
AOKYMCHTOB, a TaKkXe BblJa4ya pa3pelleHHil O IepeBoie WM 00 OTKase B IIEPEBOJIE IKHIIOIO
IIOMCIICHUSI B HEXWJIOE IIOMEIICHHE HIIM HEXHIOIO B IKHIOE IIOMCIIECHUEY, YTBEPXKIACHHOTO
nocranoBieHueM Anmuuuctpamuu 3ATO ropox 3aozepck or 22.05.2017 Ne 278 (s penaKkiuu
nocraHosnenus Anvmunucrparuu 3ATO ropox 3aozepek ot 08.08.2017 Ne 448y,

- ocTaHoBneHue Anmuuuctpanun 3ATO ropon 3aosepek ot 21.11.2019 Ne 651 «O BHECEHHH
M3MEHEHUH B AJIMUHUCTPATHBHBIN PETNIAMEHT IIPEIOCTABICHHS MYHHIMNAIBHOH ycyru «[IpunsTue



JOKYMEHTOB, a TaK)XXe BblJada pa3pellleHHd O mepeBoje WM 00 OTKa3e B IEPEBOJE IKHJIOTO
[IOMEUICHUSI B HEXWIOE IOMEIIEHHEe WIA HEXHWJIOr0 B JKWJIOE IOMEUICHHEY», YTBEPXKICHHBIN
nocraHoBineHueM Anmusuctpaiuun 3ATO ropox 3aozepck ot 22.05.2017 Ne 278 (B penmakuuu
nocranoieHuss Aamunuctpanuu 3ATO ropon 3aozepck ot 10.10.2017 Ne 568».

3. YrpaBieHHI0O MYHHIMIAIBHOTO HMYIIECTBA M IKWIHIIHO-KOMMYHAJIBHOTO XO3SHCTBA
Anvunuctpanuu 3ATO ropon 3aozepck (Ctpomuiio E.H.) opranuzoBats paboTy 1mo npeaocTaBIeHUIO
MYHHLIMIAIBHOM YCIyTH B COOTBETCTBHM C TPeOOBAHUSIMH YTBEPXKICHHOTO AJIMHHUCTPATHBHOIO
peryiaMeHTa.

4. MyaununaabHOMy Ka3eHHOMY yupexueHuto «lleHTp obecriedeHus (GyHKIMOHMPOBAHUS
OpraHOB MECTHOTO CaMOYINpAaBICHHS U MYyHHIUNAIbHBIX YyupexaeHuid 3ATO ropox 3aozepck»
(UyxapeBa O.A.) opraHu3oBaThb pa3MEIIEHHE HACTOSIIETO IIOCTAHOBJIIEHUS M YTBEPKICHHOIO
AIIMAHUCTPAaTHBHOIO pErilaMeHTa Ha O(GHIMAIBHOM CaliTe OpPraHOB MECTHOTO CaMOYIIPABICHHUS
3ATO ropon 3ao3epck B HHPOPMALUOHHO-TEIEKOMMYHHKAIIMOHHOU ceTh « VIHTepHET».

5. MyHUIMTIATBHOMY YUPEXKICHHIO «3a03epCKUNl KOMHUTET 0 TEJIePaIuOBEIAHUIO U TI€YaTH
(Kyuepsasenko  JI.}O.)  omyGnukoBaTh  HAcCTOsiee  IIOCTAHOBICHHE W YTBEP)KICHHBIH
AIIMUHHCTPaTHUBHBINA peraaMenT B razere «3amannas Jlumay.

6. KoHTpob 32 HCIIOTHEHUEM HACTOSIIETO IIOCTaHOBJIEHHUS OCTABIISIO 33 COOOM.

7. Hacrosiee mocTaHOBJICHHE BCT, 51 ero o(UITHATEHOTO OMyOIMKOBAHUS.

I'maBa 3ATO ropox 3ao3epek A.C. TlenbiH



YTBEPXJIEH
IIOCTAHOBJICHUEM A IMUHHUCTPALIUH
3ATO ropon 3ao3epck

or 7. 710 . 202 2 Ne FA%

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NPeJOCTABJIEHHI0 MyHUIMNIAAbHOMH ycayru «llepeBo skuiioro
MOMeEIEHHs B HEJKHI0€ NOMeIeHre M HEeKHUJION0 OMeIeH sl B JKIJI0e
MOMeIeHHe» HAa TEPPHTOPHH MYHHI[UNIAJIBLHOT0 00pa3oBaHus
3ATO ropoa 3ao3zepck Mypmanckoii o61acTi

1. O0mue moJ10KeHu s

1. IIpeamer peryniupoBaHus aAMUHUCTPATHBHOI'O PErIAMEHTA.

1.1. AnQMUHHCTpAaTHBHBIA pErjJaMeHT INPeAOCTaBICHHUS MYHHIMIAIbHON yciayru «llepeBon
XKHJIOTO MIOMELICHHUS B HEXMJIOE IIOMELIEHUE M HEXXUIIOTO ITOMEIIEHHS B )KHJIOE MTOMEINeHHey (ajee -
AJZIMMHHCTPATUBHBIM DPETJIAMEHT, MYHMIMIAIbHAS YCIyra) yCTAQHABJIMBAeT MOPSAIOK M CTaHAApT
IPEOCTABIICHHUS] MyHULIUIIAIBHOM YCIIYTH.

AIIMAHUCTPAaTHBHBIM PEIJTaMEHT ONpeAesseT MOPSAOK, CPOKH M IOCIeN0BaTeIbHOCTD
BBIIIOJIHEHUS. aJMUHHCTPATUBHBIX MPONEAYp II0 IPEAOCTABICHUI0 MYHHIHIAIBHONH YCIIYIH,
TpeGOBaHKS K MOPS/IKY MX BHIIOJHEHHS, B TOM YHCIIE OCOOCHHOCTH BHIIOJIHEHHS aIMHHACTPATHBHBIX
IPONEyp B AMEKTPOHHON (popMe, a Takke 0COOEHHOCTH BBINOIHEHHS a/IMAHUCTPATUBHBIX TIPOIIEYD
B MHOTOQYHKIHOHAIBHBIX LEHTPaX MPEIOCTABIEHHS TOCYJAPCTBEHHBIX U MYHHIMIAIBHBIX YCIIYT
(manee — MHOTOGYHKIMOHATBHBIH HEHTP), (OPMBI KOHTPOJIS 3a TPEIOCTABIECHHEM MYHHIHIIAIBHOMN
YCIyTH, NOCyneOHbIN (BHECYNEOHBIH) MOPSIOK O00XAJIOBAHMS PEIIeHHN U AeiCTBHit (6e3neiicTBHiN)
OpraHa MECTHOIO CaMOYINpPABIICHHUS, MOJDKHOCTHBIX JIMII OpraHa MECTHOTO CaMOYIIpaBJIeHHMS,
PabOTHHUKOB MHOTO(YHKIIHOHAIBHOTO LEHTPA.

IIpaBoBble OCHOBaHUS TIPeNOCTaBICHHS MyHHLMIATBHON YCIyTH 3aKPEILICHE! B [punoxenuu
Ne 2 k Hacrosiiemy AMHHHCTPaTHBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureneii.

Mynununanesas yciayra mpeqocTaBiseTcsi COGCTBEHHHKY OMELICHHS B MHOTOKBapTHPHOM
AIOME WA YTIOJTHOMOYEHHOMY UM JIMITy (Zajiee - 3asBUTeNb).

1.3. TpeGoBanus k mopsiaKy HHGOPMUPOBAHHS O IPEIOCTABICHHH MYHULIMIIAIBHON YCITYTH.

1.3.1. MudpopmupoBanne o mopsiake NPeAOCTaBICHHS MYHHIUIATBHOMN YCIIYyI'H OCYIIECTBIISET
Anvunuctpamus 3ATO ropon 3aosepck B miie CTPYKTYPHOTO MOJpa3feleHuss — YTpaBieHUs
MYHUIUITATEHOTO MMYINECTBA U XHITMIIHO-KOMMYHAIILHOTO X03s#cTBa Anmunuctpamun 3ATO ropox
3ao3epck (nanee 1O TEKCTy — YIOMHOMOYeHHEIH opraw) (184310, Mypmanckas o6nacts, ropos
3aosepck, nepeynok IIIkonbHbIA, 10M 1, kabumer 53).

Mudopmanys o mopsjake ¥ yClHOBUSX HHDOPMHUPOBAHHS IPELOCTABJICHHS MYHUIIUTTATEHOM
YCIIyT'H IIPEJOCTaBIISAETC:

- CHELHUAUCTOM YTIOIHOMOYEHHOTO OpraHa IpH HEMOCPEACTBEHHOM OGpAIEHHH 3asBUTENS

WM €rO MPEJCTaBUTENs B YIIONHOMOYEHHBIH OPraH WM MOCPEACTBOM TeTeOHHON CBS3H, B TOM
9HCIIEe TYTEM pa3sMEIleHHs Ha O(QUIMAIBHOM CcaliTe OPraHOB MECTHOIO camoyrnpasienus 3ATO
ropoz 3a03epck B HHGOPMALIMOHHO - TEIEKOMMYHUKALIMOHHON CETH «MHTEepHETY;

- IyTeM pa3MeIIeHHs B (enepalbHOl rocy1apCTBEHHON HHPOPMAIHOHHOM crucTeMe «ETHHbIif
TIOpTa roCyAapCTBEHHBIX M MyHULMNAIBHBIX yCIyr (GyHKiwmit)» (nanee - EIITY);

- IIyTEM Pa3sMCIICHHS HA PETHOHAIBHOM [OPTAaNle TOCYIAPCTBEHHBIX U MYHHIMITATBHBIX YCIyT
(manee - PIII'Y), B ciiyuae ecnu Takoi IOpTai co3qaH HCIOTHUATETBHBIM OprasoM rocyaapCTBEHHOM
By1acTH CyOoBekToB Poccuiickoit @enepaium;

- IyTeM pa3MeIleHus Ha OQUIHATLHOM caliTe OpraHa MECTHOTO camoynpasierust 3ATO ropon



3aosepek (https://www.zatozaozersk.ru/);

- [lyTeM PasMEIeHHs Ha HHPOPMALMOHHOM CTEH/Ie B IIOMEIIEHHH YTIOJHOMOYEHHOTO OpraHa,
B HH(OPMALMOHHBIX MaTepuanax (GpOLIIOPEL, GYKIETHI, THCTOBKH, TAMSTKH);

- IyTeM yOauKanuy HHPpOPMALIHOHHBIX MATEPUAIIOB B CPEJICTBAX MACCOBOI uHpopMmarmy;

- IOCPEJICTBOM OTBETOB Ha MMCHMEHHbIEe 0OpaIleHH s

- COTPYZHMKOM OTJeJa MHOIO(QYHKIMOHATBHOTO LEHTPAa B COOTBETCTBHH C IYHKTOM 6.3
HACTOSIIEro AJIMUHICTPATHBHOTO PErjaMeHTa.

OrtBer Ha TeneOHHBIH 3BOHOK HOIDKEH CONEPKaTh HHOOPMALHIO 0 HAMMEHOBAHMH opraHa, B
KOTOPBIA 00paTuiics 3asBuTeNk, GaMUIUIO, UMS, OTYECTBO (IIOCTIEIHEE - IIPH HAJIMYUHU) U JOJIKHOCTH
CICHHATNCTA, NPUHSABIIErO TENCYOHHBIH 3BOHOK. IIpH HEBO3SMOKHOCTH TIPHHSBIIETO 3BOHOK
CIENHMATHCTa  CaMOCTOATEJBHO OTBETUTh HA [OCTABIEHHBIE BOIPOCHI TeNe(OHHBI! 3BOHOK
NIEpeaipeCoBBIBACTCsl  (MIEPEBOAMTCSA) Ha JAPYroe JODKHOCTHOE JIMIO MM oOpatuBLIEMYyCSI
TPaXIaHUHY coolInaercss HoMep TeneoHa, MO KOTOPOMY OH MOXKET HOJIYYUTh HEOOXOIUMYIO
HH(GOPMALIHIO.

B ciyuae moctynnenus ot 3asButens ofpameHus B MMCMEHHOM (971eKTpOHHOI) (opMe OTBET
Ha oOpallleHue HalpaBifeTcs TaKKe B NHCHMEHHOMH (o;mexTpoHHOM) Qopme He mno3mHee 30
KaJleHIApHBIX THEH CO HHS perucTpanuu obpameHus. [Ipu HampaBieHuH OTBeTa YKa3bIBaeTCst
ACIDKHOCTD JIMLA, IMOIIMCABIIETO OTBET, a Takke (aMMIIHSA, MM, OTYECTBO (IIOCIIEIHEE - npu
HAJIMYHHU ) ¥ HOMEp TesepoHa UCTIOTHUTE]IS.

1.3.2. CmpaBounas unpopmauus o MECTOHAXOXKICHUH, Trpaduke pabOThl, KOHTAKTHBIX
TeneoHax YIONHOMOYEHHOTO OpraHa, ajpece SJIEKTPOHHOM TOYTBEI YIOJHOMOYEHHOIO OpraHa
pasMeIleHa Ha O(HUIHATEHOM CaiiTe OPraHOB MECTHOIO camoynpasierust 3ATO ropon 3aosepck B
HH()OPMAIMOHHO - TENEKOMMYHHUKALUOHHOMN CETH «HWuTeprery, EIII'Y, PIITY.

CrpaBounast unpopmanust o MECTOHaXOXXACHUH, rpapuxe paboThl, KOHTAKTHBIX TeseoHax
MHOTOQYHKIHOHATBHOIO LEHTPA, ajipece JIICKTPOHHOH IOYTHI MHOTO(YHKIHOHAIBHOTO IIEHTpA
pasMeleHa Ha OQUIHATBHOM caiiTe MHOTO(MYHKIHOHATBHOTO LEHTpa.

2. CTangapT npegocTaBiieHus: MyHHIMIATbHOI yeIayru

2.1. HauMeHOBaHHEe MyHHITUIIATEHOM YCIIyTH.

HaumenoBanue MyHuImnansHoit YCIYrd - IEPEBOA JKHIIOTO TIOMELIEHHUS B HEXIIOE
IOMEIICHUE U HEXUIIOTO IOMEIIEHHS B )KHUIIOE TOMEIIEHHE.,

2.2. HaumenoBanue opraua, TIPEIOCTABIISIOMIETO MyHHIMIIATBHYIO yCITyTYy.

Myuununanesas yemyra IPENOCTABIAETCS YIIOJHOMOYEHHBIM OPraHOM — AJIMHHHUCTpaIHei
3ATO ropox 3aosepck B sume CIPYKTYPHOTO MOApasfeneHus — YIpaBleHHs MyHHIHIAIBHOLO
HMYIECTBA M KXUIUITHO-KOMMYHAJILHOTO XO35HCTRA Anmvunuctpamun 3ATO ropox 3a03epcK.

MuorodyHukunonansHbIH HCHTD y4acTBYET B IPEIOCTaBICHHH MyHHIUIATLHOMH YCIIyTHU B YaCTH:

- HHQOPMHUPOBAHHS IO BOIIPOCAM IIPEAOCTABICHUS MyHUIIUTIAIEHON YCITyTH;

- TIpHCMA 3asBJICHHH W NOKYMEHTOB, HEOGXOIUMBIX IS IPEOCTABIICHUSI MYHHIIUIATBHOM
YCIIyTH;

- BBIIATH pe3y/IbTaTa IPeAOoCTaBIeHUs MyHULUTATLHOMH YCITYTH.

B npenocrapnenuy MmyHunnnansaoi YCIIYTH B paMKaX MEXKBEIOMCTBEHHOIO HH(pOPMALIHOHHOTO
B3aUMONICHCTBHSL yyacTByeT DenepanbHas CIy’)0a TroCyHapCTBEHHOM PEruCTpanuu, Kajactpa u
Kaprorpapuu, @enepanbHas HAIOTOBas cIyx0a, CIenHalu3UpOBAHHbIE IOCy/IapCTBEHHEBIE H
MYHHULHTATEHBIC OPraHU3aliy TEXHUYECKOH HHBEHTapH3aLUN.

3asBuUTENb BIPABE MOJATH 3asABJICHHE O TIEPEBOAIC MOMEIICHUS Yepe3 MHOTO(YHKIHOHATBHBIIH
UCHTP B COOTBETCTBHH C COITIALICHHEM O B3aHMOICHCTBHU MEXTy MHOTO(YHKIHOHAIBHBIM EHTPOM
H YTIOJIHOMOYEHHBIM OPTaHOM, [IOYTOBBIM OTHpasieHueM uiu ¢ nomomsio EIT'Y, PIIT'Y no dopme B
cootrBercTBUH ¢ [Ipunoxennem No 3 HacTosAImeMy AJIMHHACTPATUBHOMY PErJIaMeHTYy.

3anpemaercst TpeGOBaTh OT 3agBUTENIs OCYIICCTBIICHUS NEHCTBHMA, B TOM YHCIIE COTJIACOBAHHIA,
HEOOXOMMMBIX VIS TIOIYYeHHsS MyHHIUNATbHON YCIYTH ¥ CBSI3aHHBIX C OOpalleHWeM B HHBIE
TOCYNAPCTBCHHEIC OPraHbl, OPraHbl MECTHOTO CAMOYIIPABIEHHS, OpPraHM3alliy, 3a HCKIIOYEHHUEM



NIOy4CHUSL YCIIYT, BKIIIOYEHHBIX B IICPEYECHb YCIYI, KOTOPHIE SIBJISIOTCS HEOOXOMUMBIMH U
00s13aTeIBHBIME IS TIPEIOCTABICHHS MyHUIMTIATBHOMN YCIIyTH.

2.3. Onucanye pe3ynbraTa MpeAOCTaBIeHNs MyHHIUIATBHOMN YCIIyTH.

PesynbraroM — mpemocTaBneHMs — MyHHUMDATBHON — YCIyrH — sIBIsSeTCS IIPHHSTOE
YIOJIHOMOYEHHBIM OPraHOM pelIEHHe O MEePeBoje Wik 00 OTKase B IIEPEBOJIE JKUJIOTO TTOMEIIEHUS B
HEXUJIOC IMOMEIICHUE U HEIKUIIOTO MTOMEIIEHUS B )KUIIOE TTIOMEIICHHE.

dopMa yBEIOMIIEHHS O IepeBoje (OTKa3e B MEPEBOJE) JKHJIOTO (HeXHUIIOT0) MOMEIIEHHs B
HeXKHIOe (KHIOE) IIOMEIIEHHE YTBEPXKIEHA IIOCTAHOBIECHHEM IIpaButenscTBa Poccuiickoit
OGenepamuu ot 10.08.2005 Ne 502 «O6 yTBepkacHUH ¢opmer yBenomneHns o mepeBosie (0TKaze B
TNIEPEBO/IE) JKHIIOTO (HEKUIIOT0) HOMEIIEHHS B HEKIIOE (FKHIIOE) IOMEIIEHHE) (ITpunoxenune Ne 4 x
HaCTOAIIEMY A IMUHUCTPATHBHOMY PETJIAMEHTY).

Pesynbrar npenocraBlieHus MyHAIUNATBHON YCIIyTH MOXKET GBITh IIOJIyYeH:

- B YIIOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpPABICHHS Ha OyMa)XHOM HOCHTENE IIpH
JINYHOM OOpaIleHuu;

- B MHOTO(YHKIIMOHAIEHOM LIEHTPE Ha 6YMaXKHOM HOCHTE/Te IpY JINYHOM OOpallieHHH;

- IOYTOBBIM OTIIPABIIEHHEM;

- Ha EI'Y, PIIT'Y, B Tom uucie B (opme 9NIEKTPOHHOI'0 JOKYMEHTa, IOAIHCAHHOTO
SJIEKTPOHHOH IOJITHUCHIO.

2.4. Cpok mpeocTaBieHus MYHUIUIATBHOMN YCIYTH, B TOM YHCJIE C YYETOM HEOOXOIUMOCTH
OOpalleH st B OPraHU3aliH, YYaCTBYIOIIHE B IPe[0CTABICHHH MYHHIIMIIAIBHON YCIIYIH.

YTIOJIHOMOYEHHEIH OpraH MPUHMMAET PELICHHE O IIEPEBOJIE UK 00 OTKa3e B MEPEBOAE KUIOTO
TTIOMCIUCHHS B HEXHIIOC OMEIIECHUE H HEXKUJIOTO MOMEIICHHUS B JKUIOE TTOMEIIEHHE He TO3IHEe YeM
yepes 45 IHHeH CO IHA INPEeACTAaBNIEHHS B yKA3AHHBIN Opran JOKyMEHTOB, OO0S3aHHOCTH IIO
[IPEJICTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asiBUTE)IS.

B cnyyae momaunm moxymeHToB B MHOTOQYHKIMOHABHBIA LEHTP CPOK IIPEJOCTABIICHHUS
MYHULUTIAIBHON YCIYTH MCYMCIIACTCS CO IHS MOCTYIUICHHS B Y IIOIHOMOYeHHELH OpraH JOKyMEHTOB
13 MHOTO()YHKIIHOHAIBHOTO LIEHTPA.

B ciyuae nogauun noxymentos aepes EII'Y, PIII'Y cpok npenocrasnenus ucuncisieres co JTHSI
TOCTYIUIEHHS. B YIIOJHOMOYEHHBIH OPraH JIOKYMEHTOB. Hanpasnenue npunstex wa EINTY, PITTY
3asBIICHUH ¥ JIOKYMEHTOB OCYILECTBIISIETCS ¢ MCIIOIb30BAHIEM €IUHOM CHCTEMBI MEXKBEIOMCTBEHHOTO
SJICKTPOHHOTO  B3aUMOACWCTBHA W  NOAKTIOYEHHOM K  Helf PETHOHANBHOH  CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aHMOIEHCTBHSL.

I[IprocranoBnenue npenocrapienus MYHHIHUIIATBHON yCIIYTH 3aKOHOAATETbCTBOM Poccuiickoi

Deziepanun He IIpeIyCMOTPEHO.

CpoK BBIAYH JOKYMEHTOB, SIBIISFOIIHXCS PE3YIBTaTOM NPEIOCTABIECHHS MYHHIUIATBHOM
YCIYTH, HE IO3JHEC YeM Yepe3 3 paboumX JHS CO THS IPHHATHS PCIICHHS B COOTBETCTBHHU C IIYHKTOM
3.1.3 Hacrosmero AIIMAHHCTPATHBHOTO PEraMeHTa.

2.5. HopmaTHBHBIE IPaBOBBIE aKTHI, PETYJINPYIOIIHE IPENOCTABICHIE MyHHITUIIAILHOM YCIIyTH.

llepevenr HOPMATHBHEIX MPaBOBBIX aKTOB, PEryTUPYIOIUX HPEAOCTABICHUE MYHHIHIIAILHOMN
YCTIYTH (C yKa3aHHeM MX PEeKBHU3UTOB H HMCTOYHHKOR odunHaIEHOrO OIyOJIMKOBAHMS), pa3sMeInaeTCs
Ha OQUIHATEHOM caiiTe OpraHoB MECTHOTO camoymnpaBsiieHus 3ATO ropox 3aosepck B
UH(OPMAIMOHHO - TCJICKOMMYHHUKAIMOHHOH ceT «uTepreT», na EIIT'Y, PIITY.

YnonHoMo4eHHsI opran o6ecreunBaeT PasMCIICHUE ¥ aKTyaJIM3alHIO IEPEYHS HOPMATHBHBIX
TIPaBOBbIX aKTOB, PETYIUPYIOMUX MPEJOCTABICHHE MYHHULHUIATIBHOIN YCIYTH, Ha opULIHAIEHOM caiiTe
OpraHoB  MECTHOro  camoympasieHus 3ATO ropos  3a03epck B MH(OPMALUOHHO -
TeJICKOMMYHHKAIHOHHOH ceT «HTepHEeTY.

2.6. HcyepnbiBarommii [ICPpCUCHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKCH NIPEACTABUTD
CaMOCTOATENIBHO, M HOKYMEHTBI, KOTOpHIE 3asBHUTEIh BIIDAB€ NPEICTAaBUTh 110 COOCTBEHHOMH
MHUIMATHBE, Tak KaK OHH IIOMIEXKAaT IIPEeJCTABICHHIO B pamMKax  MeXBEIOMCTBEHHOI'O
HH()OPMAIHOHHOTO B3aUMOIEHCTRHS.

HcuepnbBaromuii  nmepeuens JIOKYMEHTOB, =~ HEOOXOAMMBIX  JUIS  NPeLOCTABICHHS
MYHHUIHUIIATBHOH yCIIyTH.




HcuepnpBatomuii  1epedeHh  JOKYMEHTOB,  HEOOXOJMMBIX [ IIPEeNOCTABJICHHUS
MYHHUIUIIAIBHOM YCIIyTH, KOTOpBIE 3asBUTENb MPEACTABIIAET CaMOCTOATENBHO B YIIOJTHOMOYEHHBIH
Opras:

1) 3asBI€HHE O IIEPEBO/IE TOMEIIEHHUS;

2) mpaBoycTaHaBNIMBAIOMIUE JOKYMEHTHI Ha IIEPEBOAMMOE IIOMEINCHHE (IIOIMHHUKH HIIH
3aCBHIETEIbCTBOBAHHBIE B HOTAPHATIHHOM MOPSIIKE KOIIHH);

3) mIaH IEpeBOAMMOrO IOMEIIEHHS C €ro TEXHWYECKHM ONHCaHMeM (B ciydae, eciu
IEPEBOTUMOE NOMEIICHUE SBIISECTCS JKUIIBIM, TEXHUUECKHH TaCIIOPT TAKOTO IIOMELIEHHS);

4) M03TaXXHBIH IJIaH JoMa, B KOTOPOM HaXOIUTCS IIEPEBOAUMOE IOMEIIICHHE;

5) HOATOTOBIECHHBIA W OQOPMIIEHHBIH B yCTAHOBICHHOM IODSIKE TIPOEKT IEpeyCTPOiCTBa 1
(W) NEpEeIIaHUPOBKM TIEPEBOMMOTO IOMEINEHHs (B Ciydae, €Cld TepeycTpOiCTBO M (WilH)
HeperuiaHupoOBKa TPEOyeTCs I 00ECTICUCHH S CTIOIb30BaHMsl TAKOIO IIOMEILEHHUS B KAUECTBE YKHUJIOTO
WM HEXHUIIOTO TIOMEIICHHS);

6) mpotokos ofmero cobpaHus COOCTBEHHHKOB IOMEINCHHN B MHOI'OKBapTUPHOM JIOME,
COZIEPKAIMH PeIIeHHe 00 KX COTTIaCHH Ha IEPEBO XKHJIOTO IIOMEMIEHHUS B HEKHIIOE IOMELICHHE;,

7) coriache Kaxmoro COOCTBEHHHKA BCEX IOMENIEHMH, MPUMBIKAIOUAX K IIEPEBOAMMOMY
IIOMEIIECHUIO, Ha IIEPEBO/I )KUJIOT0 IIOMEIIEHHS B HEKUIIOE TIOMEIICHHE.

2.6.1. B cmyuyae nampapneHus 3asBieHus mnocpeactBoM EII'Y, PIITY, ceeneHus us3
MIOKYMEHTA,  yNOCTOBEPSIOWIEIO JIMYHOCTb  3asBUTENs, TpPEACTABUTENS (HOPMUPYIOTCS —IIPH
TIOATBEPXKICHUH YUETHOH 3armicy B ENMHON cucTeMe HACHTH(HMKAIMK U ayTeHTH(HKAINK U3 COCTaBa
COOTBETCTBYIOIIMX ~JAHHBIX YKA3aHHOH YyYETHOW 3alUCH W MOTYT OBITH NPOBEPEHHl IyTeM
HanpasJICHUS  3alpoca € HUCHOJB30BAHMEM  CHCTEMbl  MEXKBEIOMCTBEHHOIO  3IEKTPOHHOTO
B3aUMOJIEUCTBUS.

B cny4ae, ecnu 3asBieHne nogaeTcs yepes MpeaCcTaBATENS 3asBUTENS, TAKKE TIPEICTABISETCS
AOKYMEHT, MOATBEPKIAIOMIUM IIOJHOMOYMS Ha OCYIIECTBICHHE NEHCTBHH OT MMeHM 3asBuTeis. B
Ka9eCTBE NOKyMEHTa, MOATBEPIKNAOIIErO IOJHOMOYHMS HAa OCYIIECTBICHHE NEHCTBHH OT HMEHH
3asBHTEIIs], IPEICTABUTENb 3asiBUTEIS BIPABE IIPEICTABHTE:

- OQOPMIIEHHYIO B COOTBETCTBHM C 3aKOHOJATENBCTBOM POCCHHCKOI Deneparuu
JOBEPEHHOCTH (IS PH3UUECKHX JIHII);

- OGOpMIIEHHYI0O B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit  ®enepanun
AIOBCPEHHOCTD, 3aBEPEHHYIO TEYATBIO 3asBUTENS M NMOANKMCAHHYIO PYKOBOIMTETEM 3asBHUTENS WM
YHOJTHOMOYCHHBIM 5THM PYKOBOJHTENIEM JIMIIOM (JUIS FOPHAMYECKHX JIHLY).

B ciyuae, ecnu 3agsieHue momaercs uepes mpeacTaBuTeNs 3asBuTeNs mocpenctsoM EINY,
PIII'Y, n noBepeHHOCTh mnpescTaBUTENsT 3asBUTENs H3rOTOBIEHA B JJIEKTPOHHOH (opme, Takas
JOBEPEHHOCTh  JIOJDKHA  OBITh MOANHCAHA BJIEKTPOHHOM IOAMUCHIO, TpeOOBaHUS K KOTOPOi
YCTaHABIMBAIOTCS 3aKOHONATENbCTBOM Poccmiickoii ®eneparinu, PEryJIMPYIOIIUM OTHOIIEHUS B
00J1aCTH HCTIOTB30BAHHS 3MEKTPOHHbIX TIO/ITHCEIA.

YocToBepeHHas, coBepIIEHHAs WM BbLIAHHAS HOTapuyCoOM NOBEPEHHOCThH IPEICTABUTEIIS
3asBHTENS B ONEKTPOHHOM (OpMe HODKHA COOTBETCTBOBATE TpeboBanusiM cratbl 44.2 OcHOB
3aKoHOJaTeNbCTBA Poccutickoit Denepanuu o Hotapuare ot 11.02.1993 No 4462-1.

2.6.2. 3agBHTeNb BIpaBe HE MPEACTABISTH AOKYMECHTBI, IIPETyCMOTPEHHBIE B ITOIIYHKTaX 3, 4
nyHKTa 2.6.1, a TakKe B Ciydyae, ecii IpaBo Ha [IEPEBOAUMOE IOMEIICHHE 3aperuCTPUPOBAHO B
EnnnoM rocynapcreennom peectpe HENIBUKUMOCTH, NOKYMEHTBI, IPENYCMOTPEHHBIE MOAMYHKTOM 2
TIYHKTA 2.6.1 HACTOSIIEro A IMUHHCTPATHBHOTO PErIAMEHTA.

2.6.3. JIokyMeHTHl (MX KONHMH MM CBCICHMS, COICPXXKALIMECS B HHX), yKa3aHHbIE B
IOMIYHKTaX 2, 3, 4 myHkra 2.6.1 Hacrosimero AJIMUHHCTPAaTHBHOTO periaMeHTa 3alpalluBarOTCs
YIOJHOMOYEHHBIM OpPraHOM B TOCYMapCTBEHHBIX OpraHaX, OpraHax MECTHOIO CaMOYIIPaBIICHHS W
TIOABEIOMCTBCHHBIX ~ IOCYJapCTBEHHBIM OpraHaM MWIM OpPraHaM MEeCTHOTO CaMOYTIpaBJICHHUS
OPraHU3AlUAX, B PacOPsSHKEHMH KOTOPBIX HAXOMSTCS YKa3saHHBIE JOKYMEHTHI, €CTH SasBUTENb He
[IPEACTAaBUI yKa3aHHBIE TOKYMEHTBI CAMOCTOSTEIHHO.

B coorBerctBHM ¢ myHKTOM 3 cTatem 36 XKumimuoro konekca Poccuiickoit Deneparuu
YMCHBIICHHE pa3smMepa OOIIero UMYIIEeCTBa B MHOTOKBAPTHPHOM [IOMe BO3MOKHO TOBKO C coriacusi



BCEX COOCTBEHHMKOB IIOMENIEHHH B JaHHOM JIOME IIyTeM €r0 PEKOHCTPYKIIHH.

B coorserctBum ¢ mynkTom 2 crathu 40 JKuimminsoro kozxekca Poccumiickoit deneparun, ecim
PEKOHCTPYKIHS, TEpPeyCTPOMCTBO U (MIM) MEpelyIJaHMpOBKA IIOMEIIEHUN HEBO3MOXHBI 0e3
IPUCOCMHEHUS. K HHM 4YacTH OOINEro MMYIIECTBA B MHOIOKBAPTHPHOM JOME, Ha TakKHe
PEKOHCTPYKIIHIO, IEPEYCTPOMCTBO U (WJIM) MEPETIAHUPOBKY NMOMEINEHHM I0JDKHO OBITH MOTYy4eHO
corjacue BceX COOCTBEHHHKOB MOMEIICHHUH B MHOTOKBAPTUPHOM JIOME.

YIOJTHOMOYEHHBIH OpraH, OCyIIECTBIIONUA IEPEBO/] IOMEIIEHHUH, He BIIpaBe TpeboBaTh OT
3asBUTENS NPEICTAaBICHHE APYTUX IOKYMEHTOB KPOME JOKYMEHTOB, UCTpeOOBaHHE KOTOPBIX Y
3asBUTENs JOIYCKAeTCs B COOTBETCTBHM C IyHKTOM 2.6.1 HacTosimero AJIMUHHCTPATHBHOTO
perimameHTa.

o MeXBEZOMCTBEHHBIM 3alpocaM YIIOJIHOMOYEHHOTO OpraHa, YKa3saHHBIX B ab3arle IIEPBOM
HACTOSLIETO MyHKTA, JOKYMCHTHI (MX KOIHH MM CBEICHHS, COAEPIKAIMECS B HUX) HPENOCTABIISIOTCS
FOCyTapCTBCHHBIMM OpraHaMM, OpraHaMH MECTHOIO CaMOYIpABIEHHS H I10JIBEIOMCTBEHHBLIMH
FOCyapCTBCHHBIM =~ OpraHaM MJIH OpraHaM MeECTHOrO CaMOYNpPAaBIEHHsS OpPraHH3aldsIMH, B
PACIOPsKEHUH KOTOPBIX HAXOMATCSA YKa3aHHBIE JOKYMEHTBI, B CPOK HE MPEBBIAIOMIKHN MATh pabounx
JHEH CO JHA IOCTYIUIEHHS MEXBEIOMCTBEHHOTO 3ampoca B OpraH MM OpraHU3aIHIo,
TIPEJIOCTaBIISIOMKE NOKYMEHT 1 HH(OPMALKIO, ECITH MHBIE CPOKH IIOJTOTOBKH M HAIPABICHHS OTBETA
Ha MEXBEIOMCTBEHHBIH 3alpoC HE YCTAHOBIEHBI (elepajbHbIMH 3aKOHAMHM, IPABOBBHIMH AKTAMH
IIpaButenbeTBa Pocemiickoit Pejiepauu ¥ OPUHITHIMA B COOTBETCTBHH C benepaibHbBIME 3aKOHAMHI
HOpPMaTHBHBIMH NTPaBOBBIMHU akTamu cyGbekToB Poccuiickoit denepanun.

2.7. VicuepnipIBaroInuii epedeHh OCHOBAHMHN /s 0TKA3a B IIPUEME TOKYMEHTOB, HEOOXOUMBIX
A IPEIOCTABIICHHUS] MYHUITUITATBHON YCIYTH.

OTkas B mpueMe IOKyMEHTOB, HEOOXOAUMBIX VIS IPEOCTaBICHUS MyHUIUIIATLHOW YCIIyTH,
3aKOHOZATENBCTBOM Poccuniickoit Genepariu He mpeycMOTpeH.

2.8. HcuepnpBalommii TepedeHb OCHOBaHMH I IIPUOCTAHOBJICHUS WM OTKa3a B
NPEAOCTABICHUH MyHHIUIIATEHON YCIIYTH.

[IprocTanoBiieHne penoCcTaBICHUS MYHUIUNIAIBHOM yCIIyTH 3aKOHOAATENbCTBOM PoCCHitcKoi
Dezepanuu He IPeyCMOTPEHO.

OTka3 B mepeBoOzie KUIOr0O MOMEINEHHS B HEXKHIIOE TIOMEIIEHUE HMJIM HEXKUJIOTO IIOMEIIECHHUS B
U0 TIOMEIICHUE JOIYCKASTCS B CIIydae, eCIIy:

1) 3asBuTeneM He mpencTaBiIEHEI AOKYMEHTBI, ONpPEACTICHHBIE IyHKTOM 2.6.1 HacTosIero
AZIMUHHCTPAaTHBHOTO PErIaMeHTa, 06S3aHHOCTD 110 IIPCIICTaBIEHHIO KOTOPBIX C y4eTOM IyHKTa 2.6.3
HACTOAIIEro AIMUHUCTPATUBHOTO PETTIAMEHTA BO3JIOKEHA Ha 3asBuTEIS;

2) moctynienus B YIIOJIHOMOYEHHBIIH OpraH OTBETa OpraHa rocyJapCTBEHHOH BIIACTH, OpraHa
MECTHOTO CaMOYIIpaBIeHus TH6O MOABEIOMCTBEHHOH Oprany FOCYapCTBEHHOM BJIACTH MM Opramy
MCCTHOIO CaMOYIPaBJICHUS! OpPraHU3aIl[i¥ HAa MEXXBEIOMCTBEHHBIIH 3aIpoc, CBHIETEILCTBYIOLIETO0 00
OTCYTCTBUM IOKYMEHTA M (WIH) MH(pOPMAIMK, HEOOXOIUMBIX IS IIEPEeBOJIAa JXKUIIOTO MOMEIICHHUS B
HEXKHJIOC NOMCIICHHE MM HEXHIOTO MOMEIICHHS B JKHIOE IIOMEIIEHHE B COOTBETCTRIN C IIyHKTOM
2.6.1 HacTosIEro AJMHHMCTPATHBHOTO PEITIaMEHTa, €CJIH COOTBETCTBYIOIMN JOKYMEHT HE ObLI
IPEACTaBIeH 3asBUTENEM [0 COOCTBEHHON mHuMIHMatuBe. OTKA3 B IIEPEBOJIE JKUJIOTO MOMEILEHUS B
HEXHUIIOC IIOMCINECHUE MIIM HEXHJIOTO MOMEINEHHUS B JKMIIOE MOMEIICHHE 110 YKa3aHHOMY OCHOBaHMIO
AONIYCKACTCA B Clydae, eciM VYIIONHOMOYEHHBIH oOpram  mocie IIOJlyYeHUsI OTBETa Ha
MEKBEIOMCTBCHHBIN 3allpoC YBEAOMMJ 3asBUTEIS O IOJIyYCHUHM TaKOTO OTBETa, IPEIIOKHIT
3asBUTEMO MPEACTABUTH JOKYMEHT M (amn) mrOpManmIO, HeOGXOAUMBIE IS IepeBoaa >KUIOro
TIOMCIICHUA B HEXHJIOE IIOMCIIEHME HIH HEXHIOTO [IOMEMEHHS B KHIOE TIOMeIleHue,
IPelyCMOTPCHHBIE IyHKTOM 2.6.1 HacTosmiero AJIMHHHCTPATHBHOTO periaMeHTa, ¥ He IOJy4YHI
Takue JOKYMEHT H (HJIM) HHGOPMALKIO B TeUYeHHe MATHANLIATH paboumx nHe# co nHS HampaBieHws
YBEIOMIICHHS;

3)  mnpencraBieHHs AOKYMCHTOB,  OHpPENENCHHBIX  TYHKTOM  2.6.]  HacTosmmero
AJIMHHECTPAaTHBHOTO PErIaAMEHTA B HEHA TeK AU oprasx;

4) IOCTYnm K NeEpeBOAMMOMY IOMEIIEHHIO HEBO3MOKEH 0e3 HCMOIB30BaHMS TOMELIEHMiA,
00€CeunBarOmUX MOCTYII K IKHIBIM IIOMCUICHHUAM, MM OTCYTCTBYET TEXHHUECKAas BO3MOIKHOCTE



TAKOH I0CTYM K JAHHOMY TIOMELLECHHIO (TIPH NMEPEBOIE KUIOTO OMELIEHHS B HEXXUIJIOENIOMEILEHUE);

5) mepeBOJMMOE IIOMEIIEHHE SIBISETCS YacCThIO JKHJIONO IOMEILIEHHS 60 UCIIOJIB3YETCs
COOCTBEHHHKOM [JAaHHOTO IIOMEILICHHMS WM MHBIM TPAKIAHHHOM B KA4ECTBE MECTA MOCTOSHHOIO
MPOXKMBAHHS (IIPH IIEPEBOIE XKHUIIOr0 IIOMEIIICHNS B HEKHIJIOE IIOMEIIEHHe);

6) IpaBo cOOGCTBEHHOCTH HA MEPEBOAMMOE MOMENIEHHE 0OPEMEHEHO [paBaMH Kakux - JIH0O
JIALL;

7) ecmu mocne mepeBoJa M3 JKHIOTO TOMEIIEHHS B HEXHJIOE MOMEIICHHE HCKIIoUYeHa
BO3MOXKHOCTb JIOCTYNa C HCIOJb30BAHHEM IIOMEIUECHHH, O0ECHeYHBAIOIMX JOCTYH K JKHIBIM
[IOMEIIEHUSIM;

8) ecim mpu mepeBoje KBapTHPhl B MHOTOKBAPTHPHOM IOME B HEKHJIOE TOMEINCHHE He
COOJIIO/IEHBI CIIETYIOIIHE TPEOOBAHMUS:

- KBapTUpa pacroio)KeHa Ha IEPBOM 3TaXKEe YKA3aHHOIO A0Ma;

- KBapTHpa paclojioXK€Ha BBINIE MEPBOr0 3Taka YKa3aHHOTO [0Ma, HO IOMEIIEHHUS,
PaclONIOKCHHBIC HETIOCPENCTBEHHO MO KBAapTHUPOW, NEPEBOAMMON B HEKMIIOE IOMEINCHHE, HE
SIBJISIFOTCS JKUJTBIMH;

9) HeCOOTBETCTBHsS IIPOEKTa IepeycTpoifcTBa U (HMIIH) IEPEIUIAHUPOBKH TOMEIIEHUS B
MHOTOKBAPTHUPHOM JI0Me TpeOOBaHUAM 3aKOHOIATEIHCTBA.

Heronyyenne uim HecBOEBpeMEHHOE IONydeHHE JOKYMEHTOB, YKA3aHHBIX B nyHkre 2.6.1
AJIMHHHCTPATHBHOTO PEraMeHTa M 3alpOLIEHHBIX B IOCYIapCTBEHHBIX opraHax, opraHax MeCTHOT'O
CaMOYNpPAB/ICHUA W TOABEJAOMCTBEHHBIX TOCY[IapCTBEHHBIM OpraHaM WM OpPraHaM MeCTHOIO
CaMOYTIpaB/ICHHsA OPTaHM3aLMAX, B PACTIOPSIKEHUH KOTOPBIX HAXOMSTCS yKa3aHHBIE JOKYMEHTHI, HE
MOMET ABJIATHCS OCHOBAHMEM JUI OTKAa3a B [IEPEBOIE JKHMIIOTO TOMEIIEHHMS B HEXKHIIOE TIOMELIEHHE HITH
HEXXHUJIOTO MIOMEIIEHHUSI B )KHJIOE TIOMEIIECHHE.

He nomyckaercs:

- NIEPEBOJL JKUIJIOTO ITOMEINEHHSI B HAEMHOM JOME COLHAIBLHOIO HCIOJBb30BAHHS B HEKIIOE
IIOMEIIICHHE;

- HEPEBOZL JCHJIOTO IIOMEIUECHHS B HEKHIIOE IIOMEINEHHE B LE/IsX OCYIECTBICHHS PEIUTHO3HOM
JeSATETBHOCTH,

- TICPEBOI HEXHUIIOTO MOMEIIECHHS B JKUJIOE TIOMEIEHHE €CIM TaKOe MOMEIIEHHE He OTBEYaeT
TPeOOBAHMSAM, YCTAHOBIEHHBIM |lOCTaHOBJICHHEM IIpaButensctBa Poccuiickoit ®eneparun ot
28.01.2006 Ne 47 «OG6 yreepxnennu [1010KeHHS O [IPU3HAHKUU TIOMEUICHUS JKUJIBIM TIOMEILEHHUEM,
KHJIOTO - IIOMCIICHUS HENPUTOMHBIM JUIS IPOXMBAHHS, MHOTOKBAPTHPHOIO JOMa aBapUHHBIM H
TONTIEHAIMUM CHOCY HMIIH PEKOHCTPYKIIUH, Cal0BOTO JIOMa JKHIBIM TOMOM H KUJIOTO J0Ma CalOBBIM

AOMOMY  HJIH  OTCYTCTBYET =~ BO3MOXHOCTb  OGECHIeYMTh COOTBETCTBHE TAKOTO MOMEIIEHHS
YCTaHOBIIEHHBIM TPEOOBAHUSIM.

2.9. TIlepedeHbp ycmyr, KOTOpHIE SBISIOTCS HEOOXONMMBIME H  OGS3aTelbHBIME IS
TPEAOCTABCHAA MyHHIUNANBHOR YCIYTH, B TOM WYHCIE CBEJCHHS O NOKYMEHTE (moxymeHrax),
BBIJABAEMOM (BBIIABAEMBIX) OPraHM3aLMSIMH, yYaCTBYIOLIUMHU B NPEIOCTABICHUH MYHUIMIIATLHON
YCIIYTH.

YCiyru, KOTOpble SBISIOTCS HEOOXOMMMBIME M OGS3aTeTEHLIMHI JUIs  TIPeOCTaBIICHUS
MYHHIMIIAIBHON YCIIYTH:

1) yenyra no moaroroske mpoexra NePEYCTPOHCTBA U (MIIM) NEPEIIAHUPOBKHU TIEPEBOLUMOTO
TIOMEIIEHHS (B Cilydae, eCii MepeyCTPOiCTBO U (1) mepenaHupoBKa TpeGYIOTCS ISl obeceue s
HCIIO/Ib30BAHUS TAKOIO IIOMELIEHUS B KAYECTBE YKUIIOTO MM HEXKUIIOrO IIOMEILEHUS );

2) opopmiieHne 10KyMeHTa, YIOCTOBEPSIOIIETO NpaBa (IIOJIHOMOYHS) IPECTABUTENS BCIydae,
CCJH 3a TIPENIOCTaBIICHUEM YCIIYTH 00pAlIAeTCs MPEACTABUTENb 3asBHTEIS;

2.10. Iopsi ok, pasmep B OCHOBAaHHUS B3UMAHHS FOCYIapCTBEHHOW MOLUIMHBI MJIH MHOM ILIATEI,
B3MMAEMOH 3a IPENOCTaBIEHHE MyHULUTIATLHON YCIIYTH.

IIpenocranenne MyHUIMDANBEHOM yciyrd OCYMIECTBIISIETCSL OECIIATHO, roCyAapcTBEHHAs



IIOLIJIMHA HE YIIIIaUUBaeTCs.

2.11. Tlopsimok, pasMep M OCHOBAHHS B3UMAHHs ILIATHI 3a TIPEJOCTABICHHE YCIIYT, KOTOpBIE
SIBIIIOTCS HEOOXOMMBIME U 00513aTeTbHBIMH JUIS IIPEI0CTABICHHS MyHHIATIANBHOMN YCIYTH, BKIOYAs!
MH(OPMaNHUIO 0 METOAUKE pacyera pasMepa TaKoH ILIAThL.

Iopsinok, pasMep ¥ OCHOBaHHS B3MMAHHs IUIATHl 3@ MPENOCTABIEHHE YCIYT, yKa3aHHBIX B
nyHKTe 2.9 HACTOSIIEro AJ/IMHHHCTPaTHBHOTO PEIJIAMEHTA, ONpeNesercs OpraHM3alusIMHu,
IPEAOCTABIISAIOIIMMHY JaHHBIE YCIIYIH.

2.12. MaxcuMaibHbIH CPOK OXMIAHHS B OYepeld MpH TMOJade 3arpoca O IIPEJOCTaBICHUH
MYHUUHMIATBHON YCIIYTH U IIPH IIOJYYEHUH Pe3yIbTaTa IPef0CTaBIeHNs My HUITUITATBHOM YCIIyTH.

MaxcumarnbHBIH CPOK OXHIQHHS B OYEepeNd IPH IIOfaYe 3asBJICHHS O IIPEIOCTABIIEHUHN
MYHHLMTIATbHON YCIYTH U IPH NOTYYEHUH Pe3yibTaTa JaHHOW MyHHLMIAIBHON YCIyrH He IOIDKeH
IPEeBLINATh 15 MUHYT. )

2.13. Cpox ¥ NOpsAIOK PerucTpalyy 3anpoca 3asBUTeNs O IPeIOCTABICHHH MYHULUITATIEHOM
YCIIyTH.

3asBJIeHHE O MPENOCTABICHAN MyHHLHNATEHON YCIYTH, IPEACTABIEHHOE 3asBHTECM JIHYHO
nubO €ro MpeCTaBUTEIIEM, PETUCTPUPYETCS Y HOIHOMOYEHHBIM OopraHom B Te4yeHue 1 paboyero mHS ¢
JAThI MOCTYIUICHHSI TAKOTO 3asiBIICHHSL.

3asiBjieHHe O IPENOCTaBICHHH MYHUIUTIATBHOM YCIIyTH, [IPE/ICTABJICHHOE 3asBUTEJIEM JIHOO €ro
IIPE/ICTaBUTENEM YePe3 MHOIO(QYHKIIMOHANBHBIN LIEHTD, PETMCTPUpPYETCs Y IIOMHOMOYEHHbBIM OpraHomM
B JICHb NOCTYIICHUS OT MHOTO()YHKIIHOHATEHOTO LIEHTPA.

3asBlleHMe, MOCTYNHBIIEE B 3NEKTPOHHOM dopme ma EIII'Y, PIII'Y perucrpupyercs
YIOIHOMOYCHHBIM OPTaHOM B JIEHb €ro INOCTYILIEHHS B Clly4yae OTCYTCTBHSL aBTOMATHYECKO
peructpanum 3anpocoB Ha EITT'Y, PIITY.

3asiBIeHHE, IOCTyNHBIIEE B HepaGodee Bpems, PETHCTPUPYETCsT Y IOTHOMOYEHHBIM OPTaHOM B
IEPBbIii pabounii IeHb, CIIeIyIOMMIT 32 IHEM ero IIOJTy4YEHUS.

2.14. TpeGoBaHus K MOMEIIEHUSM, B KOTOPBIX NMPEIOCTABIIAIOTCS MYHULUIIATBHBIE YCIYTH, K
saly OXHIaHHA, MECTaM JUIi 3allOJHEHMs 3allPOCOB O NPEIOCTABIEHUH MYHULUIIAIBHOH YCIIyIH,
MH(POPMAIMOHHBIM CTEHAAM C 06pasuamMy HX 3arONHEHHS H IIEPEYHEM JTOKYMEHTOB, HEOOXOIUMBIX
AT IPENOCTABICHHS KOKIOH MYHUUHMIAIBEHON YCIIYTH, B TOM YHCIE K 0OECIeUeHHIO JIOCTYITHOCTH
AT HHBATMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH € 3aKOHOATE/IbCTBOM Poccuiickoit ®enepanuu
0 COLIMAJIbHOM 3aIIUTe HHBAIMIOB.

2.14.1. Ilomemenus Y OIHOMOYEHHOTO Oprana JUid IpeloCTaB/ICHHs] MyHHIUIIATBHON YCIIYTH
PasMCIIAIOTCS Ha NMEPBOM STaXe 3/aHHMsI, 000PYIOBAHHOIO OTIEIbHEIM BXOJIOM, JINOO B OTJEIBHO
CTOAINEM  3MaHWM JUIsL CBOOOJHOTO JOCTyma 3asBHTENEL. llepenBmkenne no moMemeHHsIM
YHOJIHOMOYEHHOTO Oprana, B KOTOPBIX MPOBOIUTCS IPUEM 3aSBICHHS M JTOKYMEHTOB, He JOJDKHO
CO3/1aBath 3aTPyHEHUH JUIsl JIUI] C OTPAHHYEHHBIMA BO3MOXKHOCTSME 310pOBBSI.

Ipu pacrionoxenuu nomermenns YonHoMoueHHOrO OpraHa Ha BEPXHEM 3Ta)Ke CHELHUATUCTHI
YI0JHOMOYEHHOTrO OpraHa 06s3aHbI OCYIIECTBISTE mpueM 3asBUTENEl Ha MEPBOM JTaxe, €CIH IO
COCTOSTHHIO 37I0POBBsI 3asIBUTEIIb HE MOKET MOIHATHCS 110 JIECTHHIIE.

Ha repputopuu, npuneraroweit x 3nanmio YnonaomoueHnHoro opraua, OPraHu3yIoTCsI MecTa
AU TIAPKOBKH aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YHCIE MecTa JUis TIaPKOBKH aBTOTPAHCIIOPTHBIX
CPeIICTB UHBANIMIOB (He MeHee 10 MpoleHTOB MecT, HO He MeHee OJIHOTO MeCTa), TOCTYI 3asiBUTEECH
K ITApKOBOYHBIM MECTaM SIBJISIETCSA OeCIIIaTHBIM.

Ilomemenne  YnomnomoueHHOTO Oprana it npuema 3asBuTened  oGopymyercs
HH(POPMAIMOHHBIME CTEHIAMH, Ha KOTOpEIX pasmemaercs (opma 3asBieHHs ¢ o6pasioMm ee
3allOJIHCHUA U [IEPEYCHB IOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEAOCTABICHHS MYHHIIHTIAIBHOMN YCIIYTH.

Ilomermenust, B KOTOPEIX OCYIIECTBISMIOTCS ACHCTBHS 110 MPEJOCTABIEHUIO MYHHLHTIANBHOIN
YCIyTH, 06ECIIeYHBAIOTCS KOMITBIOTEPAMH, CPEICTBAMU CBSI3H, BKIIOYasi OCTYI K HHOOPMAIIHOHHO -
TCJICKOMMYHUKALMOHHON ceTd «MHTepHeT», OprIexHUKOH, KaHUETAPCKUMH  [IPHHAJUICKHOCTSIMH,
MH(OPMAIOHHBIME M CIIPABOYHBIMH MarepuallaMu, HarmsAHOH HH(pOPMaIHeit, CTYIBIME H CTONAaMH,
CPCACTBAMHU MOKAPOTYIICHHS U ONOBEINEHUS O BO3SHHKHOBEHUHI UPE3BBIYAHON CHTyalluH, JOCTYIIOM
K PCTHOHAIIPHOM CHCTEME MEeXBEIOMCTBEHHOI'O SJICKTPOHHOTO  B3aMMOJEHCTBHS, a Takke




obecrieunBaeTcss MOCTYIHOCTh JUIS HMHBAIMAOB K YKA3aHHBIM IIOMEIIEHHSM B COOTBETCTBHH C
3aKOHOZATENIbcTBOM Poccuiickoit @enepaliuu 0 ColMaIbHOM 3aIIUTe HHBATUIOB.

3an oxXujaHWs, MecTa Ul 3alOJHEHHS 3alpocOB M IIpHEMa 3asBHTeNeit o0opynyores
CTYJIbSIMH, U (MJIM) KPECETPHBIMU CEKLUSIMH, U (MJIH) CKaMbSIMH. )

Wudopmanonsble Martepuaisl, IpeiHa3HAYCHHBIE IS MHPOPMHUPOBAHUS 3asBUTENEH O
NOPSAZIKE NPEIOCTABICHUS MYHULUIATBHON YCIIYTH, Pa3MEINAroTCs Ha HHOOPMAIHOHHBIX CTEHJAX,
PacIoIOKEHHBIX B MECTaX, 0OECTIEUNBAIOIIUX JOCTYII K HUM 3asBUTEIICH. }

WHpopmanmoHHBIe MaTepuaibl, NpeJHa3HAYCHHbIE IS UHOOPMHUPOBaHUS 3agBHUTENEH O
TIOPAAKE IIPEOCTABICHNST MyHUIMNIATBHON YCIyId, PasMEMaloTcs Ha MH(pOPMAIMOHHBIX CTEHJAX,
PacTIONIOKEHHBIX B MeCTaX, 00ECHEUMBAIOMUX MOCTYN K HHUM 3asBHTENEH, 1 06H033J'I$IIOTCH npu
MSMCHCHUH  3aKOHOZATENbCTBA, PETYIUPYIOIIEro IpeJOCTaBICHHE MYHHLHUIATBHON YCIyrH, W
CIIPABOYHBIX CBEICHHIA.

VHbopManmonnble CTEHIBI JOIKHBI PACTIONATATECS B MECTE, JAOCTYIHOM MJIsl TIpOCMOTpa (B
TOM YHCJIE IIPH GOJIBIIOM KOJTHYECTBE MIOCETHTENEH ).

2.142.  ]Jina  obecmedyeHus  JOCTYIHOCTH MOJNYy9eHHs] ~ MYHMLUNAIBHOH  YCIyrd
MaJOMOOHJIBHBIME TPYIIIAMH HACEJICHHS 30aHMS U COOpYXEHHS, B KOTOPBIX OKa3bIBAETCS YCIIyra,
00OpyayIOTCS  COTIAaCHO HOPMATHBHBIM TpeGosammam «CIT  59.13330.2016. CBox mpaBui.
HOCTYIHOCTE 31aHMi U COOPYKEHHMI [Tl MATOMOOHITBHBIX TPYNI HaceJeHHs. AKTyaJH3HpOBAHHAS
penaxius CHull 35-01-2001».

B kabuneTe 1o mpuemMy MaloMOGHILHBIX TPYIIl HACENICHHUs MMEETCs MEIMIMHCKAs anTeyKa,
nuTheBas Bona. IIpu HeoOXOMMMOCTH COTPYIHHK VYIOTHOMOYEHHOrO OpraHa, OCYIIECTBJISIOIHIA
TIPHEM, MOKET BBI3BAaTh KapeTy HEOTIOXKHOM CKOPOH TOMOIIIH.

Ipu obpamenun rpaxcianuna ¢ HapymeHHSIME GyHKIMI ONOPHO-ABHraTEILHOTO anmapara
PabOTHUKH YIIOTHOMOYEHHOTO OpraHa IIPEANIPUHUMAIOT CIIEIYIOIIME ACHCTBHYS

- OTKPBIBAIOT BXOXHYIO JIBEPh H IOMOTAIOT IPAXAAHHHY GeCHPEISTCTBEHHO [IOCETHTE 3/1aHuE
YIOJIHOMOYEHHOI0 OpraHa, a TakiKe 3apaHee NPeRYNPeKAAIOT O CYIECTBYIOIUX Gaphepax B 3/(aHHH,

- BBUSICHSAIOT LICJTb BU3HTA IPAXKIAHMHA U COPOBOKIAIOT €r0 B KAOHHET 110 IIPHEMY 3asIBJICHHS;

- [IOMOr'aloT Ipa)XIaHHHY CECTh Ha CTYJ WM PACHOIararoT KPECJI0-KOJIACKY Y CTOJAa HANIPOTHB
CICLHAIIMCTA, OCYIIECTBIAIOMIErO MPHEM;,

- COTPYIHHUK YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIMA NIPHEM, IPUHUMAET IPaXKIaHUHA
BHC OHEPEIH, KOHCYJIBTHPYET, OCYINECTBISET HPHEM 3asBICHHS © HEOOXOIMMBIMU JIOKYMEHTaMH,
OKa3bIBACT MOMOLIb B 3AIIONHEHUH GJIAHKOB, KOMUPYeET JIOKYMEHTEIL;

- TI0 OKOHYaHWH IIPEIOCTaBICHUS MYyHHITHIAIHHOMN YCIYTH COTPYAHHMK YIIOJIHOMOYEHHOIO
OpraHa, OCYIIECTBIISIOIIMNA IIPUEM, [TOMOIAeT TPOKNAHUHY MOKHHYTh KabHMHET, OTKphIBaeT JBEPH,
COINPOBOKIACT TPaXKTaHUHA 1O BBIXOJA M3 3[aHHUS U IIOMOTAeT NOKHHYTEH 371aHHE;

- [CPeNaeT TIpakIaHMHA CONMPOBOXKIAIOMEMY JHUIly WM 10 €r0 J>KEIaHUIO BBI3HIBACT
aBTOTPAHCIIOPT M OKA3bIBAET CONEIHCTBHE IIPH €ro mocake.

Ilpu o6pamenun rpaxman ¢ memocrarkamm 3peHUs] pabOTHUKH YIIOJIHOMOYEHHOTO oprasa
NPCANPUHUMAIOT CIIEAYIOIINE TeHCTBHS:

- COTPYAHHUK YIOIHOMOYEHHOTO OpraHa, OCYIIECTBISIIOIMI TIPHEM, IPUHUMAET IpakIaHuHA
BHE O4Yepe/in, MOMOraeT COPHEHTUPOBATHCS, CECTh Ha CTYJ]l, KOHCYIBTHPYET, BCIYX IPOYUTHIBAET
AOKYMEHTBI U Jaliee 110 HEOOXOIUMOCTH TIPOM3BOIUT HX Bbigady. Ilpu obmennn ¢ rpaxxaaauaoM ¢
HENOCTaTKaMH  3peHUst HEOOXOAMMO OOIIATHCS HCIIOCPEACTBEHHO ¢ HHM CcaMUM, a He ¢
COLPOBOXKIAIOMMM  €r0 JIMLOM, B Gecele IOIb30BATHCS OGLIYHOMN PasrOBOPHOM JIEKCHKOH, B
ITIOMCIEHUH HE CIIETyeT OTXOAUTH OT HEro 6es3 IPEyIPEXICHHUS;

- COTPYAHHK YIIOJHOMOYEHHOTO OpraHa OKa3sIBaeT MOMOIIb B 3aI0IHEHUH OJIaHKOB, KOIHPYET
HEOOXOMMBIE JOKYMEHTHI. JIIf MOIHCAHHMS S&IBJICHUA TOIBOIUT JIMCT K aBTOPYYKE IpakIaHMHA,
[IOMOraeT COPHMEHTHPOBATbCS M IOANUCATH OJIAHK. IIpy HEO6XOmMMMOCTH BBINAIOTCS MAMSTKH ISt
CITAOOBUISAIIUX ¢ KPYIIHBIM MPHBTOM;

- [0 OKOHYAHWM IIPEOCTABICHHUS MYHHIHIIAIBHOMN YCIYTH COTPYOHHK YIIOJIHOMOYEHHOTO
OpraHa, OCYIIECTBIISIONIUMA MPHEM, TTOMOraeT TPOKIAHUHY BCTaTh CO CTyJa, BBIATH W3 KaGHHeTa,
OTKPBIBACT IBEPH, CONMPOBOXKAAET IPAXKIAHUHA K BRIXOTlY H3 31aHUsl, M IPOBOXKAET Ha YIIHILY, 3apaHee



IpeyNpeandB [OCETHUTENsI O CYIIECTBYIOIMX Oapbepax B 3JaHUM, MEPeAacT TIpaxIaHHHA
COIIPOBOYKIAIOLIEMY JIUITY HJIH 110 JKEJIAHUIO IPaKIaHMHA BBI3IBACT aBTOTPAHCIIOPT.

[Ipu oOpameHun rpaxaanuHa ¢ aedekramu cilyxa paOOTHHKM YTIOJHOMOYEHHOTO OpraHa
MPEAIPUHAMAIOT CIIEAYIOIIHE JEHCTBHA:

- COTPYAHHMK YIIOJHOMOYEHHOTO OpraHa, OCYLIECTB/ISIOMIMA IPHEM TpaxJaH ¢ HapyIICHHEM
ciyxa, oOpalaeTcss HemoCPeCTBEHHO K HeMy, CIpAlIMBAET O eI BU3UTA U JAeT KOHCYJIBTALUIO
pa3sMEpEHHBIM, CIIOKOMHBIM TEMIIOM PE€YH, IIPH 3TOM CMOTPUT B JHMIO MOCETHTEIs, FOBOPUT SICHO,
CIIOBA JOTOJIHSET IOHATHBIMH JKECTAaMH, BO3MOXKHO OOINEHWE B IMHCBMEHHOM (opme mmubo uepes
IIEPEBOIUMKA JKECTOBOTO SA3BIKA (CypAONEPEBOIIMKA);

- COTPYAHHUK YTIOJHOMOYEHHOTO OpraHa, OCYLIECTBIISIOINNNA MPUEM, OKa3bIBaeT MOMOLIb U
cozieliCTBHE B 3aIl0JHEHHH OJIAHKOB 3asIBJICHHH, KOIIUPYeT HEOOXOAUMBIE IOKYMEHTBL.

2.14.3. Tpe6oBanust K KOMGOPTHOCTH ¥ JOCTYIIHOCTH IPEIOCTABICHHS MyHUIMNIATBHON yCITyTH
B MHOrOQYHKIIMOHAIGHOM ILIEHTpE yCTaHABIMBAIOTCS nocTaHoBieHueM IlpaBurenbcrBa Poccuiickoi
®eneparuu ot 22.12.2012 Ne 1376 «OO6 ytBepknenuu IIpaBui oOpraHu3aniy JIesTEIFHOCTH
MHOTO(QYHKIIMOHAIBHBIX [IEHTPOBIIPEIOCTABICH S IOCYJAPCTBEHHBIX H MYHHUIIUITAIBHBIX YCIIYT».

2.15. Iloka3areau JOCTYITHOCTH U Ka4eCTBa MYHHULMITAJILHOM YCIYTH.

KosnyecTBO B3aUMOJEHCTBHI 3asBHTENSI C COTPYIHHUKOM YIIOJIHOMOYEHHOIO OpraHa IpH
IpeIOCTaBIeHUH MyHHIIUTIATBHON YCIIyTH - 2.

[Tpo10/DKUTENBHOCTS B3aUMOeHCTBHI 3asiBUTENS C COTPYAHMKOM YIIOJHOMOYEHHOTO OpraHa
IpH [PEIOCTaBICHHH MYHHIHIIAIBHOM yCIIyru - He 6onee 15 MUHYT.

Bo3MoxHOCTH TTONTydYeHHsT HHPOPMAIUK O XOJ€ IPENOCTaBICHU MYHUIMIIAIBHON YCIyIrH, B
TOM YHCJIE€ C MCITOJIb30BaHHEeM HHPOPMALUOHHO - T€JIE€KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. VHpIMH mOKa3aTeNsIMH KayecTBa M JOCTYIHOCTH INPEIOCTaBICHUS MyHHIMIIAIbHOM
YCIIYTH SIBJISIFOTCSL:

- PAacHOJIOKEHHOCTh IIOMEINEHHH YIOJIHOMOYEHHOIO OpraHa, IPeAHAa3HAYeHHBIX I
MIPEIOCTABJICHUS] MYHHUIMIIAIBHONW YCIYI'HM, B 30HE JOCTYITHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpaisiM;

- cTeneHb WH(GOPMUPOBAHHOCTH 3asBUTENS O IOPSAKE IPEIOCTABICHHS MYHHIUIIATBHON
yCIyrd (DOCTYIHOCTh HMHGOpPMAllMM O MYHUIMIIAJBHON yCIyre, BO3MOXHOCTH BBIOOpa criocoba
HOJy4YeHHUs HHpOpMaLun);

- BO3MOXHOCTb BbIOOpa 3asBuTeneM ¢(opM oOpalieHus 3a MOJyYeHHEM MYHHIUITATIbHON
yCIIyTH;

- JOCTYIHOCTL OOpalleHHs 3a MPEeJOCTaBICHUEM MYHUIUIAIBHON YCIYTH, B TOM YHCIIE IS
JIMII C OFPaHHUYEHHBIMH BO3MOXKHOCTSAMH 370POBBS;

- CBOE€BPEMEHHOCTh IIPEIOCTABIIEHHS MYyHUIUNIATBHON YCIYTH B COOTBETCTBHH CO CTAHIAPTOM
ee IPeOCTaBIICHUS;

- COOIONICHUE CPOKOB HPENOCTABICHHS MYHHIMIAILHOM YCIYTH M CPOKOB BBIIONHEHHS
aJIMUHUCTPATUBHBIX IIPOLEAYD IPU NPEIOCTABICHIUH MYHUIIUIIAILHON YCIIYTH;

- BO3MOXXHOCTb ITOJTy4eHHUs] THPOPMALIH O XO/Ie NPEJOCTABICHUS MYHUIIUIAIBHON YCIIYTH;

- OTCYTCTBHE OOOCHOBaHHBIX XKan00 CO CTOPOHBI 3asgBUTENS [0 Pe3yJIbTaTaM MPEIOCTABICHUS
MYHUIIUTIAIEHOU YCITyTH;

- OTKPHITBIA JOCTyn st 3asBUTeNedl K MH(GOPMAIUH O MOPSIKE U CPOKax IMPeaOoCTaBIICHHUS
MYHHUIIMIIAJIBHOM YCIIyTH, NOpsAaKe oOXanoBaHUs AeicTBuil (Oe3neicTBus) VYIIOJIHOMOYEHHOIO
opraHa, pyKOBOJHTEJIS Y IIOJIHOMOYEHHOTO OpraHa JIM00 crieruanucta Y moJIHOMOYEHHOTO OpraHa;

- HajJuyue HEeOOXOMUMOro M JOCTaTOYHOIO KOJHUYECTBA CIIEMUAIMCTOB YIOIHOMOYEHHOTO
opraHa, a TaKXe IOMEIIEeHHH YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX OCYINECTBISIETCS IIPHEM
3asIBJICHUH U JOKYMEHTOB OT 3asBUTEJIEH.

2.15.2. VYNOJIHOMOUYEHHBIM OpraHoM O0eCHeYHBAaeTCs CO3/JaHME HHBAIMIAM M HMHBIM
MaJIOMOOHIIBHBIM T'PYIIaM HAceJICHHUs CIEAYIOIUX YCIOBHM JOCTYTHOCTH MYHHIHUIIAILHON YCIyTU B
COOTBETCTBUH C TPeOOBAaHMSMH, YCTAHOBJICHHBIMHM 3aKOHOIATEIBHBIMA W WHBIMH HOPMATHBHBIMHU
IIPaBOBBIMH aKTaMHU:

- OKa3aHWe HHBAIU/AM IIOMOIIH, HEOOXOAUMOM IS MOy9eHUs B JOCTYITHOU Ul HUX (hopme



HH(OPMALMK O TIPABHIIAX [IPEIOCTABICHHS MYHULUNIATEHOMN YCIIYT'H, B TOM 4ucie 00 ohopMieHHn
HEOOXOMMBIX U TOJYYEHHs] MyHUIMIATBHON YCIyrH JIOKYMEHTOB, O COBEPIICHUH HMH IPYIHX
HEOOXOUMBIX JUIS ITOJIyYEHHs] MyHHLHIIATBHON YCIIyTH IeHCTBHIA;

- HMPCAOCTABICHME MYHHLMIIATBHOH YCIYTH WHBAIMIAM IO CIyXY, IPH HEOGXOAMMOCTH, ¢
HCTOJIb30BAHUEM  PYCCKOTO KECTOBOIO s3bIKA, BKJIIOYas OOECIEYeHHe IONMYyCKA B TMOMEIICHHE
CypIonepeBoIYrKa, TU(IOCYpIONEPEBOIUHKA,

" OKasaHHC TIOMOWIM WHBAIMNAM B IPEOJOJCHHH 0aphepoB, MEINAIOIIHX IOIYIEHHIO
MYHUIMNATBHOM YCIIyTH HapaBHE C JPYTHMH JIHI[AMH.

2.15.3. Tlpu mnpenocTaBieHMH MYyHHIHMATHHOIN YCIYTH B3aMMOJEHCTBHE 3asBHUTENS CO
CIEIHMATHCTOM Y IIOJIHOMOYEHHOTO OPraHa OCYIIeCTBISETCS IIPH JTMYHOM OOpallleHuH 3assBUTEIIS

- VI TIOJTyI€HHS HH(POPMAIMH II0 BOIIPOCAaM HPEOCTABIEHHS MYHHIUIIAIBHOH YCIIyIH;

- U1 IOJJaYH 3asBIICHUS ¥ JJOKYMEHTOB;

- AL TIOJTY9eHHS HH(OPMALWMH O XOJIe IIPEAOCTABICHHS MyHHIUTATBHON YCIIyTH;

- UL IOy HeHHUS PE3y IbTaTa IPEI0CTABIEH IS MyHHIUIATBHOMN YCIIyTH.

IIponoKkuTeIbHOCTS  B3aUMOZEHCTBIS  3asgBHTENIS CO CICIHATUCTOM Y IOJIHOMOYEHHOTO
OpraHa He MOXET IPEBBINATh 15 MUHYT.

2.15.4. TlpenocraBienre MyHHIIHITAIBHON YCIYTH B MHOTOGYHKIIMOHAIBHOM EHTPE BO3MOKHO
TIPH HAJITHH 3AKIIOICHHOTO COTJIAIICHUS O B3aMMOCHCTBUN MEXIy Y IIOTHOMOYCHHDIM OpraHoOM U
MHOTO(YHKIIHOHAIBEHBIM IIEHTPOM.

YronHoMOYeHHbIH opran oGecrmeunBaeT HHbOpMUpOBaHKE 3adBHTENCH O BO3MOXKHOCTH
TIOJy9CHAs MYHULHUIIATLHOM yCIyrH Ha 6Gase MHOTO(GYHKIHMOHATHLHOTO neHTpa. B ciaydae momaum
SAIBICHAS O IPENOCTaBICHAW MYyHHIHMIAIBHON ycIyrd B MHOTOYHKIIHOHATIBHOM ~ IEHTpe
HCTOCPE/ICTBEHHOE NPEOCTABICHHE MYHHIMIAIBHON YCIyry OCYIIECTBIISIETCS Y TOJIHOMOYEHHBIM
OpraHoOM.

2.16. Huple Tpe6GoBaHHI, B TOM wHCIIe YUHTBIBAIOIME OCOOEHHOCTH IIPENOCTABICHHS
MYHHULUIIAIEHOH yCIyrd mo SKCTCPPUTOPHATIBHOMY TIPHHIMIY M OCOOEHHOCTH IIPEIOCTABIICHHUS
MYHHIUTIAIBHON YCIIYTH B 3JIEKTPOHHOMN bopme.

2.16.1. 3agBurens TIPENOCTABIACT JOKYMEHTBl B OpraH, OCYIIECTBIISIONIMIL IepeBO/I
TOMCIICHUS, IO MECTY HAXOXNAEHHS IEPEBOAMMOrO MOMEIICHHUS HETIOCPEACTBEHHO 1HOO uepes
MHOTOQYHKIHMOHANBHBI HEHTP B COOTBETCTBHE C 3aKIIOYEHHBIM HMH B  yCTaHOBJIEHHOM
IIpaButenscreom Poccuiickoit Deziepalyy MOPSAKE COrTAIEHHEM O B3aMMOJICHCTBHH.

2.16.2. 3asBurens BupaBe oGpaTtuThes 3a [IpEI0CTABIICHUEM MYHULIUNIATIBHON YCIIYTH M TIOAATh
AOKYMEHTBI, yKasaHHBle B mOyHKTe 2.6.]1 HacTosmero AJIMUHUCTPAaTHBHOTO pernamMeHTa B
SNICKTPOHHOH ¢opme wepes EIY, PIITY ¢ HCIIOJIE30BAHUEM  DJICKTPOHHBIX  JIOKYMEHTOB,
TIOZIMMCAHHBIX SJIEKTPOHHOH MOIIKCHIO B COOTBETCTBUE C TpeboBanusaME DeepanbHOro 3aKoHa OT
06.04.2011 Ne 63-®@3 «O6 SIEKTPOHHOH MOIITHCHY.

YIONHOMOYCHHBI! Opran obecreurBaer uH(OpMHEpOBaHue 3asBuTene o BO3MOXKHOCTH
TIOyHEHUA MyHUIMTIATBHOM yciyru yepes EIITY, PIITY.

Obpamenne 3a ycmyroi uepes EIII'Y, PITY ocymecTsasercs IIyTEM  3aIOJIHEHHS
HHTEPAKTHUBHON (POPMEI 3asBjIeHUS (popmupoBanus 3ampoca o [IPEJOCTABICHUH MYHULMITAILHOMN
YCIYTH, CONCPXaHHE KOTOPOIO COOTBETCTBYET TpeGOBAHMSM dopmsI 3asBrEHHSs, ycTAaHOBITEHHOH
HACTOSAIIUM A IMHHHCTPATHBHBIM PerIaMeHTOM) (manee - 3ampoc).

Obpammenue 3asBurens B YIOJIHOMOYeHHBIH Opran YKa3aHHBIM CIOCOOOM obecreynBaer

SJICKTPOHHOM IIOAIUCH B HOPSJIKE, [pEyCMOTPEHHOM 3aKOHOZATENLCTBOM Poccuiickoii Denepanyy.
2.16.3. Ilpu npenocrasneHun MYHHIUTIAIHON YCIyTH B 3JIE€KTPOHHOM dbopme mocpencreom
EIIT'Y, PIII'Y 3asBuremo oOecrieuyuBaercs:
- IOJTy4eHHe HHMOPMALIHHK O HOPSIIKE U CPOKax MpeNOCTaBIICHUS MYHHULUNATLHOM yCIIyTH,
- 3alHCh Ha IIPHEM B YTIOJIHOMOYEHHBIH OpraH Ul MTOIa9y 3asiBIeHs U JOKYMEHTOB;
- bopmupoBanue 3ampoca;
- IPHEM H PEruCTpanus Y I0IHOMOYEHHBIM OPIraHOM 3anpoca u J0KyMEHTOB;



- IOJIyYeHHUE pe3yibTara IPeJOCTaBICHNAS MyHHIUIIATLHOMN YCIIyTH;

- TIOJTyYeHHE CBEJICHUH O XO/Ie BBIIOJIHEHHUS 3a1poca.

Ipy HarpaBieHuy 3ampoca UCIONB3YETCs MPOCTast HIEKTPOHHAS TIOJKCH, IPH YCIOBUH, UTO
JIAYHOCTH 3asABUTEIs YCTAHOBJICHA [IPH aKTHBAIUH yIETHOMH 3aIHCH.

3. Cocras, noc/1e10BaTeIbHOCTH H CPOKH BBINOJIHEHHS aIMHHHCTPATHBHBIX
npouenyp (aeficrBuii), TpeGoBaHUS K OPAAKY HX BbINOJTHEHHUS, B TOM 9HCIe
0CO0EHHOCTH BbINOJHEHHS aIMHHACTPATHBHBIX Npouexyp (aeicTBmii)

B 3JIEKTPOHHOI1 (hopme

3.1. McuepnsiBaromuii iepedyeHb aIMHHHCTPATHBHBIX IPOIIEIYD: }

1) mpueM u perucTpanms 3asBIEHHs M JOKYMEHTOB HA IPeJOCTABICHHE MyHHIHIATLHOMN
yCIIyTH; ‘

2) dopmupoBaHre U HaIpaBIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHBI (opranuzanun),
Y4aCTBYIOIIKE B IPEOCTABICHUN MyHHIUIIAIEHOR YCIYTH (IIPH HEOOXOIMMOCTH);

3) yBenomienwe 3asBUTENS O [PEACTABIEHUM JOKYMEHTOB W (umu) wuHbOpManuy,
HEOOXOIMMON [UIsl TPOBENICHHS IEPEeyCTPOHCTBA W (WIM) TEPeIUIAHHPOBKH [OMEIIECHUS B
MHOTOKBapTHPHOM JIOME;

4) IpUHSATHE PELIEHHS O IIEPEeBO/e UK 06 0TKa3e B HEPEBOE JKUIOrO MOMEIICHHS B HEXIIOE
WJIH HEXHUJIOTO IIOMEILEHUS B )KUIIOE TIOMELEHUE;

5) Bblfaya (HampaBlieHWE) TOKYMEHTOB 10 Pe3yNbTaTaM IPEeLOCTABJICHHS MYHHUITUATBHOR
YCIIyTH.

Brok-cxema mpesocTaBieHns MyHULMIATBHOM YCIYTH NpEACTABIEHA B [MTpunoxenun Ne 1 x
HACTOSAIIEMY AZIMUHHCTPATUBHOMY PErJIAMEHTY.

3.1.1. Tlpuem u perucTpanus 3asBIeHHS H JOKYMEHTOB HA IIPEAOCTABICHHE MYHUIIMIIAIBHON
YCIIyTH.

3.1.1.1.  OcHoBaHWeM Hayaga BBIOJHEHHUS aIMUHUCTPATHBHOH IIpOLEAypHl  SIBISETCS
TMOCTYIICHWE OT 3asBUTENS 3asBICHHS W JOKYMEHTOB, HEOOXOMMUMBIX IUISI IPEIOCTABIICHHUS
TOCyJapCTBEHHOH  yClnyrd, B YHONHOMOYEHHBIH  opran, EIII, PIITY w60 yepes
MHOTO(YHKIIMOHABHBIN LIEHTD.

3.1.1.2. Tlpu nmuHOoM oOpamieHud 3asBUTEIS B YIONTHOMOYCHHBIA OpraH CIeHHaIuCT
YOTHOMOYEHHOTO OpraHa, OTBETCTBEHHbIH 32 IIPHEM 1 BBIIa4y TOKYMEHTOB:

- YCTaHABIUBACT JIMYHOCTH 3asBUTENsS HA OCHOBAHMH JOKYMEHTA, YIOCTOBEPSIIOUIETO €ro
JYHOCTB, MPENICTABUTENS 3asBUTENS - HA OCHOBAHHHM JOKYMEHTOB, YAOCTOBEPSIOLIUX €T0 JHYHOCTH
TOJIHOMOYHS (B Clly4ae OOPAIIeHHUs IpeICTaBHTeNs);

- TIPOBEPACT CPOK NEHCTBUA JOKYMEHTA, YIOCTOBEPSIOUIETO €r0 JIMYHOCTh H COOTBETCTBHE
AGHHBIX JIOKYMEHTA, yIOCTOBEPSIOLIETO JHYHOCTD, NAHHBIM, YKA3aHHBIM B 3aSIBJICHUE O IIEpPEBOIE
KUJIOTO TIOMCIICHHS B HEXHIIOC MOMEINEHHE W HEXHIOTO MOMEINEHHS B IKIIOE IIOMEIICHUE U
IPUIOKEHHBIX K HEMY JOKYMEHTaX.

B xozne npuema noxyMeHTOB oT 3asBUTENs WM YIONHOMOYEHHOrO MM JMIA CIEIHAIUCT,
OTBETCTBEHHBIN 32 IPHEM U BBIIAYY TOKYMEHTOB, yI0CTOBEPSETCS, UTO:

1) TeKCT B 3asBICHUE O NIEPEBOIE ITOMEIIEHHS TTOLIACTCS IIPOYTEHHUIO;

2) B 3asBJICHHHM O NEPEBOJIE TOMEIIECHHUS YKa3aHbl (paMUIHS, UM, OTYECTBO (IIOCIEIHEE - npu
HaJIM4UK) pU3HYecKoro nuna 160 HauMeHOBAHUE IOPHINYECKOTO JIUIIa;

3) 3asBNeHHE O mNepeBole NMOMEIIEHHS TMOMMHCAHO 3asBHTEIEM WM YIIOJTHOMOYEHHBIM
IIpEaACTaBUTECIIEM

4) NpUIIArarOTCs TOKYMEHTHI, HEOGXOUMbIE TSI IPENOCTABICHNS MyHUIIUIATBEHOM yCIIyTH.

Ilpu ycranoenenun dakroB orcyrcTBHS HEOOXOMMMBIX JIOKYMEHTOB, OOS3aHHOCTH 110
TIPENIOCTABJICHUIO  KOTOPBIX BO3JIOXKEHA HA 3asBUTENS, HPU HECOOTBETCTBHU IIPEJICTaBICHHBIX
AOKYyMEHTOB TPeOOBaHUSM HACTOSILLETO AIMHHUCTPATHBHOTO periameHTa - yBeIoMIIsIeT 3asiBUTENS O
BBUBIICHHBIX HENOCTATKaX B NPECTABICHHBIX NOKYMEHTaX M MpeiaraeT IPUHATE MEPHI 10 HX
YCTPaHEHHIO.

B cnywae ecan 3asButens Hacrampaer Ha IPUHATHH ~ JOKYMCHTOB — IPHHHMAET



IpeJICTaBICHHBIE 3asBUTENIEM JOKYMEHTEL.

B cnysae ecnu 3asgBurens camocTosTensHo pemmmi IPUHATE MEPBl II0 YCTPAHEHHIO
HENIOCTATKOB, MOC/Ie MX yCTPAaHEHHS MOBTOPHO oOpaImaeTcs 3a MPefOCTABICHHEM MYHHULMMTATBHOMN
YCIYTH B IOPAJIKE, IIPEYyCMOTPEHHOM HACTOSAIIMM AIMUHHCTPATHBHBIM PEIJIAMEHTOM.

[lo oxoHuaHmu mpuema 3asBNEHHS M IpHIAraeMBIX K HEMY JOKYMEHTOB, CIEIIHAJIHCT,
OTBETCTBEHHBIA 3a IIPUEM AOKYMEHTOB, BBLIAET 3asSBUTEINIO PacrucKy B IOIYYeHHH OT HEro
AOKYMEHTOB, C yKa3aHHUEM MX NEPEYHS M JaThl X MOJIy9eHUS Y IOJHOMOYEHHbIM Opra’oM, a TaKxe ¢
YKa3aHUEM NEPEUHsI JOKYMEHTOB, KOTOPbIE OYIYT ITOIyYEHbI IO MEKBEIOMCTBEHHEIM 3arpocam.

MaxkcuManbHbI  CpOK  BBIIOJHEHHS aAMHHUCTPATHBHOM IPOLEAYPHl II0 NpPHEMY U
PCTUCTPAllUK 3asiBJICHUS O MEPEBOZAE JKUIOTO IIOMEIIEHHS B HEXMIOE MOMEIICHHe W HEKIIOro
TIOMCIIEHHSA B XHIIOC IIOMEIIECHUE U IPUIIOKEHHBIX K HEMY JTOKYMEHTOB COCTaBIISIeT 1 pabounii neHs ¢
MOMEHTA IOCTYIUIEHHUS 3asBICHUS.

Kpurepuit npunsTtus pemenus: mocrymienue 3asBieHHs o IIEPEBOJE TIOMEIIEHUS |
IPHJIOXKEHHBIX K HEMY TOKYMEHTOB.

Pesynbratom aaMunnCTpaTHBHOMN IIPOLEAYPhI ABJISCTCS MPUEM M PETHCTPAlMS 3asBIEHHS O
TIEpEBO/IC IIOMEIIEHHS U NIPUIOKEHHBIX K HEMY JTOKYMEHTOB.

Wudopmanus o npueme 3asBieHus o TIEPEBOAC MOMEIICHHS U TPHIOKEHHBIX K HEMY
JOKYMEHTOB (DHKCHPYETCS B CHCTEMeE SJIEKTPOHHOTO  IOKYMEHTO000pOTa M (WJIM) KypHale
perucTpanun YIOJIHOMOYEHHOIO OpraHa, I[OCie Yero IOCTYNIUBIIME JTOKYMEHTHI IEPeNaloTCs
AOIDKHOCTHOMY JTHLY JUIS PACCMOTPEHHUS U HA3HAYEHHUS OTBETCTBEHHOTO HCIIOTHUTENS.

3.1.1.3. Tlpuem u perucTpanus 3aspieHus 1 AOKYMEHTOB Ha IIPEIOCTABIEHUE MYHHUIUIIATbHON
YCIyTH B (POPME 31IEKTPOHHBIX JOKYMEHTOR gepes EINTY, PIITY.

IIpu HanpaBnenun 3asBienus o TICPEBONIC TIOMEIIEHHUS B IIEKTPOHHOM (hopMe (IIpH HATHYHH
TEXHHYECKOH BO3MOXHOCTH) 3asBHTENIO HEOGXOMMMO 3aIlONHUTE Ha EIII'Y, PIIT'Y snektponHyro
dopmy 3ampoca Ha mpemoctaBieHHe MYHHIMIIATBHOM  YCIIYTH, IPHUKPENHTh K 3asBICHHUIO B
SNIEKTPOHHOM BHAE OKYMEHTBI, HEOOXOIUMBIE JUTS IPEAOCTABIICHHS MYHHIUNAIBEHOH yCiIyry.

Ha EINI'Y, PII'Y pasmemaercs oOpazenr 3anonHeHus SJIEKTPOHHOH (DOPMEI 3asiBIICHHS
(3ampoca).

®opMaTHO-JIOTHYeCKas TIPOBepKa c(hOpPMHPOBaHHOTO 3asBIEHHS (3ampoca) ocymectBisercs
ABTOMATHHCCKH IIOCIE 3alONHEHHs 3asBUTENeM KaXI0ro H3 mojeif SJIEKTPOHHOW (hOpMBI 3ampoca.
Ilpu BbIBNCHMM HeKoppekTHO 3amoHEHHOrO TIOJIA SIICKTPOHHOM (opMBI 3ampoca 3asBuTENH
YBEIOMIIACTCS O XapaKkTepe BBIABICHHON OIIMOGKH H TIOPAZIKE €€ YCTPaHEHHsA MOCPEICTBOM
HH()OPMAIIMOHHOTO COOBIIEH S HEMOCPE/ICTBEHHO B 9JIEKTPOHHOM (opMe 3ampoca.

Crenuanucr, oTBeTCTBEHHbIH 32 TIPHEM U BBIIAYY IOKYMEHTOB, IIPH MOCTYILUIEHHH 3asIBIICHIS
U TOKYMEHTOB B 3/IEKTPOHHOM BHJIE:

- TIPOBEPACT IJIEKTPOHHBIE 00pA3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEDHBIX BHPYCOB U
HCKaXCHHOM MH(pOopMammy;

- PCTUCTPUPYET NOKYMEHTHI B CHCTEME 37IeKTPOHHOTO AOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO
OPraHa, B XypHayle PerHCTPaIliy, B CIIy4ae OTCYTCTBHS CHCTEME] SJIEKTPOHHOT'O JOKYMEHTO000pOTa;

- Gopmupyer u Hampasnser 3asBHTeTIO SJIEKTPOHHOE yBenomieHue yepes EITY, PIITY o
TOJyHCHHH W PErHCTPAlMU OT 3asBHTENS 3asBJICHHS (3ampoca) u komwmii JAOKYMEHTOB, B CiIyd4ae
OTCYTCTBHSL TE€XHHYECKOH BO3MOXHOCTH aBTOMATHUYECKOIO YBEZIOMJICHUS 3asBUTeNs depe3 EIIY,
PIIT'Y;

- HallpaB/IIeT MOCTYNHBIIMI NaKeT NOKYMEHTOB ACDKHOCTHOMY JIMIY YIIOJHOMOYEHHOIo
OpraHa 1Jist pACCMOTPEHHS H Ha3HAYEHHS OTBETCTBEHHOIO HCIIOJTHUTEIIS.

Maxcumanssbiii  cpox  BBIMOTHEHHS 4IMHHUCTDATHBHOH INpPOUEAYPHl 10 TNpHeMy u
PETUCTpallny 3asBICHUS O HEPEBOAE MOMEIICHUS U TPWIOKCHHBIX K HEMY NOKYMEHTOB B (hopme
JNIEKTPOHHBIX IOKYMEHTOB COCTaBIseT | paGoumii neHb ¢ MOMeHTa IIOJIyYE€HHUS] TOKYMEHTOB.,

Kputepuit npunstus pemenms: TIOCTYIUICHHE 3asBIICHUS O IIEPEBOJE MOMEICHUS U
IPAIIOXKEHHBIX K HEMY JIOKYMEHTOB.

Pesyneratom ammunmcrparusmoit IIPOLCAYPBI ABIACTCSA NPHUEM, PETUCTPALHs 3asBICHHS O
TICPCBO/IE MOMEIUECHHS H IIPHIIOKEHHBIX K HEMY JOKYMEHTOB.



3.1.1.4. Tlpu HanpaBneHnu 3asBUTENEM 3asBIE€HUS U JOKYMEHTOB B Y IIOJHOMOYEHHDII opras
TMOCPE/CTBOM MOYTOBOH CBSI3H CHELUAINCT YIIONTHOMOYEHHOTO OPraHa, OTBETCTBEHHBIH 33 IpHEeM H
BBIJIa4y TOKYMEHTOB:

- TIPOBEPSCT MPABUIBLHOCTL aJAPECHOCTH KoppecnonaeHuud. Ommbouno (He 1o azpecy)
NPUCTIAHHBIC TMChMA BO3BPAILAIOTCS B OPTaHU3AIMIO IIOYTOBOU CBS3H HEBCKPHITHIMY;

- BCKPBIBACT KOHBEPTHI, IIPOBEPSIET HAIMYME B HUX 3aSIBIICHHS U JOKYMEHTOB, OOS3aHHOCTD 110
IPeIOCTABIICHHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS

- TIPOBEPSACT, HUTO 3asBICHUE HANHMCAHO pa3bop4MBO, (aMmIMM, HMeHa, OT4ecTBa (TIpH
HAIMYHH) HAUMEHOBAHME, aIPEC MECTa KUTEIbCTBA, aIPEC MECTOHAXOXKICHH)S, HATHCAHDI IIOJTHOCTBIO;

- IPOBOIUT TEPBHYHYIO IPOBEPKY IPEICTABICHHBIX KON JTOKYMEHTOB, WX COOTBETCTBHE
ACHCTBYIOIIEMY 3aKOHOJATENBCTBY, a TAK)Ke MpPOBEPSIET, UTO YKa3aHHbE KOIHH 3aBEPEHbI B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM MOPSIIKE;

- UPOBEPACT, HYTO KOIMM JOKYMEHTOB HE HMMEIOT MOBPEXICHHil, HAIMYHME KOTOPHIX HE
TIO3BOJISICT ~ OZTHO3HAYHO HCTOJIKOBATh MX CONCP)KAHWE, OTCYTCTBYIOT NOIYMCTKH, MPHIIHCKH,
3a4YE€PKHYTHIE CJIOBA, HCIIPABIICHHS.

MaxkcumanbHbIi  CPOK  BBIIOJIHEHHS aJMHHHCTPATHBHOMN INPOUENYpel IO IIPHEMY H
PETHCTPAINN 3a5BJICHUS O [IEPEBO/IC IOMEIICHHUS U IIPUJIOKEHHBIX K HEMY JOKYMEHTOB, IIOCTYIIUBIINX
TIOCPE/ICTBOM II0YTOBOM CBA3H, COCTABIsET | paGoumii IeHb C MOMEHTA Oy YeHus JIOKYMEHTOB.

Kputepuii TpuHATHS pelweHMs: NocTyieHHE 3agBICHHUS O [EPEBOJIE TOMELICHHS WU
IPHIIOXKEHHBIX K HEMY JOKYMEHTOB.

Pesynbratom amgMummCcTpaTHBHON TpOLENYpE! SBISETCS IIPUEM U PETUCTPAIUS 3asBIICHUS O
TIEPEBO/IC IIOMETIEHHS U IPUIOKEHHBIX K HEMY JTOKYMEHTOB.

Wudopmanuss o mpueme 3asiBienus o IEPEBOZIC TOMEIICHUS. ¥ TNPHIOKEHHBIX K HEMy
AOKYMEHTOB (HKCHDYETCS B CHCTEME 3IEKTPOHHOTO A0KYMEHTO000pOTa YTIOTHOMOYEHHOTO OpraHa,
B JKypHAIIC pETUCTPALMH, B CIly4ae OTCYTCTBHS CHCTEMBI 3IEKTPOHHOTO JOKyMEHTO000pOTA.

B nens perucrpanum 3aseienus o TIEPEBO/IC IOMCIUEHHUS 1 IIPUJIOKEHHBIX K HEMY JIOKYyMEHTOB,
CICIHATUCT, OTBETCTBEHHbIH 32 MPHEM JOKYMEHTOB, NEpeNacT IOCTYNHBIIME JTOKYMEHTHI
AOJDKHOCTHOMY JIULY YTOJHOMOYEHHOTO OpraHa s PacCMOTPEHHsI ¥ Ha3HAYCHHsI OTBETCTBEHHOI'O
UCIIOJTHUTE]IS.

3.1.2. ®opmupoBanume u HAaIpaBlICHUE  MEXBEJOMCTBEHHBIX  3allpOCOB B Oprasbl
(OpraHu3aImm), yyacTByIOIIHE B TIPENIOCTABICHUM MYHULANIATBHOR YCIIyTH (IpH HEOOXOIUMOCTH).

OcHoBaHWeM m11 Hauaia AIMHHUCTPATUBHON IIPONLEAYpHl SBIAETCS HEIpPECTaBIIEHHE
3asBHTENEM IOKYMEHTOB, NIpENyCMOTPCHHBIX TOANYHKTamMH 2, 3, 4 myHkta 2.6.1 HACTOSIIIETO
AZIMAHHCTPaTHBHOTO periiaMenTa.

HomkHocTHOE NHIO0  YTIOMHOMOYEHHOrO OpraHa IpH TONyYeHHH 3asBICHHSA O TEepeBOJe
TIOMCIICHUA M NPHIOKEHHBIX K HEMy JOKYMEHTOB, TIOpy9aeT CHIENHATUCTY COOTBETCTBYIOLIETO
OT/I€]Ia TPOU3BECTH HX IIPOBEPKY.

B cnyuae, ecnu cnenmanucrom COOTBETCTBYIOIIETO OT/ENa OyNeT BBISBICHO, YTO B IepeyHe
[IPCICTABIICHHBIX  3aiBUTENIEM  JOKYMEHTORB OTCYTCTBYIOT =~ OKYMEHTBI,  IPELYCMOTPEHHbIE
noxnyukramu 2, 3, 4 mymkra 2.6.1 HacTosmero AJIMMHHCTPATHBHOTO perinameHTa, IpUHUMAETCS
PELICHHE O HANPaBJICHHU COOTBETCTBYIOIIMX MEXKBEIOMCTBEHHEIX 3aIpoCoB.

MexseomcTBeHHBIE 3amPOCH HAlpaBJIOTCS B CPOK, HE MPEBBIAIOMINN 3 pabounx mHel co
AHS PETHUCTPALMM 3asIBICHHS O IIEPEBOJE ITOMEINEHHS M IIPUJIOXKEHHBIX K HEMY JOKYMEHTOB OT
3asBUTEJIS.

HampaBienune MexBenoMcTBeHHBIX 3allPOCOB  OCYIIECTBIACTCA B OIEKTPOHHOH dopme ¢
UCIIOJb30BAHHEM ~ €IMHOM CHCTEMBI MEXKBEIOMCTBEHHOIO 9JIEKTPOHHOI'O0  B3aUMOJICHCTBUS U
TIOIKITIOYCHHOH K HElf pEerOHaIbBHON CHCTEMBI MEKBETOMCTBEHHONO 3JIEKTPOHHOI'O B3aUMOI€HCTBHS.

Crenmanucr cootsercTByIOIIETO OTA€]Ia, OTBETCTBEHHEIH 32 IIOATOTOBKY JOKYMEHTOB, 06s3aH
TPUHATE HEOOXOIMMBIE Mepbl TS TNONy4YeHHS OTBETA Ha MEKBEIOMCTBEHHBIE 3allpOCHI B
YCTaHOBJICHHBIE CPOKH.

B cnydae we mocrynnenus orsera Ha MEXBEZIOMCTBEHHBIH 3alIPOC B CPOK, YCTAHOBJIEHHBIH
IIyHKTOM 2.6.3 Hacrosimero AJIMHHHCTPaTHBHOTO periameHTa [IPHHUMAIOTCS MEPHI B COOTBETCTBHH



NOITYHKTOM 3 MyHKTa 3.1 HacTOsIero AJIMHHUCTPAaTHBHOTO periiaMeHra.

Kputepuii npuHATHS peumleHMs:  HempeacTaBieHHe JOKYMEHTOB,  IIPEIyCMOTPEHHBIX
HNOMIMYHKTaMH 2, 3, 4 mynkra 2.6.1 Hacrosimero AJZIMHHHCTPaTUBHOI'O perjiaMeHTa.

Pesynbratom — anMHMHHCTpaTHBHONW — mpomedypsl  sBiseTcs IIOJyYeHHE B paMKax
MEKBCAOMCTBEHHOIO  JJIEKTPOHHOTO  B3aMMOJEHCTBHSL JJOKYMEHTOB (MX KONMH WIH CBeIeHH,
COICPXAIKMXCS B HUX), HEOOXOMMMBIX JUISl HPENOCTABIECHHS MYyHULIHNATLHOMN YCIYTH 3asBUTEIIO,
MO0 TOyYeHue HH(OPMAIUHU, CBHAETEIBCTBYIOWEH 06 OTCYTCTBHH B DPAaCIIOPSHKEHHH OpraHoB
(opranusanmit), yJacTBYIOUIMX B NPEIOCTABIECHHH MYHULHUIIAIBHOM YCIYTH, TOKYMEHTOB (MX KOITHii
WM CBEJICHUH, CONEPIKAIIIXCS B HUX ), HEOOXOIUMBIX LIS IPENOCTaBICHUS MYHUIIMIIATIBHOM YCIyTH.

DuKcanys pe3yibTaTa BHIIOIHEHNS aIMHHICTPATUBHOM IIPOLIEYPEI HE TPOU3BOIUTCSL.

3.1.3. TlpuHATHE pelleHHs o mepeBone WM 00 OTKase B [IEPEBOJE JKUIIOTO IOMEIIEHHUS B
HEKUIJIOE M HEXKUJIOTO TIOMEIICHHS B YKHJIOE IIOMEIIEHHE.,

OcHoBaHMeM s  Hayana — aJMHHHECTPATHBHOM OPOLERYPHI  SBJISETCA  IOJydYEHHE
VYnomHOMOYeHHBIM OpraHoM  JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.]1 HacTosmero
AIMAHHCTPaTHBHOTO PETJIAMEHTA, B TOM YHC/IE IO KAHAIAM MEKBEJOMCTBEHHOI'O HH(POPMALMOHHOT'O
B3aUMOZIEHCTBHS, MO0 HH(OPMALIHH, CBUIETEILCTBYIOMIEH 00 OTCYTCTBHHU B PAaCIOPSDKEHHH OPraHoB
(OpraHm3anuii), y4acTBYIOIHUX B IIPCNIOCTABJICHUY MYHUIMIIAIBHOM yCITyTH, JOKYMEHTOB (MX KOMHIA
HJH CONICPIKAINXCS B HUX CBEACHMIA ), HEOOXOIUMBIX [ IIPEOCTABIICHHS MYHHUIHIIAIBHOH yCITyTH.

OTBETCTBEHHBIM 3a BBITOJTHEHHE AIMHHHCTPATUBHOM IIPOLIEYPHI SIBISETCS JOKHOCTHOE JIHII0
MionHoMouyeHHOro Oprana.

Crenuanucr  oTHena/ynoqHOMOYEHHAS KOMHCCHS IPOBOAWT aHAIM3 IIPEICTABICHHBIX
AOKYMEHTOBHA HAlMYME€ OCHOBAHUHU JUISl IPUHATHS PENICHHS, U TIOATOTABIMBAET IPOEKT pelIeHus O
TNCPEBOJC UM 00 OTKA3e B IEPEBOJE JKHIOTO IOMEIMIEHHS B HEKHIOE U HEXHIIOTO IOMEIIEHHS B
KUJIOC TIOMEIICHHE IO (opMe, YTBEPKICHHOW MOCTAHOBIECHHEM I[IpaButenscrea Poccuiickoit
Oenepanun or 10.08.2005 Ne 502 «0O6 YTBEPXXIACHHH (DOPMBI YBEJOMIIEHHS O nepeBoge (OTKasze B
TIEPEBOJIC) JKUIIOTO (HEXKHIIOTO) MOMEIIEHHS B HEKIIIOE (kuII0€) IOMemeHueY.

llpu nocrymienun B YnonaomoueHHs Oprad OTBeTa OpraHa rocyJapCTBEHHOH BIACTH,
OpraHa MECTHOrO CaMOYIIPaBIICHHUS JTHOO IIOIBEIOMCTBEHHOM OpraHy rocyaapcTBEHHOM BJIACTH HJIH
OpraHy — MECTHOTO  CaMOYNpAaBICHHS  OpraHu3alMd  Ha MEXBEIOMCTBEHHBIH  3ampoc,
CBHACTEIBCTBYIOMIETO 00 OTCYTCTBHH JOKYMEHTA 1 (umm) uHGOpMALMH, HEOBXOTUMBIX IS nepesoja
KHIJIOTO TIOMCIIECHUS B HEXHJIOE MOMEIEHHE MM HEKUIONo [IOMEIICHUS B JKUJIOE IIOMEIIEHHE B
COOTBETCTBHH € HyHKTOM 2.6.1 HacTosmero AIMHHHCTDAaTHBHOTO —pErilaMeHTa, H  eciH
COOTBCICTBYIOIIMH ~NOKYMEHT He MpeNCTaBIeH 3asBHTeNeM IO COOCTBEHHON WHHIMATHBE,
YIoHOMOYeHHB I oprau mocie HOIY9ICHHUS yKa3aHHOTO OTBETA YBEAOMIISET 3asBHUTEIS O HOJIyYeHHH
TaKoro OTBeTa, W mpeiaraeT 3asBUTETIO IPeACTABHTSH AOKYMEHT H (WwiM) uHbOpMaNHIO,
HEOOXOUMBIe IS IPOBEICHHS TICpEBO/IA JKUIIOTO TIOMEIIEHHS B HEXMIIOE IOMEIISHHE WK HEXXUIIOTO
TIOMEIICHHUS B JKHJIOE IIOMEIIECHUE B COOTBETCTBHH C IIyHKTOM 2.6.1 HacTosmero AJIMMHHCTPaTHBHOI'O
PCTIIAMEHTA, B TEUEHHE NATHAANATH PaGounx aHel co JTHs HaIIpaBJIEHUS YBEIOMJICHHS.

llpu menpencrapnennn 3assurenem AOKYMEHTOB, HEOOXOAMMBIX JJISI IPEeLOCTABJICHHS
MYHHLIUIATBHOH  YCIYTH, B yKa3aHHOM CJIydae, CHENHANMCT COOTBETCTBYIOIIETO  OTHeNa
IIOATOTABIUBACT IIPOEKT PEIICHUS 06 OTKaz3e B TICPEBO/IC XKUIIOTO MOMEIIEHHUS B HEXMIIOE TIOMEIICHHE
WM HEXHUIIOTO TIOMELIEHHS B XKHUIIOE IIOMEILEHHe.

Pemenne 06 orkase xuoro nomemenus s HEXHUIIOC MMOMEIIEHUE UITH HEXHJIOTO IIOMEIICHHS B
’KHJIOC IIOMEIIEHHE IOJDKHO COMIEPIKATh OCHOBAHMS OTKA3a ¢ 00513aTeNIbHOI CChUTKOM Ha HapyuIeHHs.

Pewenne o nepepone mimm 06 orkase B TIEPEBO/C KUJIOTO ITOMENICHUS B HEXUIIOE TIOMEINeH e
WM HEXWIOTO  I[OMEUICHHS B JKHJIOE IIOMEIIEHHE MOIIIHCHIBACTCS JOJDKHOCTHBIM  JIML[OM
YIoIHOMOYeHHOTO oprana B ABYX OK3EMILIIPAX U IEPeNaeTcs CIEeNHauCTy, OTBETCTBEHHOMY 3a
NpUEM-BBIZIady TOKYMEHTOB.

B cnyuae npencrasnenns sasenenus o IIEPEBO/IC TOMEIIEHHUS Yepe3 MHOrO(YHKIHOHATBHBIH
[CHTP NOKYMEHT, IOATBEPXKIAIONMMA NPHUHATHE pEIleHHUs, HampaBJIsIeTCs. B MHOTO()YHKIIHOHABHBIL
LICHTD, SCJIH HHOH CIIOCO6 €ro NOJIyYeHHs He YKa3aH 3asBHTeleM.

MaxkcumanbHbIl CpoK BEITOMHEHHMS aIMMHUCTPATUBHON IPOUENYDPHI NPHHATHS pELIeHHUs O



nepeBoae MM 00 OTKase B MEPEBOJE XKHIIOTO MOMELIEHHS B HEXHIOE W HEKHIOTO MOMEICHHS B
KUJIOC TIOMCIICHME HE MOXET IIPEeBBINATh CpPOKA MATH JHEH CO IHS NpeJCTaBICHHS B
YIIONHOMOYEHHBIH OpraH JOKyMEHTOB, O0S3aHHOCTh MO MPE/CTABIEHHIO KOTOPBIX B COOTBETCTBHH C
IYHKTOM 2.6.]1 HaCTOSIEro AZIMHHUCTPATHBHOTO PeriIaMeHTa BO3JI0XKEHA HA 3asBHTEIS.

Kpurepuit npuHaTHS pemeHus: Haiudwe (OTCYTCTBHE) OCHOBAHHE IS OTKAsa B
NPENOCTABJICHUM MYHUIUNAIBHON  YCIIyIH, IIPeIyCMOTPEHHBIX IYHKTOM 2.7  HACTOSIIErO
AJIMAHHCTPATHBHOTO PErIaMeHTa.

Pesynbratom aJMHHHCTPaTHBHOM MNpOLENYpHl SIBISETCS NOCTYIJIEHHE K CHEUAJIHCTY,
OTBETCTBEHHOMY 3a NPUEM-BBIIa4y NOKYMEHTOB, PELICHHs O IEepeBole WIH o0 OTKase B NepeBOie
JKHJIOrO IIOMEIIEHUS B HEXXHUIIOE H HEXUIIOTO TIOMEIEHHS B KHUJIOE TOMEIIEHHE.

Pe3ynbrar  BRIONHEHMS —aJMHHHCTPATHBHOH IPOLEAYpHI duxcupyercs B cucTeMe
OJIEKTPOHHOTO TOKYMEHTOOO0pOTa Y HOJHOMOYEHHOTO OpraHa, JKypHale PerHCTPALIH.

3.1.4. Beinava (anpapyieHue) JOKyMEHTOB IO pe3ysIbTaTaM [peI0CTaBICHHS MYHHUITUTTATEHON
YCIIYTH.

3.1.4.1. Bemaua (HampaBieHHE) —JOKYMEHTOB 110 pe3ynbpTaraM  NpeAOoCTaBIICHHUS
MYHHIHUIIATBHON YCIIyTH B YIIOTHOMOYEHHOM OpraHe.

OcHoBaHWeM 11 Hayama TPOLETyps  BbIIAYH JOKYMEHTOB  SIBJISIETCS  HAJIHM4He
C(OPMHPOBAHHEIX JIOKYMEHTOB, SIBJISEOIIHXCS pE3yNbTaTOM MPEAOCTABICHUS MYHHIMIIAILHOMH
YCIIyTH.

Jl1st monydenus pe3ynpTaToB NPENOCTABICHHS MyHHLANATEHOM yCiayru B OyMaXHOM BHJE U
(MIH) 1L CBEPKH SIIEKTPOHHEIX 06pa3oB JOKYMEHTOB ¢ OPHTHHATAME (Ipu HampaBJIeHHH 3ampoca Ha
npenocrasienue ycnyru yepes EIIIY, PIITY (npu Hamuumu TexHuueckoit BO3MOXXHOCTH ) 3asIBUTEIIb
IPENBSBIIAET CIENYIOIIUE JOKYMEHTHI:

1) MOKyMEHT, y10CTOBEPSIOIIHIi THYHOCTE 3asBUTEIS;

2) NOKyMEHT, MOATBEPKIAMOIIMM MOJHOMOYHS IPEJCTABUTENST HA IOJy4YEeHHE IOKYMEHTOB
(eciu OT uMeHH 3asABHUTENS MeHCTRYeT NIPEACTaBUTEID);

3) pacnucka B OJTyYEeHHH JOKYMEHTOB (pu ee HanMuuK y 3asBuTes).

Crenuanuct, OTBETCTBEHHBIH 3a IpueM H BbIIa4y NOKYMEHTOB, IIPH BbIgadye pe3yJbTaTa
NPEOCTaBJICHUS YCIIyTH HAa OyMaKHOM HOCHTEJIE:

1) ycranapnuBaer muunoCTh 3asBuTesns 60 ero IPEACTaBUTEIS;

2) mpoBepsieT MPaBOMOYHS MPeCTABATENS 3asBHTENS NEeHCTBOBATh OT UMEHH 3asBUTENs MpH
IIOJIyYEHUH JIOKYMEHTOB;

3) BBIIAET JOKYMEHTHI;

4) peructpupyer (GaxkT BbImAuM AOKYMEHTOB B CHCTEME 3JICKTPOHHOTO JOKYMEHTOOGOpOTa

YIOIHOMOYEHHOr0 OpraHa H B JKypHase perucTparmu;

5) OTKa3bIBaeT B BbIaUe pe3yibTaTa IPEIOCTaBIICHUS MyHHIUNIATBHOM YCIyIH B CIIy4dasx:

-332  BbIJ@YeH JOKYMEHTOB OOpPAaTHIOCH JIMIO, He SBISIOLICECS 3asBuTeneM  (ero
IIPEJICTaBUTEIIEM );

-00paTHBIIEECs JINLIO OTKA3AI0CH IPEABSIBHTD MIOKYMEHT, YAOCTOBEPSIOIMIUM €TI0 THIHOCTS.

B ciyyae nonaun 3asiButenem nokymeHTOB B SJIEKTPOHHOM BHJIe nocpeactoM EINY, PIITY
¥ yKa3aHUH B 3alIpOCE O MOJYYEHMH Pe3yJbTaTa IPeNOCTABICHHUS YCIYTH B 3JIEKTPOHHOM BHJIE,
CICIHAIIMCT, OTBETCTBEHHBI 32 IPUEM M BBIIAUY JOKYMEHTOB:

1) ycranaBnuBaet muuHOCTH 3asBUTENS 16O ero NPECTaBUTEIS

2) npoBepsieT PaBOMOYHS TIPeICTABUTENS 3asBHTENS NICHCTBOBATh OT MMEHH 3asBUTENS IIPH
TOJIyYEHUH TOKYMEHTOB;

3) cBepsIeT 2MEKTPOHHbIE 06pa3bI AIOKYMEHTOB C OPUTMHalaMu (IIpH HANpPABIEHUHU 3a1Ipoca
AOKYMEHTOB Ha IIPE0CTaBIIeHHE ycuyrH yepe3 EIIT'Y, PIITY;

4) yBemomisieT 3asBHTENS O TOM, YTO PE3YJIBTAT NPENOCTABICHNUS MYHUIHUIIAILHON YCTyTH
Oyner HampaBlieH B TMYHBIA KabuneT Ha EIIT Y, PIII'Y B dopme anekTpoHHOTO JOKYMEHTA.

Ilpu ycranoBneHun pacxoxnenmit SJIEKTPOHHBIX 00pa3’oB JOKYMEHTOB, HAlPaBIEHHBLIX B
ONICKTPOHHOH (OpMe, ¢ OpUIMHANAMM, pe3yJIbTaT [IPCIOCTaBIICHUS. YCIYTH 3asBUTEIIO HE
Harpasisiercs yepes EIIIY, PTIT'Y, o yem cocraBisercs akT.



B ciyuae, eciu IpHHSTO pelueHue o nepeBojie Wik 06 0TKase B IIEPEBOJIE XKUIIOTO MTOMEIIEHHUS
B HEXKHJIOC M HEXHIOTO IOMEIIEHHS B JXKHIOC IOMEIIEHHe, NaHHOE DElIeHHe CKAHHUPYeTCs M
Hampasisercst 3asButeno uepes EINI'Y, PIITY num6o Hampasisercs B bopme dreKTPOHHOTO
AOKYMEHTA, IIOAIMHUCAHHOI 0 3JIEKTPOHHON MOANUCKHIO B JIMYHBINA KaOuHeT 3agButess Ha EIIT Y, PIITY.
JlaHHOe pelleHye BHITACTCS MM HANMPABIAETCS 3asBUTENO HE MO3IHEE YeM 4yepe3 Tpu paboumx JHs
CO JHsl IPUHATHS TAKOTO PEMICHHUS X MOXKET ObITh 00KaNTOBAHO 3asBUTENEM B CyIe0HOM MOPSIKE.

MakcHMalbHBIH CPOK BBITONHEHHMS NAHHOM aJMHHHCTPATHBHOM IIPOLIEypPBl COCTABJISIET 3
pabo4ux [Hs CO Hs MPUHSTHS PEIIEHHUS O IEPEBOJE WK 00 OTKA3e B NIEPEBOJIE JKUJIOTO IIOMEIEHHS B
HEXKHUIIOC U HEXXHUIIOTO IIOMEIIEHHS B )KHJIOE TIOMEIIECHHE.

Kputepuii IpuHATHS pelleHus: NpUHATHE pelneHus o IIepeBOJIe UK 00 OTKase B IepeBoe
KHJIOTO TIOMEIIEHHS B HEXKHJIOE U HEXXHIIOTO IIOMEIIEHHS B KHJIOE IOMEIIEHHE.,

PesynbraTom anMHMHECTPAaTHBHO#M NpOLEIypHI SBISETCS BBIIAYA WK HalpaBJIeHHEe IO aJipecy,
yKa3aHHOMY B 3asBIIHHMH, JIHOO 4epe3 MHOro(yHKUMOHambHBI neHTp, EIIIY, PIITY 3assuteno
AOKYMEHTA, IIOATBEPIKAAIOMIEr0 IPHHSATHE TAKOTO PEIICHHS.

PesynbraT  BBINONHEHHS — aIMHHHCTPATHBHOMN Opouenypsl  QUKCHpYEeTCS B  CHCTEME
JNIEKTPOHHOTO IOKyMEHTO000POTa YIIOIHOMOYEHHOTO OPraHa H B XKypHAIE PETUCTpALIHH.

4. ®opmMbI KOHTPOJIA 32 HCIIOTHEHHEM
AIMHHHCTPATHBHOI0 perjiaMeHTa

4.1. Tlopsmok ocylIecTBIeHHs TEKYIIETO KOHTPOJIA 3a COONIONEHHEM M HCIOJHEHUEM
OTBETCTBCHHBIMH JOJKHOCTHBIMH JIMI[AMH MOJIOKEHUH HACTOSIIETO AJIMAHHCTPAaTHBHOTO pErIaMeHTa
U HHPIX HOPMATHBHBIX IIPABOBBIX aKTOB, YyCTAHABIHBAIOIIMX TpeGOBaHUS K MPEJOCTaBICHHIO
MYHUIMIATBHON YCIIYTH, a TAKXKE IPHHATHEM MU PEIIeHUH.

Texymmii koHTpomb 3a cobmOmeHHEM H HUCIIOJIHEHHEM  JIOJDKHOCTHBIMHM  JTHIIAMH
YTIOIHOMOYEHHOr0 Oprana y4eTa MOJIOKEHHI MAHHOTO AJIMHUHHMCTPATHBHOTO PErJaMeHTAa M HHBIX
HOPMaTHBHBIX NIPABOBHIX aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K IPENOCTABIEHHIO MYHUIIUTIATIEHOU
YCIYTH, a TaKkkKe INPUHATHEM HMMH DpelleHuH (manee - TEKYIIUH KOHTPOJb JESTETbHOCTH)
OCYIIECTBIIAET TODKHOCTHOE JIUIO YIIOJTHOMOYEHHOTO oprasa.

Texymmit xoHTpONH OCYIIECTBIACTCS MyTEM IPOBENEHHS IPOBEPOK COGMIONCHHS U
UCIIOJIHEHUS  JOJDKHOCTHBIMH JIUIIAMH u COTPYJIHHKAMH IIOJIOXKEHH I HACTOSIIIETO
AZIMAHHCTPaTHBHOTO DErIaMeHTa M HHBIX HOPMaTHBHBIX TIDaBOBBIX AaKTOB, YCTaHABIMBAIOLIHX
TpeOOBAHUS K [IPEOCTABIEHHIO MYHUIUIIAIBEHOH YCIIyTH.

4.2. Tlopsnox u [IEPHOMYIHOCT  OCYINECTBJICHHS IUIAHOBBIX M BHEILIAHOBEIX IIPOBEPOK
TIOJIHOTBI M Ka4€CTBA NPEIOCTABICHUS MYHHILUIAILHOM YCIIYTH, B TOM YHCIE TNOPSIOK U (hOPMBI
KOHTPOJIS 32 MOJIHOTOM M KaYE€CTBOM IIPEeIOCTABIICHHUS MYHUUHIIAIBHOH YCIIyTH.

Kontpons 3a monHoTo# u kavecTBoMm IPEOCTaBICHHS MYHUIIMIATBHOW yCIyTH BKJIIOYAET B
cedsl TpOBe/ICHHE TPOBEPOK, BBIABICHHE U YCTPAHCHHMC HApYIICHUH NpaB 3asBHTElNEH, IPHHSTHE
PELICHHH MU TOArOTOBKY OTBETOB HA HX oOpaiieHus;, comepKalide > *axoObl Ha JNEeACTBHS
(GesnelicTBHE) COTPYIHUKOB.

ITpoBepku MOMHOTHI 1 KauecTBa IIPEIOCTABICHNS MYHHIIMIIAIILHOMN YCIIYTH OCYINECTBISIOTCS Ha
OCHOBaHMH PacCHOPSHKEHHH YTIOTHOMOYEHHOTO Oprasa.

IIpoBepkn MOryT GBITH ITAHOBBIMHU U BHCIUIAHOBBIMH. [Topsnok u meproanYHOCTD MTaHOBBIX
TIPOBEPOK  yCTAHABIMBAIOTCS  PYKOBOAMTENEM Y IIOJHOMOYEHHOTO oprana. Ilpu mposepke
pacCMaTpUBAIOTCS  BCE BONPOCHL, CBS3AHHEIE C  IIPEIOCTABICHMEM MYHHULUNATEHOH — yCTyrn
(KOMILIEKCHBIE IIPOBEPKHM), HITH OTAEIbHEIE BOIPOCHI (TEMaTHYECKHE IPOBEPKH).

Brennanoseie nposepkn mpoBoasTes mis IIPOBEPKH (DaKTa yCTPAHEHMS PaHEe BBISBIICHHBIX
HapymIeHHH, a TakkKe B Ciyyae MOy4YeHUs xaino® Ha HeHCTBHS (GesneiicTBHE) COTPYIHUKOB.
IIpoBepku Takye MpoBoAsSTCS MO KOHKPETHOMY 0OpallieHHIO 3asBUTEIL.

IleproaM9HOCT OCyIMeCTBIEHUS MITAHOBEIX TIPOBEPOK - HE PEXe OZHOTO pa3a B KBAPTAL.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX I, YHOJTHOMOYEHHOTO OpraHa 3a PELICHUS U NeHCTBUS
(GesnelicTBHE), MpHHEMaeMBbIe (ocymecTBisiemble) uMH B X0ne IIPETOCTABIICHUSI MYHHLUIIATHHOMN



CIIyTH.
= [Io pesynbraTaM npoBEpOK B Cilyuyae BbIABJICHHS HAPYIICHUH IIOJOXEHHH HACTOSIIErO
AIMHHHCTPaTHBHOTO PETNIAMEHTA ¥ MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAKOLIHX
TpeOOBAHMUS K MPENOCTABNEHHIO MyHHIMIAILHON yCIIyrd, BUHOBHBIE COTPYXHHKA U TOJDKHOCTHBIE
JHIA HECYT OTBETCTBEHHOCTD B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit Denepary.

CoTpyHMKH, OTBETCTBEHHBIC 3a NPHEM 3asBJEHHH M JOKYMEHTOB, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTB 32 COOIIIO/IEHNE CPOKOB U TIOPS/IKA IIPHEMA U PETHCTPAIUH JOKYMEHTOB.

COTpyAHHMKH, OTBETCTBEHHBIC 3a MOATOTOBKY JOKYMEHTOB, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOIOZIEHHE CPOKOB U MOPSIKA OYOPMIIEHHUS JOKYMEHTOB.

CoTpynHUKY, OTBETCTBEHHbIE 3a BbIJAdy (HANpaBIeHHE) TOKYMEHTOB, HECYT INEPCOHATBHYIO
OTBETCTBEHHOCTS 33 COOMIO/IEHHE MOPSTKA BBIIAYH (HAIPABIEHHs) JOKYMEHTOB.

JIOJDKHOCTHO®  NMIO, TOJMNHMCABINEE  MOKYMEHT, COOPMHUPOBAHHBIA IO pe3ysbTaTtam
TIPEIOCTABICHUS MYHUIUIIAILHON YCIIYTH, HECET NIEPCOHATBHYIO OTBETCTBEHHOCTD 33 IPABOMEPHOCT
TIPUHATOTO PEIICHUS M BblNady (HANpPaBIEHHE) TaKOrO IOKYMEHTa JIHILY, IIPEJICTaBUBILIEMY
(HampaBHBIIEMY) 3asIBIIEHHE.

IlepconanbHas OTBETCTBEHHOCTH COTPYAHHKOB H JOJDKHOCTHBIX JIHII 3aKpeIIsieTcss B X
AODKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBHHM C TpeOOBaHMSAMH 3aKOHOIATENHLCTBA POCCHICKOM
Denepanumn.

4.4. Tlonoxenus, xapakTepusylomue TpeGOBaHHS K HOpSIIKY ¥ (opMaM KOHTPOJIS 3a
TIpCAI0CTABICHUEM MYHUIUNATBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaXAAH, UX OObeIMHEHHH 1
OpraHu3aui.

Kontposns 3a ucnosnnenneM naHuoro AZIMHHUCTPaTHBHOTO PEraMeHTa CO CTOPOHbI rpax<aaH,
UX OObEMHEHHH M OpraHu3aluil SBILETCS CAMOCTOSTEIBHOM (opmoit KOHTPOJIA U OcyIecTBIseTCS
IIyTeM HalpaBjIeHHs OOpalienuit B YIIOTHOMOYEHHBIH OpraH, a Takike IyTeM 00XKaJIOBaHMs JeHCTBHIH
(GesneHcTBuS) M pewIeHHH, OCYIIECTBISEMBIX (IPHHATEIX) B XOJ€ HCIHOJHEHHS HACTOSILErO
AJIMAHHCTPAaTUBHOTO PerjlaMeHTa.

Fpamﬂane, ux O6’I>€III/IHGHI/ISI W OpraHu3aluy BIIpaBe HalrpaBJIITh 3aMe€YaHus U MIPEIJIOXKECHUS 110
YIAYYIICHUIO Ka4yeCTBa U AOCTYIIHOCTH IIPETOCTABIICHUS MYHUIUIATIBHOMU yciayru.

S. locynednsiii (BHecyaeGHbII) NOPAIOK 007Ka/I0BAHUS PelleHuitn
AeiicTBuii (be3neiicTBUsM) opraHa, NpEoCTABJIAIOMEro My HHIHIAIbLHYI0
yeayry, a TakKe MX J0/KHOCTHBIX JIHI, My HHIHIAIbHbBIX CJIYKAUX

5.1. 3asButens umeroT mpaBo Ha 06XKaTOBaHHE peuieHust ¥ (Win) AeHCTBHIA (Ge3neiicTBus)
YonHOMOYeHHOTO opraHa, JOJKHOCTHBIX I, MYHHAIUTATBHBIX CITyXallluXx,
MHOTO(QYHKIIMOHATBHOTO NEHTPa, a TakKkKe pabOTHHKA MHOTO(GYHKIHOHATHLHOTO LHEHTpa TIpU
HPEAOCTABICHUI MyHHIIUIIATIBHOR YCIIYTH B 0CYIeGHOM (BHECYne6HOM) nopsiKe (nanee — Kanoba).

5.2. OpraHel MECTHOTO CaMOYTpaBICHUS, OpTaHHU3aliK M YIIOJTHOMOYEHHBIE HA PACCMOTPEHHE
XKaoOBI JIHIA, KOTOPBIM MOYXET OBITH HanpasJieHa jxanoba 3asBHTeNs B 10Cyae6HOM (BHECY IEOHOM)
MOpAIKE.

B nocynebuom (BHECY166HOM) TOpsinKe 3asBHTENH (npencraBuTeNb) BIIpaBe oOpaTuThCs ¢
KaIo6oH B MCbMEHHOM (opMe Ha GyMaKHOM HOCHTENE TN BIIEKTPOHHOH (opme:

- B YTIOJTHOMOYCHHBIH Opran — Ha peiieHne U (Uau) aeicTBUs (Ge3nelicTBHE) TOMKHOCTHOrO
A YIIOJIHOMOYEHHOTO OpraHa;

- B BBIIIECTOSIIMA OpraH Ha pelnenue u (uwim) gefcTeHs (6e3neticTBHE) TOIKHOCTHOIO Jina,
PYKOBOZHUTEIS Y IIOJTHOMOYEHHOTO OpraHa;

- K PYKOBOIHUTEIIIO MHOTO(hYHKIMOHATBHOTO LIEHTPA — Ha PELICHHS W ACHCTBUS (6e3neiicTBuE)
paboTHHKA MHOTODYHKIIHOHAIEHOTO LIEHTpa;

- K yUpenuTento MHOroyHKIHOHATIBHOTO EHTpa — Ha pelleHne U NeicTBus (OesneiicTrue)
MHOTO(YHKIHOHAIEHOTO IEHTpA.

B Vmonmmomouennom  oprame, MHOTOQYHKIMOHATEHOM — LEHTpe, Y ydpenuTess
MHOTO(YHKITHOHATEHOTO TIeHTpa ONMPEACTIAIOTCS  yIOJTHOMOYCHHBIE HA PACCMOTPEHHE IKanod



JOJDKHOCTHBIE JIHIIA.

5.3. Cnoco6el uHGOPMHUPOBAHHUS 3asABUTENCH O MOPSIKE TOJa4M M PACCMOTPEHHUS JKAIOOBI, B
TOM 4HCJIE C HCNONB30BaHHEM EMMHOrO mnoprana rocylapCTBEHHBIX M MYyHHIHMNAIBLHBIX YCIYT
(pyHKIHiT).

Uudopmanus o mopsake mogadd M PACCMOTPEHMH  JKalmoObl  pasMelmaercss Ha
MH(OPMALMOHHBIX CTEHIAX B MECTAX HPENOCTABICHHS MyHHUMNATLHON YCIyTH, Ha OGHIHATEHOM
caiite oprana MecTHoro camoynpasienus 3ATO ropox 3aozepck, EIII'Y, a Takske npenocTaBisercs B
ycTHO# (opme 1o TenedoHy u (MiM) Ha JIMIHOM IpHEMe, TU6O B MHUCHMEHHOH (POPME MOYTOBHIM
OTIIPaBIICHUEM II0 a/IpeCy, yKa3aHHOMY 3asBHTeNIeM (IIPEICTaABUTENEM).

5.4. llepedeHb HOPMATHBHBIX IPABOBBIX AKTOB, DPETYJIUPYIOIHX MHOPAIOK IOCYHEGHOrO
(BHecynebHOro)  obanmoBamms jeiictBuil  (OesgmelicTBHs) W (WIH)  peLICHHI, MIPUHATHIX
(OCYIIECTBIIEHHBIX) B XO/I€ HPEIOCTABIICHHS MyHUIIUIIATBHON YCITyTH.

Ilopsinox nocynebHoro (BHeCyneGHOrO) 06KanoBaHHS pELICHHN W AeHCTBHiA (Ge3neiicTBuS)
YIOIIHOMOYEHHOTO OpraHa, IPeIoCTABISIOIEr0 MyHUIUITATBHYIO YCIYTY, a TAKKE €r0 J0JIKHOCTHBIX
JIMLL PETYIUPYETCS:

- ®enepanbHbIM 3aK0HOM Ne 210-D3;

- Ilocranosnennem Amvumnctpammu 3ATO ropoma 3aosepcka or 30.04.2013 Ne 367 «O
TIpaBUJIAX TOJAYN ¥ PACCMOTPEHHS JKaI00 Ha pelleHue u AeicTBust (Ge3neicTBus) AIMUHHCTPALHH
3ATO ropona 3aosepcka, ynpasneHuit AmmuHECTpanuun 3ATO ropojga 3ao3epcKka, CTPYKTYPHBIX
nonpaszenenuit 3ATO ropoma 3aozepcka M HX JODKHOCTHBIX JIHIl, MYHHIJUIATBHBIX CITy>KalluXx,
TIO/IBCIOMCTBEHHBIX  YUPEXACHUH M HMX MOJDKHOCTHBIX JIHII, IPEIOCTABISIONMX MYHHLHMIATBHBIE
YCIIYTHY;

- Ilocranosnenuem IlpaButensctBa Poccuiickoii @enepaupn or 20.11.2012 Ne 1198 «O
enepanbHOM  rocymapcTBeHHOM — HMH(MOPMALMOHHOI cucrteMe,  obecmeuMBaloIell  IpoLece
AocyneOHOro (BHeCY1e0HOr0) 06KAIOBAHHUS PELICHHH U e CTRHIL (Ge3neicTBy), COBEPLIEHHBIX IPH
IPeNIOCTaBICHUH TOCYIAPCTBEHHON M MyHHIMIATIBHOM YCIyTHy.

6. Oco6eHHOCTH BBINOTHEHHS aJIMHHHCTPATUBHBIX
npouenyp (aedcTBuii) B MHOro()y HKIIHOHAILHOM LeHTpe

6.1. TlpemocraBieHde MyHHIMIATIBHOMN YCIyrH B MHOTO(QYHKIMOHAIBHOM  IEHTpe
OCYIICCTBIACTCA  IIPA  HAIMYMHM  3aKIIOYEHHOTO  COMVIAIIEHHS O  B3aMMOICHCTBUH MEXIY
YTIOITHOMOYEHHBIM OPTaHOM M MHOTO(YHKIIHOHATHHBIM LEHTPOM.

6.2. OcHOBaHMeM JUIsl HAYANA TIPEOCTABICHHS MYHHUIUTIAEHON YCIIyTH SIBJIseTCS oOpalneHue
3adBUTENSI B MHOTO()YHKIHMOHAIBHbLH HCHTP, PACHONIOKECHHBIH HA TEPPHUTOPUH MYHHIUIAIBHOIO
00pa3oBaHus, B KOTOPOM MPOXKHBAET 3asBHTEIb.

6.3. Mabopmuposanme Sasuteneii o IOPAZIKE TPENOCTABICHUS] MyHUIIUNIAIGHON YCIYTH B
MHOTO()YHKIIHOHATBHOM TIEHTPE, O XOJ€ BBIIOIHEHHS 3ampoca O MPENOCTaBICHUH MYHHIUIAIHHOM
YCIYTH, TIO HHBIM BOIIPOCaM, CBSI3aHHBIM C IPENOCTABIECHHEM MYHHIMIATBHOM YCIIYIH, a TaKxe
KOHCYIbTHUPOBAHHE  3asBATENEH O MNOPSAKE MPENOCTABJICHHS MYHULUIAIBHOR  YCIYTH B
MHOTOQYHKIMOHATBHOM —LEHTPE OCYIECTBISETCS B  COOTBETCTBHM C rpapukoM paGoTHI
MHOTO()YHKIIMOHATIBFHOTO LEHTpA.

6.4. Ilpuem 3asiBleHMI O TpeROCTABICHHH MYHHLUMIATBHOW YCIYTH M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUTSl IPEJOCTABIEHHS MyHHLIANATBHOM YCIIYTH.

Ilpu nmunoM o6pamenun 3ageurens s MHOTOQYHKIMOHAIBHBIA IIEHTP COTPYIHUK,
OTBETCTBEHHBIH 33 IPUEM JOKYMEHTOB:

- YCTaHABIMBACT JIMYHOCTH 3asBUTENs Ha OCHOBAHWH JOKYMEHTa, YZIOCTOBEPSIIOIIETO €ro
JYHOCTD, NIPEAICTABUTEIS 3aBUTENS - HA OCHOBAHUH JIOKYMEHTOB, YZIOCTOBEPSIOLIUX €0 JMYHOCTh U
TIOJTHOMOYHS (B CIydae oOpalieHus ero MIPE/ICTaBUTEIS ),

- TPOBEPSCT NPENICTABICHHOE 3asBJICHHE M JOKYMEHTHI HA TIPEIMET:

1) TeKCT B 3aABJICHHHU IOTAETCS IPOUTEHHUIO,

2) B 3adBIEHUH yKa3aHbI (BaMIIIHs, UMsl, OTYECTBO (IIOCIIENHEE - IIPH HATHYHH) ¢buznyeckoro



mvua 1100 HAaMMEHOBAHUE IOPHINYECKOTO JIHIIA;

3) 3asBJIEHUE NTOANIUCAHO YIIOJTHOMOYEHHBIM JIHIIOM;

4) npu0XeHbl JOKYMEHTHI, HeOOXOAUMBIE IS IPeIOCTABICHHS MYyHHIUIIAILHON YCIYTH;

5) COOTBETCTBHE JAHHBIX NOKYMEHTA, YIOCTOBEPSIOLIErO JHYHOCTh, JaHHBIM, YKa3aHHEIM B
3asBJICHUU U HEOOXOIUMBIX JOKYMEHTAaX;

- 3QIIOJHSET CBEICHMS O 3asBUTENIC U NPEICTABICHHBIX JOKYMEHTAaX B aBTOMATH3HPOBAHHOMN
nHpopmarronHoi cucteme (AVUC MHOro)yHKIHOHAIBHOIO IIEHTPA);

- BBITACT PACIKCKY B IOJIy4E€HHH JOKYMEHTOB Ha IPEJOCTaBICHHE YCIYTH, CHOPMHUPOBAHHYIO
B AVIC MHOrO(yHKIIMOHATBHOTO IIEHTPA;

- UHQOPMHUPYET 3asBHTENS O CPOKE IPEJOCTaBJICHHS MyHHIHMIAIBHOM YCIYTH, crocobax
HOTy9eHHs] HHQOPMALIUK O XO/1€ UCTIOTHEHHS MYHHIUIIAILHOMN YCIIyTH;

- YBENOMJSICT 3asBUTEIsl O TOM, HYTO HEBOCTPEeOOBAHHBIE JOKYMEHTHI XpaHATCS B
MHOrOGYHKIMOHAIEHOM LEHTpe B TeueHue 30 [HEH, IOCIe Yero mepefaloTcs B YIHOTHOMOYESHHBIH
oprasx.

6.5. 3asiBIIeHHE W JIOKyMEHTHI, IPUHATHIE OT 3asBUTENS HA NPEIOCTABICHNE MYHULIHIIAILHOM
YCJIYTH, HEPEeNAlOTCs B YIIOJHOMOYEHHBIH OpraH He mo3jgHee 1 pabodero mHs, ceQyIOWEro 3a JHEM
PETUCTPALliK 3asBJICHHUS M JTOKYMEHTOB B MHOTO(YHKIHMOHAIBHOM IEHTPE, MOCPEACTBOM JMYHOTO
oOpalleHHss 10 CONPOBOAMTENBHOMY DEECTpy, COAEpXAlleMy JaTy M OTMETKY O Iepejade,
ObOpMICHHOMY B JIByX OK3eMIUIApaX. YKasaHHBIi peecTp 3aBepseTcs — COTPYIHHUKOM
MHOTO(QYHKIHOHATBHOTO 1LEHTpa M IIepelaeTesi CIELMANTUCTy YMONHOMOYEHHOrO OpraHa IOj
noxmuch. OXUH 9K3EMIUIIP CONPOBOMTENBHOIO PEeCTpa OCTAaeTcss B YTONHOMOYEHHOM OpraHe U
XpaHHUTCs. KaK JOKYMEHT CTPOrOif OTYETHOCTH OTHENBHO OT JIMYHBIX J€N, BTOPOH - XpaHHTCS B
MHOTOGYHKIHOHAIBHOM 1IEHTpe. B 3asBIeHHH NPOM3BOIMTCS OTMETKA C yKasaHHeM PEKBU3UTOB
peecTpa, 10 KOTOpOMY IepeaHbl 3asiBICHHE U JOKYMEHTEL

6.6. Boiaua 3asBuTenio pesyibrara NPeIOCTABICHHS MYHHIHIATBHOMN YCIYTH, B TOM YHCJIE
BbIa4a LIOKYMEHTOB Ha OyMaKHOM HOCHTese, TOATBEPXKJAIOMUX CONEPIKAHHE SIECKTPOHHBIX
AIOKYMCHTOB, HAIPABICHHBIX B MHOTOQYHKIMOHATBHOM LIEHTPE IO PE3yJIbTaTaM IpPefOCTABIICHHS
MYHHUIHTAIBHBIX yCIYT OpraHaMH, MpeJOCTaBISIONMMI MYHULMIATIbHbBIE YCIYTH, a Tak)Ke Bblaaua
AOKYMCHTOB, BKIIOYas COCTaBICHHE Ha OyMa)XHOM HOCHTENE€ M 3aBEpPEHHE BBIIUCOK W3
MHPOPMAIMOHHBIX CHCTEM OPraHOB, TIPEIOCTABIIAIONINX MYHHIIMIIAIBHBIE YCITYTH.

Ilpu obpamennn 3asBuTeNns 3a NpeOCTaBIECHHEM MYHULIUIAILHOR  YCIYyIH  uepes
MHOTO(QYHKUMOHATBHBIA LEHTP BBIAYa pe3yJIbTara NPENIOCTABICHHS MYHHIMNAIBHON  yCIIyTH
OCYIIECTBIIACTCS [PH JIMYHOM OOPAIIEHAN B MHOTO(YHKIMOHANBHBIH HEHTP.

6.6.1. OTBETCTBEHHOCTH 3a BBITAYY pesynbTata NPEAOCTABICHHS MYHHIMIIAIBHON YCIIyTH

HECET ~ COTPYNHMK  MHOTOQYHKIHOHATBHOIO  IEHTPa,  YIIOJHOMOYEHHbIH PYKOBOJHTEIEM
MHOTOQYHKIMOHAIBHOTO LIEHTPA.

st MTOJIy9EeHUS pesyibTata  IPEAOCTAaBIECHHS  MYHMLUOAIBHOM yCIIyTH B
MHOTOYHKIHOHATEHOM LIEHTPE 3asBUTEb IPEbSBIIAET AOKYMEHT, YIOCTOBEPSIIOIIMIA €ro JUYHOCTh
PACIIHCKYy.

B cnysae ofpamenus mpencraBurens  3agBHTES IIPEJICTABMISIOTCS.  JIOKYMEHTEI,
YAOCTOBCPAIOIHNE JTHIHOCTH IIOATBEPXKIAIOIIHE OTHOMOYHS IPEACTABUTENS 3asBUTES.

CoTpyaHHK MHOTOQYHKIIMOHAIBHOTO LEHTPA, OTBETCTBEHHBIH 3a BbIIAYy JOKYMEHTOB, BbIJIAET
JOKYMEHTBI 3a4BUTEIO M PerucTpupyeT $akT ux Bbigaud B AUC MHOTO()YHKITHOHAJIGHOTO IIEHTpA.
3asBUTENb TIOATBEPXKAAET (GAKT MOTyUeHHS FIOKYMEHTOB CBOCH NOINHMCHIO B PACIIHCKE, KOTOpAs
OCTaeTCsl B MHOTO(DYHKIIMOHAILHOM LIEHTpE.

HeBocrpeGoBanHEle HOKyMEHTHI XpaHATCS B MHOTO(yHKIIMOHAJIBHOM IIEHTpE B TeueHue 30
MHEH, IOCTIe Yero NepeiaroTcs B Y IIOIHOMOYEHHbIH OpraH.

6.7. ViHble nefcTBHA, HEOOXOAMMBIE IS NPEIOCTABICHHUS MYHUIIMIIAJIBHON YCIYTH, B TOM
IUCTIC CBSI3AHHBIC C NMPOBEPKOM NEHCTBHTEIBHOCTH YCHJIEHHOH KBaJIM(HIHPOBAHHON 3JIEKTPOHHOM
NOJIHCH 3asBUTEIIS, UCTIONB30BAHHOM IIPH OOpAIEHHH 33 [OJIyYeHHeM MYHHIMIIAJIBHOM yCIyTH, a
TaKoKe € yCTAHOBJICHUEM ICPEYHS CPEJICTB YAOCTOBEPSIOMMUX LEHTPOB, KOTOPEIE JONYCKAIOTCS IS
MCIIONIP30BaHUsS B HENAX OOECHEYeHHs YKA3aHHOH IIPOBEPKH M OIPENESIOTCS HAa OCHOBAHHH



YTBEPKIIAEMOH  YIIOJIHOMOYEHHBIM  OpPraHoM 10  COIVIAacoBaHHIO ¢  DenepabHoil CITy)00ii
OesomacHoctH  Poccumifckoif  Demepanuu  MomenHm  yrpo3  Ge30macHOCTH uHpopManuu B
MHQOPMALMOHHOR ~CHCTeMe, HCHONb3yeMOH B MeNIX IpHema obpamnenuii 3a mojydYeHHEM
MYHHUIMIIATBHON YCIIYTH U (WIM) IPEIOCTABIEHHS TaKOH YCIIYTH, B MHOTO(YHKIIMOHAIBHOM LIEHTpE He
IIPEAYCMOTPEHHI.

6.8. Tlocynebnoe (BHecymeOHOE) o00XkanoBaHHe peIIeHWH u aeicTBHI (GezneticTBusN)
MHOTO(QYHKIMOHATBHOTO LEHTPa, COTPYAHMKA MHOTO(GYHKIMOHATBHOTO LEHTpPAa OCYLIECTBJISETCS B
TIOPAZIKE, IPEyCMOTPEHHOM IIYHKTOM 5.1 HAacTOAmIEro AIMHHHCTPATHBHOTO PETIaMeHTa.



ITpunoxenne Ne 1
K AIMHHUCTPaTUBHOMY PETTIAMEHTY
I10 IPEJOCTABICHUIO MyHUITUIIAIBHON yCIYTH

BJIOK-CXEMA
IPEIOCTABJIEHUSI MYHUITUIIAJIBHOM YCJIYTH (IIEPEBO/]
ZKNJOTI'ONMOMEHIIEHHUS B HEXKWJIOE IOMEINEHUE U HEXKUJIOI'O
INOMEIIEHUSA B )KUJIOE IOMEIIEHUE»

3asBUTEND

\J

[Tpuem u peructpaius 3asiBICHUS U JOKYMEHTOB Ha IIPEAOCTaBICHHE MYHUIUIIATIBHON
ycayru 1 pabounii 1eHb

\

HpI/IHHTI/Ie peIIeHus O IePeBOAC UITA 00 oTKase B MEpEeBOAC XUJIOTO IIOMEIICHHUA B HCXKHUJIIOC
Y HEXHUJIOrO IOMEIIEHHUS B KUJIOE ITOMEIeHue 45 naei

\2

Briaya (HanpasieHue) T0KyMEHTOB II0 pe3yJIbTaTaM IIPeI0CTaBIEHHs] My HULIMIATEHOM
ycnyru 3 pabouux JHS

\

3agBurein




[Tpunoxenue Ne 2
K AJIMUHHCTPAaTHUBHOMY PErJIaMEHTY
0 IPEAOCTABIICHUIO MYHUITUIAIBHOMN YCITYTH

IIpaBoBbie 0OCHOBaHHUS NPEIOCTAB/ICHHS] My HHIMIAILHOH yCIyrH
«IlepeBo U100 MOMEIMIEHHSI B HEIKUJI0€ NIOMeIeHHe H HeKHI0ro
NOMELIEHHB JKHJI0€ IOMEIeHHe» HA TEPPUTOPHH MYHHIMIAILHOT0
obpasosanusi 3ATO ropoa 3aozepck MypmaHckoii 06;1acTu»
(naJjiee — MyHHIHMIAJbHAS YCJIyra)

IIpenocrapienye MyHUIUITATBHOM YCIyTH OCYLIECTBIAETCSI B COOTBETCTBHH C:

1) Kumammsmv Konexcom Poccuiickoit ®enepanun;

2) O@enepanpHpiM 3ak0HOM 0T 27.07.2010 Ne 210-®3 «O6 opranusaruu IIPEIOCTABIICHUS
rOCYJapCTBEHHBIX U MYHHIIUNAIBHBIX YCIYI»,

3) Ilocranosnenuem IlpaBurenscrsa Poccuiickoit ®emepannu or 10.08.2005 Ne 502 «O6
YTBEP)KICHHH (OPMBI yBENOMJIEHHS O IepeBole (OTKase B IIEPEBOAE) JKUJIOTO (HEeXHITOTO)
IIOMEIIEHHUS B HEXXUIIOE (XKHIIOE) TOMEIIEHUEY,

4) Tlocranosnenuem IIpaBurenscrBa Poccuiickoit ®enepamnuu ot 28.01.2006 Ne 47 (pexn. ot
28.09.2022) «O6 yrBepxaeHun [1oy105KeHIs 0 NTPU3HAHAN TOMEINECHHUS KHIBIM IIOMEILECHUEM, JKHIIOTO
TIOMEIICHUS HEMIPUTOMHBIM UL IIPOXKUBAHUS, MHOIOKBAPTUPHOTO J0Ma aBAPHHHBIM H ITOJJIEKAIIUM
CHOCY HJIH PEKOHCTPYKI[MH, CaJl0BOrO OMa JXUJIBIM JIOMOM H JKUJIOTO IOMa CaOBBIM IOMOMY;

5) Pacriopsbxenuem IpaButenscrsa Poccuiickoit @enepanun ot 17.12.2009 Ne 1993-P «O6
YTBEpKIeHHH CBOZHOTO TEPEeyYHs IepPBOOYEPETHBIX TOCYIAPCTBEHHBIX H MYHHIUIAIBHBIX YCIIyT,
IIpEAOCTABJIACMBIX OpraHaMM HCIONHHTEIBHON BiacTH cyobextoB P® W opraHamu MecTHOro
CaMOYIPABIICHUsA B JJICKTPOHHOM BHJIE, @ TaK)Ke YCIYT, MPENOCTABISAEMBIX B JIEKTPOHHOM BHJIE
YIPEXACHUIME CYObeKTOB P® M MyHHUMNATHHBIME  yUpe)xIeHUAMHIY (¢ u3MeHeHUSIMH W
JIOIIOJTHEHUSIMH )

6) VHbIMH HOpPMATHBHBIMH aKTAMH OPTaHOB MECTHOTIO CaMOYIPaBJICHUS, HA TEPPHTOPUH
KOTOPBIX MPEIOCTABISIETC MyHUIIUIIATbHAS YCITyTA.



[Tpunoxenne Ne 3

K AIMHHHUCTPAaTUBHOMY pPETJIAMEHTY
10 MPEeIOCTaBICHUIO MyHULIMIIAIBHOM YCIIyTH

Dopma 3asiB/ICHHSA 0 IPEJOCTABICHHH MyHHUMIATLHON yCIyrH

Kowmy:

(HanMeHOBaHUE YIIOIHOMOYEHHOTO OpraHa UCIIOMHUTEIbHOM
BiiacTu cybnekta Poccuiickoit Pdenepauuu uiy opraHa
MECTHOIO CaMOYIIPABIICHHUS)

Or koro:
(nonxoe nanmenopanne, MHH, OI'PH ropumudeckoro uma)

(KOHTaKTHbIH TenedoH, 2IEKTPOHHAs 1T0YTa, TIOYTOBBI
ajpec)

(bamunus, ums, 0TUECTBO (IIOCHEHEE — PH HAJIMYIHUK),
NaHHBIE NOKYMEHTa, yI0CTOBEPSIOIIETO IHMYHOCTb,
KOHTaKTHBI! TeIE(POH, afpec 3EKTPOHHOM MOYUTHI
YTIOJHOMOYEHHOTO JIHlA) (IaHHbIE MPEACTaBUTENS

3asBuTes)
3ASIBJIEHUE
0 IepeBo/ae KHUJIOIr0 MOMEIIeHUA B HeKHJII0€ IMOMEIMEeHUE U HEKUJIOr 0 MNOMEINEHHUSA B )KHJI0€e
NnoMeneHue

[Ipoury npenocTaButh MyHHIMIATBHYIO yCIyTY
B OTHOIICHHH NIOMEIIEHHUS, HAXOASIIETOCS B COOCTBEHHOCTH

(W15t HU3MYECKHX UL MHAMBUTY ATTbHBIX peanpunumarenei: ®HO, N0kyMeHT, y 10CTOBEpSIOMIHIf THYHOCTD: BH
AoxymenTa nacnopt, UHH, CHUJIC, OI'PHUII (s UHIUBUIYANbHBIX NPEANPUHUMATENEH), JUIS FOPHINIECKUX JIHIL
TI0JIHOC HAMMEHOBaHHUe ropuarYeckoro uua, OTPH, MHH)
PAaCIIOIOKEHHOrO 110 afpecy:

(ropoz, ynuIa, mpoCreKT, Npoes s, mepeyiok, mocce,

b

(Ne moma, Ne kopmyca, cTpoeHus), (Ne xBapTHpEI),

(Texyiee Ha3HaUEHHe MOMemIeHns (06was TUIOMIANk, XKHIAs MOMEEHHs)(FKUI0e/HEXKUIIOE) TLI0MIAb)

U3 ()KUJIOTO/HEKHMIIOT0) TIOMEILEHHUS B (HexuIoe/ KuIoe) (HyxKHOE NOAYEPKHY Th)

ITonmuce

(pacmmdposka noamuc)

Jara




[Ipunoxxenne Ne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 NIPEIOCTABJICHUIO MYHUIIUNIATEHON YCIYTH

YTBEPXJIEHA
ITocranoBnenuem
IIpaBuTenscTBa

Poccutickoii @eneparyu
ot 10.08.2005 Ne 502

®OPMA
YBeAOMJIEHHS 0 NepeBo/ie (0TKa3e B EPeBO/Ie) HKUIOr0 (HEKUIIOT0)
MOMEIIEHHs B HeXKII0e (KUJ10€) OMeIeHne

Komy
(dbamunus, UMs, OTYECTBO — JUTSl TPAXKIAH,
TOJIHOE HAMMEHOBAHUE OpPTraHU3aLMy —

JUTSI OPUAUYECKUX JTUIT)
Kyna

(MOYTOBBIN MHIEKC ¥ aipec

3asABUTEJIS COTJIACHO 3aSBJICHUIO
0 NIepeBOIe)
YBEAOMJIEHUE

0 nepeBo/ie (0TKa3e B epeBO/ie) )KUIOro (HeKUIOro)
IOMEeMeHUsA B HEXKHJI0€ (HKHJI0E) OMeIeHe

(HOJ'IHOé HauMEHOBAHUE OpraHa MECTHOTO CaMOYTIpaBJICHUS,

OCYLIECTBJIAIONIErO MEPEBOA TOMEIIEHHs)

paCCMOTPEB IMPE/ICTABICHHbIE B COOTBETCTBMU € 4YacThio 2 cTatb 23 Kusmmmoro KOJeKca
Poccuiickoit Penepanun 10KyMeHTHI 0 IIEPEBOJIC MOMEIIEHHs OOILEeH IUIOMANbIO KB. M,
HAXOJIAIIETOCs 110 aapecy:

(HaI/IMBHOBaHI/le TF'OPOZCKOI0 MJIU CEILCKOTO HOCCJ’IGHI/I}I)

(HaMMEeHOBaHHUE YUK, TLIOIIA/IH, npocnekTa, 6yabBapa, poesza u T.11.)
JIOM » KOpItyc (B1aJIeHUe, CTPOEHHE) , KB. » M3 )KHJIOTO (HEXHIIOTO) B HEXKIIIOE (HKIIIOE)
(HeHy’KHO€ 3a4epKHYTh)

B IEJISAX UCITOJIb30BAHUS TOMENICHUS B KAUECTBE

(BUI UCTIOJIL30BaHUSI TIOMELIEHHUS B COOTBETCTBUH)

(c 3asBNEHNEM O mepeBoiE)



PEIIIJI ( );

(HanMeHOBaHUE aKTa, 1aTa ero MPUHATUS 1 HOMEp)

1. IloMermenue Ha OCHOBAHHMH IIPUIIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB:

a) epeBECTH U3 HKUJIOTO (HEXKMIIOT0) B HEXMIOe (kuiioe) 6e3 mpeaBapUTebHBIX YCIOBHIA;
(HeHYHO€ 3a4epKHYTh)

0) mepeBecTH M3 KHJIOrO (HEXKHJIOIO) B HEXHIOe (KHIOE) NPH YCIOBHM IIPOBEICHHS B
YCTaHOBJIEHHOM IOPSIIKE CIIEIYIOLUIUX BUIOB paboT:

HIIH HHBIX HEOOXOIUMBIX PaboT MO PEMOHTY, PEKOHCTPYKLIUH, PECTABPALIMM IOMEIIEHHUS)

WK HHBIX HEOOXOMMBIX PaboT MO PEMOHTY, PEKOHCTPYKLIMH, PECTABPALIMH IOMELIEHYs )

2. Orkasath B IEPEBOJIE yKA3aHHOTO IIOMEIEHHS U3 JKUJIOTO (HEKUIIOTO) B HEXUIOE (KHIOR)
B CBSI3H C

(ocHOBaHMeE(s), ycTaHOBJIEHHOE YacThio 1 cTathu 24 JKunumHoro koxekca Poccuiickoit Denepauuun)

(IOIKHOCTB JIHIIA, TIOANKCABILETO YBEIOMIECHHE) (monmuce) (pacimmgppoBKa MoAmMucH)

« » 20 1.

M.IL



