AJIMHUHUCTPALIUA
3AKPBITOTO AIMUHUCTPATHBHO-TEPPUTOPHAJIBHOTO OGPA3OBAHMS
I'OPOJIA 3AO3EPCKA MYPMAHCKO# OBJIACTH
(AIMUHUCTPAIUS 3ATO F'OPOJIA 3AO3EPCKA)

NHNOCTAHOBIUEHHME

044 10 N L4

O6 yTBepkIeHHH AIMHHHCTPATHBHOIO perjiaMeHTa
NnpeaocTaB/IeHHs] MYHHIHNAJBLHOH yeayru
«IlpenocraBienne HHpopMauuu o6 OpraHu3aIHM 00IIETOCTYHOTO H
OecnaaTHOro A0MKOJILHOI0, HAYAJILHOI0 001Ero, 0CHOBHOIO 001Iero,
cpeaHero (mMoJHOro) oouero o6pa3oBaHHs, a TAKXKe A0NOJTHHTEILHOIO
o0pa3oBaHHs B 001e00pa30BaTe/ILHBIX YUPEK/ICHHSX, PACTION0KEHHBIX
Ha TEPPUTOPHH MYHHLIHNIAJALHOT0 00pPa30BAHMSD)

B cootBetcTBHM ¢ @enepanbHeiv 3akoHoM oT 20.07.2010 Ne 210-®3 «O6 opranuszaumu
NPEeJOCTABIEHNUS TOCYJAapPCTBEHHBIX M MYHUIMNANBHBIX YCIYr», BO HCIOJIHEHME [OCTAHOBIICHUA
Anmunuctpaund 3ATO ropopa 3aoszepcka ot 16.12.2011 Ne 914 «O nopsake pa3paboTku H
YTBEPKJIEHHS aJIMUHHCTPATUBHBIX PETIAMEHTOB MCMOJIHEHHS MYHHLMINANbHBIX QYHKIHH, pa3paboTku 1
YTBEPIKAEHHUA aJIMUHUCTPATUBHBIX PErNIAMEHTOB MPEIOCTABACHHA MYHULHMNAJIBHBIX YCIYT, MPOBENIEHHUs
SKCMEPTH3Bl aJMHUHHUCTPATUBHBIX PETIaMEHTOB NPeJOCTaBIE€HHS MYHUIMOAIBHBIX YCIYr», B LENAX
MOBBIIIEHUS KayecTBa M JIOCTYNHOCTH MYHHULMIAIBHBIX YCIYr, NpPeJ0CTaBAAeMbIX MOIyYaTensm
MYHHLHUIANBHBIX YCIIYT, pyKOBOACTBYACH CT.CT. 8, 41_2, 44 YctaBa 3ATO ropoaa 3ao3epcka,

MOCTAHOB.ISAIO:
1. VTeepauTh nmpunaraemblii AJMUHUCTPATUBHBIH PErJaMeHT NpPEeJOCTaBIEHHS MYHHLUNAILHOM
yCIAyru «llpenoctapnenne uHpopMauuu o006 opraHMzagMM  OOLIEOCTYIMHOTO M OECIaTHOro

AOLIKOJNBHOTO, HAYaJlbHOro 0O0IIEro, OCHOBHOrO 00LIero, cpeaHero (MosiHoro) obiuero obpa3osaHus, a
TaKKe JOTOJHUTEILHOr0 00pa3zoBaHud B 0011e00pa3oBaTeNIbHBIX YUPEXKIACHUAX, PACHONONKEHHBIX Ha
TEPPUTOPHU MYHHULIMIIANILHOTO 00pa3oBaHua» (lanee — A IMUHHUCTPATHBHbIH periaMenT).

2. HayanbHuky Ynpasnenus obpaszoBanus Aamunuctpauuu 3ATO r. 3aozepcka O.H. YxoinoBoii
obecneynTh CoOIOACHHE YCTAHOBJIEHHBIX TpeOOBaHHH AIMMHHUCTPATHBHOTO PErfiaMeHTa.

3. MyHuuMnansHOMy KaseHHOMY yupexaeHuro «Mudopmanmonnsii Lentp» (dasnermn T.P.)
pa3sMECTUTh HACTOSILLEE MOCTAHOBJICHHE C MPHIOKEHHUAMH Ha OQHMUMAILHOM CalTe OpraHoOB MECTHOrO
camoynpasnenuss 3ATO ropona 3ao3epcka.

4. Ony6nuKoBaTh HacToslllee NOCTaHOBJIEHHE B ra3eTe «3anaaHas Jluuay.

5. KoHTpoJib 32 HCMOJIHEHUEM HACTOSLIErO NOCTAHOBJIEHUS OCTABJISAIO 338 COOOH.

6. HacTosee nocraHoBI€HUE BCTYNAET B CUNY MOcC/e onyOJIMKOBaHUS.

I'naBa agm HHUCTpAaLHH

3ATO ropojna 3ao3epcka B.®. Porapp




VYTBEPAIEH
[IOCTAHOBJICHHEM AIMHUHHCTPALUH
3ATO ropona 3ao3epcka
or_ 4% D204 N S04

AIMHHHCTPATHBHbIA perjaMeHT
npeaocTaBjeHus MyHHIHIIAJIbHOH YCOYTH
«IIpexocrapiaenue nHpopManuH 00 opraHu3aniu o0IeJ0CTYNNHOT O
H 0ecnIaTHOroO JOMIKOJBHOT0, HAYAJBHOI0 00111ero, OCHOBHOTG 001ero,
cpeaHero (oJHOro) o01ero o0pa3oBaHus, a TAKKe JONOJHUTE ILHOI0
o0pa3oBaHus B 0011e06pa3oBaTe/IbHBIX YUPeKIECHHUIX,
Pacno/IoKEeHHbIX HA TEPPHTOPHH MYHHIHNIAALHOIO 00pa3oBaHus»

1. OBIIIUE IMOJIOXKXEHUW S

1.1. AOMUHUCTpaTHUBHBIA perNIAMEHT MO MNPEJOCTABICHUIO MYHHIMNATLHOM
yenyru  «llIpepgocraBienre wuHQOpMauuMd 00 OpraHu3allMd  OOUIEIOCTYITHOTO |
GecrmaTHOrO MOLIKONBHOIO, HAYalbHOIO OOIIEro, OCHOBHOTO OOIIEro, CpPejHeEro
(momHoro) oOmero oOpa3oBaHMWs, a TakXe OINOJHUTEIBHOTO 00pa3oBaHus B
o01eo0pa3zoBaTebHbBIX YUPEHKACHUSAX, PacCIOJIOKEHHBIX Ha TEPPUTOPUH
MYHHMIMIIAIBHOrO 00pa3oBaHus» (nanee — PernameHT) pa3zpaboTaH B LeNIK TTOBEITISHUS
KauecTBa HCIIOIHEHUS W JOCTYIHOCTH pe3yJbTaTa NpeAOoCTaBlIeHUs MYHUIHTIATHHOH
YCIIyTH, CO3/1aHus KOM(OPTHBIX YCIOBHH I mOoTpeOuTeNnell MyHUIINTIATEHOH §Ciiy T,
ompelelseT MOPSAOK, CPOKH M IMOCIENO0BAaTEIbHOCTh NEHCTBHN (MU EKCTDATUEHBIX
npoLeayp) NpH OKa3aHWH MyHULMITATLHOM YCIYTH.

1.2. IlpaBo Ha noylyueHHe MYHHUIUNANBHON YCIYrH HMEIOT GUu3mieckis W
IOpUIMYECKHe JIMIA JU00 UX YIIOJTHOMOYEHHBIE IPEICTABUTENH (aJiee — 3asBUTEE ).

1.3. Hubopmamuo o0 IOpSAKEe NOPeNOCTAaBICHUS MYHULMNATLHON YCIyrH
3asgBUTENb MOXET MOJIY4YUTh B CPEACTBaX MacCOBOM MH(pOpMaluK, B ceTu VHTepHeT Ha
oduLMaNnbHOM caliTe opraHa, IpeJOCTaBISIONIEr0 MyHHIIUIATEHYIO YCIyTY, B MECTax
HaxXOX/JEHMs  OPraHoB,  NPEJOCTaBISAIOIIMX  MYHUIMIOQIBHYK)  YCIyry,  Ha
nH(popMauuoHHbIX crenaax. I[Toagpobuas undopmanusa o6 opraHax, MperoCcTaBIsOUIHX
MYHHULMIAIBHYIO YCIYTY, COIEPXKUTCA B II. 2.2 HacTosiero PernaMenTa.

2. CTAHJAAPT IPEJOCTABJIEHUSI MYHUIIMNAJBHOW YCIYI'W

2.1. HauMeHoBaHMe MyHHLHMIIANBHON yciyru — «lIpemocrasienue undopmanuu
00 opraHu3anuy o0LIENOCTYHOIO U OECIIaTHOTO JOLUIKOIBHOT0, HAUalbHOTO 081er0,
OCHOBHOIo o0miero, cpegHero (MONHOTO) OOMIeTo  0OOpaszoBaHus, & TEKKE
JIOTIOJIHATENIBHOrO  o0Opa3zoBaHMsi B 0OOLIE0oOpa3oBaTENbHABIX  VHPEKISHUAX,
PacroyIOXKeHHbIX Ha TePPUTOPUH MYHUITUIIATEHOTO 00Pa30BaAHUD).

2.2. Opras, IOperocTaBLIIOMUNA MyHUNUNATBHYIO YCIYIY — AJIMWHHCTPALNS
3ATO ropoja 3ao3epcka.

YupexaeHus, OTBETCTBEHHbIE 3a IPEIOCTaBICHUE MyHULIMNIATEHOH YCnyri:
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- Vnpasnenue oOGpazosanuss AnmuHuctpauud 3ATO r. 3aosepcka (nanee —
Yupasnenue);

- MYHHIUNATIBEHOE ob1meobpazoBaTenbHOE yapexaeHue «Cpennss
obieobpasoBaTenbHas 1mkona Ne288 ¢ yriayOIeHHBIM M3YYEHHEM  OTHAENBHBIX
npeamero uMerHu reposi Coserckoro Coroza JLI'. Ocunenko» (nanee - COLI Ne288);

- MYHHIUIIAIBHOE o01eobpazoBaTenbHOE yupexJaeHue «Cpeaasis
obieo6pazoBatenbHas mkona Ne 289 ¢ yrinyOneHHBIM H3y4eHHEM OTAENbHBIX
npeametoBy (nanee — MOY COLL Ne289);

- MYHHIUIIATBHOE JIOIIKOJbHOE O00pa30BaTelIbHOE YYPEKIACHHEe IESTCKME Cajl
KoMOuHHpoBaHHOTO BuAa Ne 2 «Panyra» (nanee — JIOY Ne2);

- MYHHIMITATBHOE [OIIKOIBHOE 00pa30BaTelbHOE YUPEKIAEHHE HEeTCKUM ca
obmepaszsuBatoiero Buaa Ne 3 «Conubimkoy (ganee — JJIOY Ne3);

- MYHHIMIAIBHOE JIOIIKOJBHOE 00pa3oBaTelIbHOE YUPESKIEHHWE NETCKUM caj
KoMOMHHUpOBaHHOTO BUJA Nod «Cka3kan.

MecTo HaxOXKACHHS YUpexIeHHH, CipaBOYHbIe Tele(OHbl, aapeca 3JIeKTPOHHOH
[OYTHI ¥ ajipeca oQUIIHANTBHBIX CAWTOB - B NpuioxeHuu Ne 3 Kk aHHOMY PernamenTy.

YupexneHus OCYILECTBJISIOT IpHUEM 3asBUTEJIIEH B COOTBETCTBHHU c
YCTAHOBJICHHBIMHM T'padUKaMH B COOTBETCTBUU C INpuiaokeHHemM Ne 4 K jaHHOMY
PernameHnty.

2.3. Pe3ynbpTat npeaocraBieHus MyHULUITAIBHON YCIYyTH:

2.3.1. PesynpraroM TIpeAOCTaBIEHUA MYHULWNAINBHOW YCIYIH  SBISIETCH
MpeloCTaBICHHEe B  YCTHOM  WJIM  TNIHCBMEHHOM  BHAe  HH(opmauud 00
00111e00pa30BaTENBHEIX  YUPEKACHUAX, pealu3ylolIMX OCHOBHBIE 00pa3oBaTelbHBIE
MPOrpaMMbl HAYallbHOI'O OOIIEro, OCHOBHOIO OOINEro, CpeiHero (NOJIHOro) 0O0IHEro
00pa3oBaHus, MYHHIUMAIBHBIX O00pa30BaTeIbHBIX YUPEKACHUSAX, Pealu3yroIInX
OCHOBHYIKO  0011e00pa3oBaTe/ibHyl0  IPOrpaMMmy  JOIIKOJIBHOIO  OOpasoBaHus,
MYHHUIMATIATBHBIX YUPEXISHHUIX TOMOJHUTEIBHOIO0 00pa3oBaHus JeTeH, peannsyroimux
JIONOJHHUTENIbHBIE 00pa3oBaTeNnbHble MporpaMmel Ha Tepputopun 3ATO r. 3aosepcka,
1100 MOTHUBUPOBAHHBIM OTKA3 B IIPEAOCTABICHHH MYHHUIMIIAILHON YCITYTH.

2.3.2. Tlepeuenp mpenocraBisieModi HHGOpPMaLMU IO BOIPOCAM HCIHOJIHEHUS
MYHHUIMNAJIbHON YCIIYTH:

e  uHGOpPMAIIKA O MECTOHAXOXK/IEHUU U Irpa(prKe paboThl YUpexIeHN s,

« yHpOpMaNUsi O HAaWUMEHOBAaHWM, THIIE, BUJE, MECTOHAXOKJAECHMM U TIpaduKe
paboTel 00pa3oBaTENbHBIX YYPEKIACHUH, pacroloXeHHbIX Ha Tepputopun 3ATO T.
3ao3epcka;

o uHpoOpManus o TenedpoHaAX IPUEMHOH, PYKOBOAMTENeH 0Opa3oBaATENBHbLIX
yUpexIeHHH, pacnonokeHHbix Ha Tepputopun 3ATO r. 3ao3epcka;

s MHpOpMaNIUS O caifTe, aapece DJIEKTPOHHOH MOYTEI 0OpPa3oBATENLHBIX
yUpeXKJIeHUH, pacnoioxkeHHbIx Ha TeppuTopun 3ATO r. 3ao3epcka;

« HHGOpMaIUs 00 yupenuTene oOpa30BaTENBHBIX YUPEKIAEHHMH, PacIONOKeHHBIX
Ha Tepputropuu 3ATO r. 3ao3epcka;

« uHGOPMAIIHA O HOMEpe JIULEH3MU Ha IPaBO OCYIIECTBIEHHs 0Opa3oBaTeNLHOM
IEeATEIbHOCTH 00pa3oBaTeIbHBIMU YUPEKICHUAMU, PACIONIOKEHHEIMI Ha TEPPUTOPUH
3ATO r. 3ao3epcka;



o MHGOpMAIIST O HOPMATUBHEIX IIPAaBOBBIX  aKTaX, periamMeHTHPYIOMIUX
JIeSTeJIbHOCTh 00pa30BaTe/IbHBIX YUPEXKICHUM, pacloNoKeHHbIX Ha Tepputopuu SATO
r. 3a03epcKa;

s MHpOpMalLIMsl O TEeJarorutyeckoM cocTaBe o0Opa3oBaTENbHLIX YUPEeKIEHUH,
pacnonoxeHHbIX Ha Tepputopur 3ATO r. 3ao3epcka;

o MHGOpMaMsI O ILensx oOpa3oBaTeNbHOrO IMIpollecca, TWUMax M Bujax
peanu3zyeMbIX 00pa3oBaTeNbHBIX NPOrpaMM B 00pa3oBaTelbHBIX —YUpeKIeHUAX,
pacrionoxeHHbIX Ha Tepputopuu 3ATO r. 3ao3epcka;

o uH(QOpPMALIKA O TOHOBBIX KaJleHAAPHBIX YUeOHBIX rpadukax o0pazoBaTelbHBIX
ydpexaeHuH, pacnonoxennsx Ha tepputopur 3ATO r. 3ao3zepcka;

o UHpOpMaIMs 00 OCHOBHBIX XapaKTEepPUCTHKaxX OpraHu3allid 00pa3oBaTe/ibHOro
npoliecca B 00pa3oBaTeNbHbIX YUPEXKICHUIX, PACIIONIOKEHHBIX Ha Tepputopuu SATO .
3ao3epcka, B TOM HHUCIIe:

o SI3BIK (3bIKM ), Ha KOTOPOM BelyTCSl 00yUeHHUE U BOCIIMTAHUE;

» paBUJIa MpHeMa 00yJaroTUXCsl, BOCTIMTAHHUKOB;

o IPOAOJIKUTEIBHOCT 00yUYeHHUs Ha KaXJI0M 3Tare 00ydeHHs U BO3pacT
00y4Jaromuxcsi, BOCIIUTAHHUKOB,

o MOPAIOK U OCHOBAHUS OTYHUCIIEHUS 00yJaroIuXcsl, BOCIUTAHHHKOB;

e PEXKUM 3aHATUN 00YHAIOIIUXCS, BOCTIMTAHHUKOB;

» HAJIMUKe JOTIOJHUTEIBHBIX 00pa30BaTeNbHBIX YCIYT, B TOM YUCIIE MIATHEIX
00pa3oBaTeNpHEIX YCIYT, U TIOPSIOK UX MIpeloCTaBlIeHUd (Ha JOrOBOPHOM OCHOBRE);

e CUCTEMA OLIEHOK, (POPMBI, ITOPSIOK U NIEPUOAUYHOCTD IPOMEXKYTOUHOM
aTTecTaluy 00y4aroImXcs;

» KOJIUYECTBO U HATOJIHAEMOCTh KJIacCOB, TPYIIIL.

2.4. Cpok npenocrapieHus MyHUIMIIAIBHON YCIyrd He Jo/DKeH npesbiniats 30
KaJeHJapHbIX JHEH ¢ MOMEHTa pEerucTpalydd IIOCTYMMBLIEIO 3adBIEHWA C
MIPHJIOXKEHHEM JOKYMEHTOB, HEOOXOTUMBIX ISl NPENOCTABICHUS] MYHHLMMATLHOU
YCIYTH, IPEeAYCMOTPEHHBIX HACTOSAIIUM aIMUHUCTPATUBHBIM PETJIaMeHTOM.

2.5. IlpenocraBieHre MyHULIMNAIBHOU YCIYTH OCYIIECTBISETCS B COOTBETCTBAM
&

- Konsennueii o npasax pedenka, onodpennoit I'enepanbpHoil Accambieeit OOH
20.11.1989;'

- Korcruryuueit PO, npuHATON BCeHAPOIHBIM rojocosanrem 12.12.1993;

- @®enepansHeiM 3aKk0HOM P® oT 06.10.2003 Ne 131-D3 «O6 0bmux mpuHIAIAX
OpraHM3aIyK MECTHOrO caMoynpasienns B Poccuiickoit denepamiiny;’

- OepnepanpHbiM 3akoHOM P® ot 24.07.1998 No 124-03 «00 ocHOBHBIX
rapaHTHAX MpaB pedeHka B Poccuiickoit (DenepauHH>>;4

- ®enepanbHbIM 3ak0oHOM PO o1 02.05.2006 Ne 59-D3 «O nopsjke paccMOTpeHus
oOpareHuli rpaxkaad Pocculickoit @eﬂepaHHH>>;5

' C6opHuK MexayHapoaHbIX foroBopos CCCP, Beimyck XLVI, 1993
2 Cobpanue 3akononarenscrsa P®, 26.01.2009, Ne 4, cr. 445

3 Cobpanue 3akoHoaaTenscTBa Pd, 06.10.2003, Ne 40, c1. 3822

? Cobpanne 3akoHonatenscrsa PO, 03.08.1998, Ne 31, cT. 3802

> Cobpanue 3akoHonarenscTBa PO, 08.05.2006, Ne 19, c1. 2060
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- OepnepanbHbiM 3akoHOM P® or 27.07.2010 Ne 210-®3 «O6 opraBuzanuu
TIpeI0CTABTICHHS TOCYIAPCTBEHHBIX M MYHULMITAIBHBIX YCIyT»;’

- ®epepanbHbIM 3aKOHOM P® ot 09.02.2009 Ne 8-®3 «O06 obecrieuerny 1OCTyNa K
UHbOpMALlUH O JIeATEIBHOCTH TIOCYIapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO
CaMOYIIPABICHHS;

- 3akoHOM P® ot 10.07.1992 Ne 3266-1 «O6 o6pazoBaHmm»;’

- 3akoHoM P® o1 07.02.1992 Ne 2300-1 «O 3amnmuTe npas HOTpGGHTeneﬁ»;g

-3akoHoM MypMaHckoii  obmactn ot 19.12.2005 Ne 707-01-3MO  «O6
obpa3zoBaHuK B MypMaHCKOH o6mactm»;'”

2.6. HWcuepnblBaromiviii  meped4eHb  JOKYMEHTOB,  HEOOXOIWMBIX IS
NPEeIOCTABICHHUS MyHULIUITAIBHON YCIyTH.

B menmsx momyuyeHus wuHbOpMAlMM B TUCBMEHHOM BHAE HeoOX01MMO
npefocTaBieHue 3asBieHUs 10 Qopme, MNpUBEAeHHOW B OpuiokeHnd Ne 1k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3asBUTENb MOXET [IOAATh 3asBJICHUE JIMYHO, TOYTOBBIM OTIIPABICHUEM WU IO
AIIEKTPOHHOU MOYTe.

2.7. VicuepnplBatoliMii nepeyeHb OCHOBaHWM JUIs OTKa3a B MpueMe JOKyMEHTOB,
HeOOXOQUMBIX JIJIS PEOCTABIEHUSI MyHULUIIATBHOM YCIYTH — OTCYTCTBYeT.

2.8. HcuepnelBalolliii mnepeyeHb OCHOBAHWW Il OTKa3za B IMPEIOCTaBlIeHHH
MYHHULMITAIBHOHR yCIyTH:

- 3ampalivBaeMas HHGOpMalMs He OTHOCHTCS K MH(pOpMalHuM 00 Opranv3aluu
OOIIeIOCTYITHOTO U 0eCIUIaTHOTO JOLIKOJIBHOTO, HA4albHOTO OOIIero, OCHOBHOTO
obiero, cpenHero (moimHOro) ofmero o0pa3oBaHHs, a TaKXKE [IOMOTHUTEIRHOTO
o0Opa3zoBaHusi B 00pa30BATENBHBIX YUYPEXKACHHUSX, PACIONOKCHHBIX Ha TEPPUTOPUU
3ATO r. 3a03epcka.

2.9. MynununaneHas yciayra npeaocTaBisieTcss Ha OeCIiaTHOM OCHORe.

2.10. MakcHMaNbHBI CPOK OXWIAHUA B OYEepedd NMPHU Nojave JOKYMEHTOR Ha
noJlydyeHue MyHUIMNAIbHOU ycrmyrd — 20 MuHyT. MakcUManbHBEIM CPOK OXKHUAAHUS B
ouepelM MpH MOIYYEHUH Pe3ylbTara NMPeNOCTaBIEHUS MYHULMIIAIBHOU yciayrd — 15
MUHYT.

2.11. Cpok perucrpauuy 3ampoca 3asiBUTeNS O NPEeJOCTABICHUH MYHULMIAILHON
YCIYTH: NIPA JUYHOM OOpallleHWU 3asBUTENS — 15 MHHYT, OpHU MOIYyYEeHHU 3anpoca
[IOCPEJICTBOM [IOYTOBOI'O OTIPABIICHUS, 3JCKTPOHHONW MOYTHl — B TEUECHHUE padouero
ITHSL.

2.12. TpeboBaHus K MecTaM IIpeiOCTaBICHUS MyHHLIMITAIBHON YCIIyTH.

& Cobpaunue 3akoHonatenscrsa PO, 02.08.2010, Ne 31, ct. 4179
# Cobpanue 3akoHonatensctBa PO, 16.02.2009, Ne 7. ct. 776
. Cobpaunue 3akononarenscrsa PO, 15.01.1996, Ne 3, cr. 150
? Cobpanue 3akoHopatensctea PD, 15.01.1996, Ne 3, ct. 140

v «MypmaHckuii BectHuky, 23.12.2005, Ne 244, cp. 4



2.12.1. Ilpuem rpaxmaH OCYIIECTBIISIETCS B CHELHAAIbHO BBIAEIEHHBIX IS
MPeOCTaBIeHUsl MYHHIMIAIBHBIX yCIyr IoMmelleHusiK. [lomemienns  10JKHBI
colepkaTh MecTa Jisi THPOPMUPOBAHNSA, 0KHAAHHS U ITpUEMa IPaXJaH.

IToMerieHuss OJDKHBI COOTBETCTBOBATh CAHUTAPHO-3IIHUIEMHOIOIHYECKUM
IpaBWIaM H HOpPMaM, a TakXke MOKHBI OBITE 000pyHOBaHBI MPOTHUBONCKAPHOU
CHUCTEeMOM U CpelcTBaMU MOXKAPOTYLLICHUS.

2.12.2. IIpu BO3MOKXHOCTHA OKOJIO 3[aHHUS OPraHU3YIOTCA MAapKOBOYHbLIC MECTa JJIs
aBTOTPaHCNOpPTA.

JlocTym 3asBHTENeH K MTAPKOBOYHBIM MECTaM sBIIsieTCs OeCIIaTHbIM.

2.12.3. llenTpanpHBIii BXOX B 3JaHHe, I[Je pacrojaraercs YupexieHue,
oGopynoBaH HHGOOPMAIIHOHHOH TaOIMYKO# (BBIBECKOM), comepxalliedl MHGOPMaLHIO O
HavMEHOBAaHHH.

2.12.4. B 1ioMeleHHAX OIS OXHIOAHUS 3asgBUTEIIM OTBOLMTCH MEecTa,
o0opymOoBaHHbIE CTYJIbAMH. B MecTax OXUJaHUS IOIKHBI MMEThCS CPEeAcTsa s
OKa3aHHs IePBOH MOMOIIH U TOCTYIIHBIE MecTa 00IIero MoIb30BaHMsL.

2.12.5. Mecta wuHGOPMHPOBaHMS, NpeIHA3HAUYECHHBIE MU O3HAKOMIJICHUSA
3assBUTeNIeH ¢ HHPOPMALMOHHBIMU MaTepranamMu, JOJIKHEI OBITh 000pY 10BAHEL:

s UHOOPMALIMOHHEIMM CTEHJaMHU, Ha KOTOpBIX pasMelldercs BulyallbHas U
TeKCTOBas HHPOPMAIIHS,

o CTYIBSIMH U CTONAMU A1 0QOPMIICHHSI JOKYMEHTOB.

K uHOpManmMOHHEIM CTEHJaM JO/DKHa OBITh OOecliedyeHa BO3MOKHOCTD
CBOOO/IHOTO JOCTYTIA FPaKIaH.

Ha wuHGOpMAalMOHHBIX CTEHJAX, & TakkKe Ha O(MUIIHANBHBIX caiTax B CeTH
HuTepHeT pasMerniaercs cieayromas ods3arenabHas HHbopMarus:

» HOMepa TenedoHOB, HakcoB, agpeca OMULIHATIBHBIX CAUTOB, 3JIEKTPOHHON IOYTHI
OpPraHOB, MPEIOCTABISIOIINX MyHULIUIAIBHYIO YCIYTY;

 PEKUM pabOTHl OPraHoOB, NIPEAOCTABIIAIOLIUX MYHUIMIIAIBHYIO YCIYTY,

o FpaUKK JIUYHOTO TpHUEMa T[PaXAaH YIOJIHOMOYEHHBIMM JOJIKHOCTHBIMHU
JULAMMU;

« HOMEpa KaOWHETOB, TI€ OCYIIECTBISIOTCS IPUEM ITHUCBMEHHbIX O0OpamicHUn
rpa)jaH ¥ YCTHOE HH(POPMUPOBaHHE IpaxaaH;

o (haMUIMU, UIMEHA, OTYECTBA U JOJDKHOCTH JIUL, OCYIIECTBIAIOUIUX [IPHEM
IIACEMEHHBIX 00pallleH!H TpakiaH U yCTHOe UH(OPMHUPOBAHKE TPAXKIAH;

« HACTOSIIIIUN aIMUHUCTPATUBHBIN PErIIaMeHT.

2.12.6. TloMemeHuss s TpHeMa 3asBHUTENEH MAOJKHBI OBITH 00OpYHOBaHBI
TabNIMYKaMM ¢ yKa3aHHeM HoMepa KaOuHeTa, TOJDKHOCTH U (haMUIMH, UMEHH, OTYeCTBa
JHIa, OCYIIECTBISIONIEr0 mpueM. MecTo ANd NpueMa 3asgBUTeNed JOMKHO OBITh
00OpYyMOBAaHO CTYJIOM, MMETh MECTO JUIsl HamWuCaHUS ¥ pasMEIIeHHS IOKyMEHTOB,
3asIBIICHHM.

2.13. I'loka3arenu 1OCTYITHOCTH U Ka4eCTBa MyHUIIMIIATIbHBIX YCIIYT.

[TokazarensMu TOCTYMHOCTA MyHUUMANAIBHON YCIYTH SBIAIOTCS:

s TPAHCTIOPTHASI JOCTYITHOCTh K MECTaM IIPeIOCTaBIEHUS] MYHUIUIIATBHON yCIyTru;

» BO3MOXKHOCTE IOJly4eHUsT HHQOpMalMU N0 JJIEKTPOHHON [OYTe WIH Yepes
HHTrepHeT-calT AJIMUHUCTPALIUN.
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[ToxazaTensiMu KauecTBa MyHHULIUITAIBHON YCIyTH SIBIISIFOTCS

o COOMMIOICHNE TOJKHOCTHBIMHU JTU[AMH CPOKOB IPEIAOCTABICHUS YCIIYTH;

¢ OTCYTCTBHE Xallo0 CO CTOpOHBEI 3asBHUTEeNed Ha KadyecTBO MIPSAOCTABICHUS
MYHUUIMIIAIBHON yCIIyTH, JeHCTBHS (Oe3/eHCTBHE) CIEeLMaNUCTOB, YYAcTBYIOMUX B
NPEeI0CTaBIEHUH YCIYTH.

2.14. HWuele TpeGoBaHHsA, B TOM YHCIE YYUTHIBAIOIIME OCOOEHHOCTH
[IPEOCTABIEHUs] MYHHUUHUIIAIBHBIX YCIYT B MHOTOQYHKIHOHAJBHBIX ILEHTpax W
OCOOEHHOCTH IIPEAOCTABIEHUS MyHHUIAIIABHBIX YCIYT B 3JIEKTPOHHOH (Qopme.

2.14.1. HVudopmupoBaHHe  3asBUTEICH O  TOPSJAKES  TIPEIOCTABICHUS
MYHUIMIIAJIBHOH YCIYTH OCYLLECTBIAETCS B BUJE!

o HHIUBHIYaTEHOTO HH(POPMHUPOBAHHS;

o MyOJIMYHOTO HHPOPMUPOBAHUS.

HudpopmupoBanue npoBoAUTes B popMe:

s YCTHOI'O HH()OPMHUPOBAHMS,

¢ TINCBMEHHOTO HHOPMHUPOBaHHUS.

2.14.2. UnauBuayalilbHOE YCTHOE MH(QOPMHUpPOBAHHE O MOpPSAKE MPeJ0CTaBIeHUs
MYHUIMNAIbHOM yCIIyT'! obecrneunBaeTcs JNOJKHOCTHBIMU JTHLIAMHU,
OCYILUECTBISIOIIMME ITPEeIOCTaBICHIEe MYHHULMITAIIBHON YCIYyTrH (anee — MOJDKHOCTHEIE
JIHLA), THYHO JIUOO0 1o TenedoHy.

2.14.3. 3asiBUTENIH MMEET IIPABO HA MOJIYyYECHHUE CBEIEHUH O:

o CTAJIMU NPOXOXKIACHUS €ro OOpaIleHus;

 BXOZALIMX HOMepax, 07 KOTOPhIMH 3aperMCTPUPOBaHbl B CACTEME
IOeNONPOXU3BOCTBA 3asIBIICHUS U NIPUIAraIuecs K HUIM MaTepHabl.

2.14.4. Tlpm uHGOPMHpPOBAHMHM 3asBUTENS O MOPSAKE NPSI0CTaBIcHUS
MYHULUNANBHOM YCIYrH JOJDKHOCTHOE JIMIO COOOL@er IepedyeHb JIOKYMEHTOB,
TpeOyeMBIX OT 3asBUTENS, HEOOXOIUMBIX JJIsi TIOTy4eHHs MyHULIUITAIBHOHN yCIyTy.

HMudopMupoBaHue 110 UHBIM BOIPOCAM OCYIIECTBISETCS TOJBKO Ha OCHOBAHWUU
[IUCBMEHHOI'0 00palleHUs.

[Ipu orBere Ha TenedoOHHBIE 3BOHKM IOKHOCTHOE JHMILO [OJJKHO HAa3BaTh
(amMuIHIO, UM, OTYECTBO, 3aHMMAEMYI0 NIOJDKHOCTh M HAaMMEHOBAHHE CTPYKTYPHOTO
moJipa3iefieHust, MPeVIOKUTh I'PaXTaHUHY NMPEICTABUTHCS U U3JIOKHUTE CYTh BOIIPOCA.

JIOKHOCTHOE JUIO NpU OOLIEHHH C 3asBUTENeM ([0 Teae(QOHY MM JHMYHO)
IOJIKHO KOPPEKTHO U BHUMATEJIBHO OTHOCUTHCS K 3asBHUTEINI0, HE YHHXKAs €ro YecTH U
JOCTOMHCTBA. Y CTHOE HHPOPMHUPOBAHUE O IOPSJIKE MIPeOCTABIEHUST MyHHULIMTALHOM
YCIIyTH JOJKHO MPOBOJUTHCS € UCIIOIB30BaHUEM O(QHUIMATIEHO-EJI0BOI0 CTHIIS PeyH.

Bo Bpems pasroBopa HeOOXOAMMO TIPOM3HOCHUTH CIIOBA YETKO, M3derarh
«MapajieNbHBIX PasroBOPOB» € OKPYXKAIOLIMMU JTIOAbMH U HE MPEepblBaTh pazrosop Mo
IIpUYHHE ITIOCTYIUIEHUs 3BOHKa Ha APYTOH amnmapar.

JIOJI’KHOCTHOE JIMI0, OCYIIECTBIISIFOLIEE YCTHOE WH(MOPMHPOBAHKE O HOPSIKE
IIPeOCTaBICeHHs] MyHHUIIMITAIbHON YCIIyTH, HE BIPaBe OCYLLECTBISITh HH(POPMUPOBAHHE
3asBUTENS, BBIXOMSIIEE 32 PAMKH CTaHIAPTHBIX IPOLENyp U YCIOBHH NPedOCTaBIIEHUS
MYHULIMIAIBHOW YCIYrd M IPsSMO KM KOCBEHHO BIMAIONIEE HA WHIMBHAYAJIHHOE
pelIeHHE rpaXkJaHNuHa.



JIOIDKHOCTHOE JU1O, OCYIIECTBIISIOIEee WHIUBUIYATIBHOE YCTHO®
UHGOPMHUPOBaHUE O IOpANKE IPeJOCTaBICHUA MYHHULUIAIBHOM YCIyrd, [JOJIKHO
NPUHSATh BCE HEOOXOAWMBIE MeEphl M IIOJHOTO M ONEepaTWBHOIC OTBETA Ha
MOCTABIICHHBIE BONIPOCHL. B cimydae HEBO3ZMOKHOCTH MPENOCTABICHHUS [OJIHOU
HHGOOPMAaMKM JOJDKHOCTHOE JIMILO, OCYIIECTBISIOLIEE WHIMBHIyalsHOE YCTHOE
UHGOOPMHUPOBaHHUE, NODKHO MNPEINIONKUTh I'PaKJaHUHY OOpaTUTBCS 3a HEeOOXOIHWMOMH
uHhopManueld B MUCBMEHHOM BHE JTUOO0 Ha3HAYMTH APYroe yAOOHOE AJIA Hero BpeMsd
JUIS YCTHOTO HH(POPMHUPOBAHHKA [T0 HHTEPECYIOLLIEMY €0 BOIIPOCY.

2.14.5. UVumuBuayalbHOe IHCBMEeHHOe  HWHPOPMUPOBAHUE O  [OPSJIKE
NIpeAOCTABICHUS MyHUIIMIIAJIBHON YCIyry NPY MMChbMEHHOM OOpallleHNH IpaXkiaHuHa B
opraH, TPeJOCTaBIAIOIIMNA MYHHLMOAIBHYIO YCIYTy, OCYILIECTBISIETCS IIYTEM
HaIlpaBJICHHs] OTBETOB MMOYTOBBIM OTIIPABICHUEM, & TAK)KE DIIEKTPOHHOMH I10YTOU,

OrBer HampaBisieTcs 3asBUTEN0 B TedueHWe 10 KaleHaapHbIX OHEH €O JaHA
perucTpanuy oopalieHHus.

2.14.6. Ilybnuunoe  uHMOpPMUpOBaHME O  IOpPAAKE  MPEJOCTABIISHUSA
MYHULUITAJIBHON yCIyTH OCYILECTBIAETCS OCPEICTBOM pa3sMelieHUs
COOTBETCTBYyIOLICH HWHGOpMalMM B CPEACTBaX MaccoBOM  HMH(opMalud, Ha
obUIIMaTBEHOM caiiTe opraHa, MpeJOCTaBIAIOIIEr0 MyHULMIIAIBHYIO YCIYTY, & Takke Ha
WH()OPMALIMOHHBIX CTEHJaX B MecTax NpeJOCTaBIEHHUs YCIYTH.

2.14.7. Jlns monydyeHUss MyHULUIIAIBHOM YCIIyTM BO3MOXKHA [IOJ1a4a 3asBUTSIIEM
TOKYMEHTOB B 2JIEKTPOHHOM BHJIE C MCIOJNIB30BAaHUEM (PellepallbHOM rocyiapcTseHHOH
HH()OPMALIMOHHON CcHUCTeMBl «EIMHBIA MOPTAT TOCYNApCTBEHHBIX M MYHUIMIIAIBHLIX
yCIyr»: www.gosuslugi.ru.

3. COCTAB, NOCIEJOBATEJBHOCTb U CPOKH BBINIOJHEHW A
AIMUHUCTPATUBHBIX ITPOUHEAYP, TPEBOBAHUS K ITOPAIKY HX
BBINNIOJIHEHHM A

3.1. bBnok-cxema IIpeJOCTaBIE€HUS MYHULMIIAIBHOM  YCIYIHM  TpPUBEIEHA
B npuwioxeHuy Ne 2 K HaCTOSLIEMY aJIMUHUCTPATUBHOMY PETIIaMEHTY.

@opMEI TpeAOCTaBIeHUS MyHUIIUNIATBHON YCIyTH:

o MH/IMBH/Iya]IbHOE HHPOPMHUPOBaHUe (B YCTHOH U B IMMCEMEHHOMN (opme);

o myOMM4HOE NHPOPMUPOBaHHUE.

3.2. IlpenocrasieHre MyHHIMITATBHOM yCIyry B YCTHOH (popMe BKIrOuaeT B ceds
CleyIolIpe aIMAHUCTPATHBHBIE POLIEIYPHI:

« OOpallieHHe 3asiBUTEJIS 32 OIy4YeHueM HH(OpMalMK THYHO WK 110 TeleoHY;

s IpeOCTaBIeHHe WHOOPMALIMK 3asgBUTENI0O WJIM OTKa3 B IPEJOCTaBIcHUH
HHGMOpMAITHH.

3.2.1. OOpaienne 3asBUTeNs 3a MOTYYEHHEM HH(OPMALMM JAMYHO W14 110
TenedoHy.

OcHoBaHueM JUISI HHAUBHAYATBHOTO HHQOPMUPOBAHHS B YCTHOH (popme siBnseTcs
obpalleHne 3asIBUTeNA B Y YpexACHHUE JTHIHO UITH TI0 Tese(oHy.

[Ipy UHAMBHIYaTEHOM HH(OOPMUPOBAHMH B YCTHOM (pOopMe OTBET IPEACTaBIAETCs
B MOMEHT 0OpalleHHs.




3.2.2. IlpenocraBneHue WHOOPMAITHH 3aBUTEITIO WIH OTKAa3 B IPEJOCTaRNIECHUU
WHQOpMALMK.

Cnenuanuct YUpexXAeHHUs, OTBETCTBEHHBIH 3a MPENOCTaBIEHUE MYHUIUIAILHON
YCIyT'H, YTOYHSET, KaKyl0 HHQOPMALMIO XOYET MOIYYHTh 3asiBUTENb, ONpPEIEIsAeT,
OTHOCHUTCA JIM YKa3aHHBIM 3alpoc K KOMIIETEHUMH YUPEXKICHHMS M JaeT OTBETHI Ha
[IOCTABIICHHBIE 3asIBUTEJIEM BOIIPOCHI.

MakcuMallbHOe BpeMsl TIpeIoCTaBIeHHS MyHUITUNIAEHOM YCIIYyTH B YCTHOH dopme
coctaBngeT 30 MUHYT.

B ciydae ecnm paccMOTpeHMe IIOCTaBJeHHBIX B OOpallleHMM BOMNPOCOE He
OTHOCHTCS K WHGOpMaIlWH, yKa3zaHHOH B m. 2.3.2. HACTOAMIEro agMUHUCTPATHBHOTO
periaMeHTa,  3asBHTENIO  coo0mIaeTcs O  HEBO3MOXHOCTH  MPEJ0OCTaBIcHUSA
HHTepecyrolleH ero nHpopMaIun.

YcTHOE ofpallleHre CYMTaeTCsl PacCCMOTPEHHBIM, KOIZla B XYPHAIE PErUCTpaluy
WCTIOJHHUTENIb CJeNal COOTBETCTBYIOLIYKD OTMETKY € YKa3aHUEeM pesylerara
pacCMOTpEHHS.

B cioyyae eciy Ha IIOCTaBJIEHHBIE B OOpAIEHHM BOIPOCHI OTBET HE MOKET OBITH
JlaH HEMOCPEACTBEHHO [OJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIPSI0CTaBliCHHE
MYHHITHTIAIBHON YCIIYTH, 3aBUTEIIO MpeaaraeTcsi opopMUTE TUCBMEHHOE ObpalleHue
JUTSL TIOJTyY€HUS II0JIHOTO OTBETA.

Pe3synpraToM UCIIONIHEHHs] aIMHUHUCTPATUBHON IPOLELYPHI 10 HHAUBHIYAIbHOMY
HHGOPMHPOBAHHUIO 3asIBUTENIEH HAa OCHOBaHMM OOpallleHHH B YCTHOM (opMe SBNSIOTCS:

o HH/IMBHIyallbHOEe HH(OpPMUpOBaHUE 3asBUTENeH IO cyliecTBy oOpallleHuil B
yCcTHOH opme;

o TIPEJIO’KEHNE O HANIPaBICHUH OOpaIleHNs B MUCbMEHHOH dopme;

s OTKa3 B TMPEJOCTABICHUH MYHHUIWNATBHOM YCIyI'd C VYKa3aHHEM [OpUYHHBI
OTKa3a.

3.3. TlpenocTaBieHre MYHMIMNAIBHOM YCIYTd NpPU MUCBMEHHOM OOpaleHuu
3asiBUTEIsl BKIIIOYAEeT B ce0sl clieyrolie afMUHUCTPATUBHBIE [TPOLIEY PbI:

s IPUEM ¥ PErHCTpallvs 3asBICHUS O IPEAOCTABICHUH HHPOPMAaLIHK;

s PACCMOTpEHHE 3asBIICHHUS, MPEJOCTABICHHE B MHUCHbMEHHOM BHJAE HHGOPMALKH
100 MOTUBUPOBAHHOI'O OTKAa3a.

3.3.1. Ilpuem u peructpanus 3asBJICHHUS O MPEJIOCTABICHMH HHPOPMALMK.

IOpuaudeckuM (GakToM Havaia aAMUHUCTPATHBHOM MPOLEAYPHI IO TpHEMY H
pEerMcTpalM JOKYMEHTOB Ha IIPeNOCTaBICHHE MYHHULHMIIAJbHON YCIyIy siBllseTcd
rnojada 3asBUTEeM 3asBiieHHs 1o ¢opMe, NpUBENEHHOM B npuioxkenuy Ne [ K
HACTOSILEMY aJIMHHUCTPATUBHOMY PerjiaMeHTy, JIMYHO JUOO0 10 IouTe, B TOM HUCIE U
B DJIEKTPOHHOM BHJIE.

Bpewms npuema 3asBlIeHHUs cOCTaBisieT He foee 15 MUHYT.

Pe3ynsTaTroM agMHUHUCTPAaTUBHON MPOLELYPH! ABISETCS PErUCTpauusa 1 nepenada
3asgBJIEHUS  JOJDKHOCTHOMY  JIMIy,  OTBETCTBEHHOMY  3a  IIpSIOCTaBIISHUE
MYHULUITAIBHON YCIyTH.

Cpox UCITOJTHEHUs aIMIHUCTPATUBHOM MpOLIENYpEl — B TeYeHHEe paboyero JHs.

3.3.2. PaccMmoTpeHue 3asBIEHMS, NOPENOCTaBICHHE B IIWCBMEHHOM BHJIE
HHpOpMaLMK JMO0 MOTUBHUPOBAHHOI'O OTKAa3a.
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Opunudeckum QaxToM Hayama aIMAHUCTPATHBHOM TPOLIEAYPHI SIBISETCS
NONlyueHHWe  3asBNEHUS]  CHEIHallACTOM, OTBETCTBEHHBIM 3a  [peAoCcTaBlicHUe
uHbopMalud 00 opraHu3anMd OOILIEJOCTYITHOIO W OecIUIaTHOro JOLIKOJIBHOTO,
Ha4YaJIbHOTO 00111ero, OCHOBHOTO OOLIETO, CPEeIHEro (MOIHOro) o0mero obpa3zoBanus, a
TaKkke JOINOJHHUTENbHOro  00pa3oBaHus B  00pa3oBATENBHBIX  YUPEKICHUAX,
pacnonoxeHHbIX Ha Tepputopu 3ATO r. 3ao3epcka (najee — CIELUAaTUCT).

CnenuajyicT paccMaTpuBaeT 3asdBJIeHHE Ha IMpeIMeT I[PaBUIBHOCTU €ro
o opMIIeHHSI, IPOBEPSIET, OTHOCUTCS JIM 3arpaliuBaeMas HHQOpMaLys K KOMIIETEHIIUH
YupexaeHus.

B ciyyae Hanmu4yus OCHOBaHWH Ui OTKa3a B NPENOCTABIEHWY MYHHULMIIANLHON
YCIYTH CHEUUANUCT YUpexJeHHs M[OJArOoTaBIMBaeT yBeAOMJICHHEe 00 oTkaze B
NIPeJIOCTABICHUA MYHULIUTIAIEHON YCIYTH.

B ciygae cooTBeTCTBHs 3asBJIEHMS YCTAHOBJIEHHBIM TPEOOBAHUAM CIICLMATKCT
YupexJeHus: IOATOTABIMBAET OTBET Ha TMHUCBMEHHOE OOpallleHHe IO CYLIECTBY
MTOCTaBJICHHBIX B HEM BOMPOCORB B MpeJeNax CBOed KOMIIETEHIIHH.

[TuceMeHHBIH 0TBeT (YBeAOMIIEHHE 00 OTKa3e) BU3UPYETCS [OJKHOCTHBIM JTHIIOM
YdpexaeHUus W HAIpaBISeTCS Ha MOAMUCH PYKOBOIUTEIO Y UpexIeH!s 00pazoBaHus!,

ITocne moanmucaHus OTBeT (yBemoMileHHE 00 OTKase) perucTpupyercs
JODKHOCTHBIM ~ JIMOIOM C  [PHCBOGHUEM HOMepa B KypHalle  UCXOUsliel
KoppecroHaeHIMH. [IucbMeHHBIH OTBeT (yBenoMieHHe 00 OTKase) HallpaBisercs
3asBUTEJIIO Ha YKa3aHHBIH UM aJipec IO MOoYTe (TI0 JIeKTPOHHOM MoYTe).

Pesynprar @ MUHHCTPATUBHOM  NpOLEAYpBl:  PACCMOTPEHHE  3asBIECHUS,
HalpaBleHUe 3asBUTENI0 MNUCBMEHHOTO OTBeTa, JM00 yBeIOMIICHHS 00 oTKase B
Npe0CTABICHUH MYHULIMITAIBHOR YCITyTH.

Cpox HCTIOJTHeHHS aJIMHHUCTPATHBHOM NpoleNyphl — He Oosee 15 xaneHapHbBIX
JIHEeMH.

3.4. IlpenoctaBneHre MyHHUIUIIATBHONW YCIYTU MPH ITyOIMYHOM HHOOPMUPOBAHUK
BKJIIOYAeT B ce0s clelyrolye aAMUHUCTPAaTUBHBIEC IPOLETY b

o IEPBUYHOE pa3MEIleHHE B AJIEKTPOHHOM BHIE HMH(MOpMalidu 00 OpraHuzaliu
001eIOCTYMHOrO M OeclIaTHOTO JOILIKOJBHOIO, Ha4YalbHOrO 00IIero, OCHOBHOIO
obmiero, cpeaHero (IMogHOro) oOmIEro oOpa30BaHMs, a TaKXKe MNONOJIHUTEIBHOTO
oOpa3zoBaHus B 00pa30BaTENbHBIX YUYPEXKICHHUSX, PACHOJOKEHHBIX HZ TEPPUTOPUH
3ATO r. 3aozepcka (manee — uHopManusa) Ha oQULMATIBHOM calite Yupexaenus B
cetu MIHTEpHeT;

s KOPPEKTUPOBKA pa3MEIeHHON B 3JIEKTPOHHOM BHJIe HUH(POPMALMU.

3.4.1. [IlepBuuHoe pa3MelleHHe B OJEKTPOHHOM BHIe uHpopmaunu 00
OopraHu3aldyd OOIIEeJOCTYITHOIO W OeCIUIaTHOrO JIOUIKONBHOIO, HAYalbHOIC O0IIEro,
OCHOBHOTO o00Iiero, cpemHero (ImojaHOro) obOmiero oOpa3oBaHMs, a Takke
JOTIONTHUTEILHOTO 00pa30BaHUs B 00Pa30BATENBHBIX YUPEKIEHHSIX, PACIIONOKEHHBIX
Ha Tepputopun 3ATO r. 3aozepcka Ha oduUHAIBHOM cailiTe YupexiesHrs B CeTH
Hurepner.

OcHoBaHHeM [ Havyala aIMHHUCTPATHBHON MpOLEeAypbl MNpy OyONuuyHOM
HHPOPMHUPOBAHHH TI0 MPEIOCTABICHHIO MYHHIIUNAIBHON YCIYTH B DJIEKTPOHHOM BUIE
SBIISETCS YTBEPXKIEeHUE AAHHOTO aJMUHUCTPATHBHOIO periamMeHTa: B TeueHue 15 nHeil
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C MOMEHTa ero yTBep:kAeHUs UHpoOpMaluMs pa3MellaeTcss Ha OQHIIMaibHOM caiTe
Yupexnenust B cetu MHaTepHerT.

HNudopmanus, pasmellleHHas Ha caifTe, NOKHA COOTBETCTBOBATH CJEAYIOILIUM
TpeOOBaHHIM:

e COOTBETCTBOBaTh  JEWCTBYIOINMM  HOPMAaTHBHBIM OpPAaBOBBIM  aKTaM,
PETYIUPYIOIMUM OpPraHu3alMio OOIIEeNOCTYMHOr0O M OeCIJIaTHOTO  IOUIKOJbHOTO,
HavyaJIbHOTO O0IIero, OCHOBHOTO 00IIIero, cpeaHero (IOJHOTO) 00Iero odpa3oBanis, a
TaK)K€  JIONOJIHUTENBHOrOo  00pa3oBaHWs B 00pa3oBaTeNbHbIX  YUPEKICHMSIX,
pacrionoxxeHHsix Ha reppuropun 3ATO r. 3ao3epcka;

e M3JI0KEHA B IMPOCTOM, JOCTYITHOH AJI BOCTIPUSATHSA (hopMe.

[TogrotoBka wHQOpPMAIHK AN TEPBHYHOTO pa3MeIleHHsT OCYIecTBIIeTcs
CHEeIMAIMCTOM YTIPaBJIeHHs], KYPUPYIOIIMM BOIIPOCH OpraHU3aly 00IIEeNOCTYIHOIO U
OecIIaTHOrO JIOLIKOJBHOIO, HAYalbHOTO OOIIEero, OCHOBHOTO OOIIEro, CperHero
(momHOrO) OOIIErO 00pa3oBaHUsA, a TakKe JOMOJHHUTEIBHOIO 00pa3oBaHus B
o0pa3oBaTelbHbIX YUPEXKACHUAX, paCoNOKeHHBIX Ha Tepputopun 3ATO r. 3ao3epcka;

ITocne cormacoBaHus ¢ PyKOBOAUTENIEM YUpeKIeHUsS WHOOPMAIIHS pasMelaeTcs
Ha opuUIIMATEHOM caiiTe YupexneHus B 10-THEBHBIH CPOK.

Pe3ynpTaT aAIMMHUCTPATUBHON IIPOLIEYPHI:

- myOnukauus uHGopManuu o0 opraHu3anui OOIIEAOCTYIHOrO ¥ DecrIaTHOTOo
JOILIKOJBHOr0, Ha4aJBHOro OOIIEro, OCHOBHOIO 00LIero, cpeAaHero (IoJgHoro) o01iero
oOpa3oBaHUs, a TakXKe [ONOJHUTENBHOro oOpa3oBaHuss B 00pa3oBaTelibHBIX
YUpPEXKACHHUAX, pacnonoxeHHbix Ha tepputopun 3ATO r. 3aozepcka, nyrem
pa3MelleHHs Ha ouIraTbHOM caiTe YupexxaeHus B ceTh MHTepHeT.

3.4.2. KoppekTHpoBKa pa3sMELIEHHOM B 2MIEKTPOHHOM BU/Ie MH(pOpMAlUi.

OcHoBaHueM JIsI KOPPEKTHUPOBKM WHGOOPMAIMK, Pa3MEILISHHONW B 3JIEKTPOHHOM
BUJEe Ha OGHUIIHATEHOM caiiTe, ABISETCS BHECEHHE W3MEHEHHH B HOPMATUBHBLIC AKTHI,
Kacaroluecs oOpraHh3aldd  oOLIeOCTYNHOro W OECIJIaTHOIO  JOIIKOJIBHOTO,
Ha4aJbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpeHero (MoyHoro) obuero odpa3oranus, a
TAaKK€  JIONOJHHUTEJBHOro  00pa3oBaHuss B 00pa3OBaTENbHBIX  YUPEKICHHSAX,
pacnionoxeHHbIX Ha Tepputopuu 3ATO r. 3ao3epcka.

ITonrotoBneHHble M3MEHEHHMS B HOPMAaTUBHOM 0a3e Tocie COrJIaCOBAHHUS
HauyaJbHUKOM YIIpaBleHHs O0pa3oBaHMs pasMeInarTcs Ha o(UOHATEHOM caiirte
YupexxaeHus B TedeHue 3 qHel.

Pesynprar agMHUHUCTpPaTMBHOH NpOLENYpHI: KOPPEKTHPOBKA pa3MeNIeHHO! Ha
opULHUaIBHOM caliTe HH(pOpManuK 00 opraHu3auuu OOLIEOCTYIIHOTO U OecrIaTHoTo
JOLIKOJIBHOTO, Ha4aJIbHOTO 00IIero, OCHOBHOTO OOIIEro, cpeaHero (IoHoro) obiuero
o0pa3oBaHusl, @ TaKXe JONOJHUTENBHOro 00pa3oBaHus B 00pa3oBATENBHBIX
YUpEXKIACHHUAX, pacnoyiokeHHbIX Ha Tepputopuu 3ATO r. 3ao3epcka.

4. ®OPMbI KOHTPOJIA 3A HCITIOJIHEHUEM AJIIMUHUCTPATHBHOTO
PET'JIAMEHTA

4.1. Tekyumuid KOHTpPONb 3a COOJIIOAEHUEM TIIOCJIEAOBATEeNbHOCTH JielCTBHH,
ONpEJENEHHbIX  AAMUHUCTPATMBHBIMM  IIpoLEAypaMM  [IO  MPEeJOCTaBICcHUIO
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MYHULIMNIAIBHOH YCIYI'H, U OPUHATHEM PELICHHH OCYILECTBIISIETCS JOJDKHOCTHBIMH
UIaMH Y UpexIeHHsI, OTBETCTBEHHBIMU 332 OPTaHU3alUi0 padOThl N0 NPea0CTaBIEHUIO
MYHHUIMITAIBHON YCIYTH.

Texyumii KOHTPOIb OCYIUECTBISIETCS ITyTeM NPOBEACHMS NOJKHOCTHBIM JIHLIOM,
OTBETCTBEHHBIM 32 OpraHu3alyi0 paboTbl M0 IPEAOCTABICHUIO MYHHIMNATLHON
YCIIyTH, TIPOBEPOK COONFONEHHS MW HUCIIOJHEHHS COTPYAHUKAMH YHUpeKIeHUs
MOJIOKeHUH HacTosmero Pernamenra.

4.2. IlepeueHb MOMAKHOCTHBIX JHL, YIOJHOMOUYEHHBIX OCYIIECTBIATH TEKYIIHH
KOHTPOJb, YCTAHABIUBAETCI IPUKA30M PYKOBOIUTENS Y UPEKICHLS.

4.3. CoTpymAHUKH YUpeXAeHHUs, NPUHUMAIOLIHE Yy4acTHe B IIPeJOCTaBICHUU
MYHHUIIHITAJIBHOM YCIYTH, HECYT IE€pPCOHAJBHYIO OTBETCTBEHHOCTH 3a COOIHONSHHE
CPOKOB, IIOJHOTY, JOCTYIIHOCTh M IPaBUJIBHOCTb  BBIIOJHEHUS  IPOUELYD,
YCTAaHOBJICHHBIX HAaCTOSIIUM PernmaMeHToM.

4.4. TlpoBeneHue IUIAHOBBIX IIPOBEPOK IIONHOTHI M KayecTBa [PeAOCTaBlCHUA
MYHULMTAIBHOM YCIYrd OCYLUECTBISIETCSs HE pexe [ByX pa3 B roa. Moxer
MPOBOJMTHCS BHEIUIAHOBasl MpPOBepKa MO KOHKPETHOMY OOpaIlEHUIO 3asBUTESNIS WIIH
VIHBIX 3aMHTEPECOBAHHBIX JIHLI.

4.5. KoHTponb 3a pacCMOTpEHHMEM CBOMX 3asBIICHMM MOTYT OCYLIECTBISTh
3asTBUTENTM Ha OCHOBAHWH MONyUEeHHOM B YUpexIeH!! 110 TeledoHy HHGOopMaIui.

4.6. Ilo pesynapTaraM IPOBEJEHHBIX NMPOBEPOK B CIY4Yae BBIABICHUSA HAPYWICHHWH
BUHOBHBIE JIMIa MOTYT IIPHUBIEKATbCS K OTBETCTBEHHOCTH B COOTBSTCTBHH C
3aKoHo arelibcTBoM Poccuiickoi Menepanni.

5. MOPSIIOK OBKAJIOBAHUS JEVMCTBUH (BE3JENCTBUI)
JOJIZKHOCTHOI'O JIMIA, A TAKKE IPHHUMAMOI'QO UM
PEIIEHHWS IIPU MPEJOCTABJEHNU
MYHHUIUIIAJIBHON YCJIYTHA

5.1. 3asBUTENIM HMEIOT MpaBO Ha JocyaeOHoe (BHecyneOHoe) obkanopaHue
nerictBui (Oe3neHCTBUSA) AOJIKHOCTHBIX JIMI[ B XO/€ NPENOCTABICHMS 3asiBUATLIISM
MYHHULHATATBHOH YCITYTH.

5.2. 3agBUTEL MOXET OOPAaTHTBCS C KaIOOOH B TOM YHCIE B CIEIYIOMIUX
clnyyasx:

1) HapylleHHe CpOKa pPETHCTPAllMM 3ampoca 3asBHTENS O TIPEIOCTaBICHUH
MYHHIUITAIBHOMN YCIIYTH;

2) HapyllleHHe CPOKa MPel0CTaBIeHUs MyHUIIMIIAILHOW YCIyTH;

3) TpeboBaHue y 3adBUTENsS HJOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMH aktamu Poccuiickoit ®enepanuy, HOPMAaTHBHBIMU NPABOBBIMY AKTAMH
MypMaHcKo# o6macT M Tropoja 3ao3epcka Uil MPEeJOCTABICHUS MYHHIUNATHHON
yCIyTH;

4) oTKa3 B TNpHeMe TOKYMEHTOB, MPEHOCTaBICHUE KOTOPLIX IPEIyCMOTPEHO
HOPMATHBHBIMH [PAaBOBBIMH akTaMH Poccuiickoit @enepaiuy, HOPMATHBHBIMH
IPaBOBBIMH aKTaMd MypMaHckod obmacTd aktamMu H Tropopja 3ao038pcka s
MpeIOCTaBISHHS MyHULIUIIANBHON yCIyTH y 3asBUTENS;
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5) oTka3 B MpenoCTaBIeHUN MYHHULMIIATHEHON YCIIYTH, €CII OCHOBAHHS OTKaza He
IpeaycCMOTPEHb! (enepallbHbIMU 3aKOHaMU M IIPUHATBIMH B COOTBETCTBHM C HUMH
MHBIMU HOPMATHBHBIMU MPaBOBLIMH akTaMH Poccuiickoil Penepanyil, HOpMaTUBHBIMU
[paBOBBIMH akTaMH MypMmaHCKo# 001acTu u ropoza 3ao3epcka;

6) 3atpe0oBaHHWe C 3asBHUTENS IPH IPEIOCTABICHHH MYHULUNATBHOH YCIyTH
TU1aThl, HE IMPEIyCMOTPEHHOHM HOPMATUBHBIMM NpaBOBBIMU akramu Pocculickoit
Qenepaliiy, HOPMAaTHBHBIMHU IIPaBOBBIMM akTaMu MypMaHcKoH obnactu M ropoja
3ao3€pcka;

7) otka3 YnpasineHus oOpazoBaHMS, JAOKHOCTHOTO JMUa YipaslieHUd
o0pa3oBaHus, B HUCIpPaBICHHH [OIYLIEHHBIX OINEYaTOK W OIMOOK B BEIAAHHLIX B
pe3ysibTaTe MpedOoCTaBIeHUs] MyHHULHINIATBHOW YCIYTH NOKYMEHTaxXx NHOO HapylleHUe
YCTaHOBJIEHHOI'O CPOKa TAKUX UCTIPABICHUH.

5.3. JKanoba mnopaercs B nuchbMeHHOH (opme Ha OyMaXHOM HOCHTENlEe, B
3neKTpoHHOH ¢popme HauanpHuky YmpaBieHus oOpa3zoBaHUS MO afapecy: r.3a03epck,
ynuia ['enepana  Yymauenko, 1mom 4; Ten. (81556)3-16-09, e-mail:
zaozersk.oo(@mail.ru.

XKanoObl Ha pelieHHs, PUHATHIC HAYAIBHUKOM YTIpaBJieHHs 00pa3oBaHus,
nonarotrcst I'nase agmuauctpanuun 3ATO r. 3aosepcka mo aapecy: r. 3ao3epck, Iep.
[IxonbHEIH, oM 1; npuemHas ter. (81556)3-15-00;

Kanoba wmoxer OBITH HampaBleHa @O TOYTe, C  HCIIOJIb30BaHHEM
HHGOPMALIMOHHO-TENIEKOMMYHHKaIIMOHHOW ceTu «/HTepHeT», odbuumansHOro cairta
Yupasnenust o0pa3oBaHusi, a TaKXKe MOXXET OBITh NPUHATA [IPU JUUHOM [pUEME
3asiBUTENSL.

JKanoba, nocrynuBuiasg B YrpaBieHue oOpa3oBaHUs WIM JOHKHOCTHOMY 1MUY B
(opMe  DIEKTPOHHOIO JOKYMEHTa, MOIJIEKUT pacCMOTPEHMIO B  MOPsIKE,
YCTaHOBJICHHOM HACTOSIIAM AJIMUHHCTPATHBHBIM perjaMeHToM. B skanobe rpaxianuf
B 00513aTeIbHOM TMOPSJIKe YKa3bIBaeT CBOM (aMHUIIHIO, UM, OTYECTBO (ITOCieHEe - IPU
HaJIUYWH), aJipec SJIEKTPOHHOH MOUTHI, €CJIM OTBET NOJDKEH OBITh HAIpaBlieH B GopMe
ANEKTPOHHOIO JOKYMEHTA, U MOYTOBBIA aJpec, €Ci OTBET JOJIKEH ObITE HANPZBIEH B
NUMCbMEHHOHR (opme. I'paxiaHMH BIpaBe NPUIIOXKUTH K Takol jxanode HeoOxomumble
JOKYMEHTbl M MaTepualbl B DJIIeKTPOHHOH ¢opMe auO0 HampaBUTh YKazaHHBIE
JIOKYMEHTBI U MaTepHabl HIIH UX KOITMK B IUCbMEHHOH dopme.

5.4. Kanoba nomkHa cogepxaTh:

1) HaWMeHOBaHHE OpraHa, MPeSOCTABIAIOIIEr0 MYHMIHMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMLIAa OpraHa, INpeAOCTaBISIOLIEero MyHHUMNANbHYIO YCIyry, Jubo
MYHULIMIIANBHOTO CIIyXalllero, pelleHus U JAedicTBus (OesmeficTBre) KOTOPBIX
o0xayroTcs;

2) ¢daMunuoo, UM, OTYECTBO (MOcHeAHee - MPU HAJIMYUM), CBEICHUS O MecTe
YKUTENbCTBA 3asBUTENS - QU3MYECKOTO JWIa JUOO0 HaMMEHOBaHMWE, CBEIACHUS O MeCTe
HaXOXJCHUS 3asBUTENS - IOPUIUYECKOro JHlia, a TAKKe HoMep (HoMepa) KOHTaKTHOro
TeslepoHa, aapec (ajgpeca) 3JeKTPOHHOMN MOYTHI (IIPH HATHYUU) U MIOYUTOBEBIH ajipec, 110
KOTOPBIM JIOJDKEH OBITh HallpaBieH OTBET 3agBUTEIIO;
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3) cBeneHHs 00 00XKaATyeMBIX PelleHHAX U AeHcTBUAX (Oe3nedcTBUM) YIIpasieHHs
00pa3oBaHus, JOJKHOCTHOIO JUIa YpaBieHus: o0pa3oBaHus, MTnbO0 MyHHLIUTIATEHOTO
CITYKalleTo;

4) noBOABI, Ha OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pelleHHEM H
neiictBueM  (Oe3pmelicTBueM) YmpaBieHus 00pa3oBaHHs, AODKHOCTHOTO —/JIMUA
Ynpasnenusi obpazoBaHus, JTUOO0 MYHHUIIMIIATEHOTO CIYXKAIIero. 3asBHTEIeM MOTYT
OBITH TIpEACTABIEHBl HOKYMEHTHl (NpH HaIW4YWH), MOATBEPKIAOIINE JIOBO/BI
3asiBUTENS, JIMOO UX KOIHH.

5.5. [lepeuens OcHOBaHUIA ISl OTKa3a B paCCMOTPEHUH KaJoObl:

= eclI B kajnobe He ykazaHbl (QaMMIIUS 3aiBUTENS U NOUTOBBIH ajpec, 10
KOTOPOMY J1OJIKeH OBbITh HalpaBlieH OTBET, OTBET Ha jKaloly He JaeTcs;

- eciii B Kanobe coiepikaTcs HeEUeH3ypHble JIMOO OCKOpOUTENLHbIS
BBIP@YKEHHMSI, YIPO3bl KHU3HU, 3L0POBBI0O U MMYLIECTBY AO/DKHOCTHOIO JIMUE, & TAKKE
YJICHOB €ro CeMbH, JO/DKHOCTHOE JIMLUO YIpaBieHUs oOpa3oBaHusi, OTBETCTBEHHOE 3a
paccMoTpeHHe anobbl, BIIpaBe OCTABUTH ee O€3 OTBETAa 10 CYIIeCTRY MOCTaBIECHHEIX B
Hell BOIIPOCOB M COOOLIMTH 3asBUTEIN0, HAllpaBUBIIEMY JXalio0y, 0 HEeIOMYCTUMOCTH
370YNOTpeOIeHHS TTPaBOM;

- €CJIM TEeKCT >KaJo0Bl He IoJjaeTcs MPOUTeHHIO, OTBET HAa Kanoly He
aercs, O 4YeM cooOluaeTcs 3asBUTENO, €CIM ero (aMuius M IOYTOBBIA axpec
MO/TA0TCS IIPOUYTEHHIO;

- eCJIM B Kajjo0e COAEePIKUTCS BOIPOC, Ha KOTOPBIH 3asiBUTEIIO MHOTOKPATHO
IaBaJIUCh NUCHMEHHBIE OTBETHl IO CYIIECTBY B CBA3M C paHee HarparisieMbIMH
anobaMH, JOJDKHOCTHOE IO OTBETCTBEHHOE 32 PAcCMOTPEHHE 3Kaloldbl BIIpaBe
MPUHATH pelleHue O Oe30CHOBAaTEeIbHOCTH O4YepeHON KajoObl M TpeKpailicHuH
MIEpENACKY C 3asiBUTENIeM IO JaHHOMY BOIIPOCY IIPH YCJIOBHH, UYTO yKazaHHad kanoba u
paHee HaIlpasJiieMble )Xal00bl HAIPABISAIMCE B YIpaBiIeHHE 00Pa30BaHUs WK OJTHOMY
U TOMY JK€ IOOJDKHOCTHOMY Jully. O [aHHOM pelleHWH YBEOOMIAETCS 3adBUTEeNb,
HanpaBUBILIKH Kaj00y.

5.6. OcHoBanveM i1 Hayala IpoLeaypsl JAocymedHoro (BHecynedroro)
00>alOBaHUs ABISETCS MOTy4YeHHe XaloOb! 3asBUTENS THYHO WM ITHCBMEHHO B a1pec
VYnpasnenus oOpa3oBaHusi.

5.7. 3asBUTENb KMeEeT NPaBO Ha MOJy4YeHHe HHGMOpMAaIud W JIOKYMEHTOB,
HEOOXOAUMBIX s OOOCHOBaHUsi OOpallleHHs B TOM cilydae eciu  YIpaBicHUe
o0Opa3oBaHus pacnoyaraeT 3Tol HHopMalueld U JOKYMEHTaMU;

5.8. JXamoba, mocTynuBIIasg B YIpaBleHHe OOpa3oBaHUA, ITOLIEKUT
PacCMOTPEHMIO JOJDKHOCTHBIM JIMLIOM, HAaJEJICHHBIM ITIOJTHOMOUYHAMHU 110 PACCMOTPEHUIO
anoO, B TedyeHHe MATHaAUATU pabouymx NHeH co AHS ee perucTpaluu, a B clyuae
o0kaloBaHUs OTKa3a YIIpaBleHHs 00pa30BaHMSs, NOIKHOCTHOTO JHLA YPaBleHUS
o0Opa3oBaHus B NpHEMe JIOKYMEHTOB Y 3asiBUTEINS JIMOO B UCHPABICHUM HOMYIIEHHbBIX
OTIEYaTOK U OLIMOOK WK B Ciiydae 00)KaJlOBaHMS HApyLISHUS YCTAaHOBJICHHOIO CPOKa
TaKWX UCTIPABIIEHHUH - B TE€UeHHE ISITH PadOINX JHEN CO OHSA €€ perucTpalys.

5.9. PyxoBogutenb YnpapiaeHuss 00pa30oBaHMs [POBOJAMT JWUHLIH MpUeM
3asgBUTEJIEH 110 IPeIBapUTEIbHON 3aIUCH.
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5.9.1. 3anuce 3asBHTeNEH TPOBOTUTCS MODKHOCTHBIMM JULAMU  YIIPaBICHHUSA
00pa3zoBaHKsl OTBETCTBEHHBIMH 3a JIEJIONPOU3BOACTBO, NPH JUYHOM OOpallleHKH, MpH
oOpallleHHH IO 3JeKTPOHHOH IOYTe WM C MCIIOJIB30BAaHHUEM CpEACTB TENeQOHHOM
CBA3H.

JIoMKHOCTHOE JTHL0, OTBETCTBEHHOE 3a JEJIONPOU3BOJACTBO M OCYUIECTBIIIOMIES
3aMKMCh 3asIBUTENISA HA JTUUHBINA TpHeM, HTHPOPMHUPYET 3asgBUTEIA O JaTe, BpEMEHH, MECTe
npueMa, JOKHOCTH, (aMWIMKM, HMEHH M OT4YeCTBE JO/DKHOCTHOIO JIMIA,
OCYUIECTBIISIOIIETO IIPUEM.

[lpy nUYHOM NpUEMe 3asiBUTENb IPeIbsBISET NOKYMEHT, YIOCTOBEPSIOIIAE €ro
JUYHOCTh. Ha OCHOBaHMH 3TOr0 JOKYMEHTa AOJDKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a
OpraHM3alldio JIMYHOrO TpHeMa TpakiaH, OQOpMILeT KapTO4Ky JIM4YHOrO HpuHema
rpaskaaHiHa (B OyMaXHOM M (MJTH) 2JIEKTPOHHOM BHJIE) U 3aHOCUT B HEe COJEpiKaHue
3Kasio0bl 3aBUTEIIS.

JIOIKHOCTHOE JIULIO, MPOBOAsLIEEe JIMYHBIA IIPHEM IpaxkaaH, IPeJOCTaBIAET OTBET
Ha YCTHYIO )ayto0y, ¢ COrJachs 3asBUTENS, Ha JUYHOM IpUEME B YCTHOW (hopme, eCnu
M3JI0’KEHHEBIE 3asgBHUTEIEM OOCTOATENbCTBA HE TPeOYIOT MOMOJHUTENBHOU NpPOBEPKH,
JleNnaeT COOTBETCTBYIOI[YIO 3alKMCh B KAapTOYKE JMYHOrO TMpHemMa IpaxiaruHa.
PaccMoTpeHHe yCTHOHM Kalo0Bl OCYIIECTBIIETCS B TeueHue 1 pabouero jus.

B cnydae ecnu 3asgBuTenh HMCTpeOOBal MUCBMEHHBI OTBET IO CYLUECTBY
[IOCTABJIEHHBIX B JKajo0e NpU JUYHOM IMpUEeMe BONPOCOB WIH €CIU HU3JOMKEHHbIE UM
JaHHBIE TPeOYIOT MOMOJHUTEIBHON IPOBEPKH, MOKHOCTHOE IHLO, IIPOBOJIMBILEE
JAYHBIA MpUeM TpaxJaH, B KapTOUKe JIMYHOIO TMpHeMa TIpakJaHWHa [eJlaeT
COOTBETCTBYIOIIYIO 3allUCh U O(QOPMISIET PE30JIIOIMIO Uil PEeruCTpalliy SKaiolbl M
MTOATOTOBKH MHCHBMEHHOTO OTBETa B IOPSAJIKE, YCTAHOBIEHHOM AIMUHUCTPATABHBIM
perjiaMeHTOM.

5.9.2. llucbMeHHBIE >KaloOBl TpaXkAaH, NPUHATBIE B XOJ€ JIMYHOTO MIpHEMA,
MOJJIEXKAT PEruCTpPalldd M PACCMOTPEHHUIO B YCTAHOBIEHHOM AJIMMHUCTPATUEHBIM
pernamedToM mopsake. O MPUHATHM MUCBMEHHOH KanoObl 3asBHTENS JOTKHOCTHOE
JIULO, TPOBOJMBIIEE JIMYHBIM IpHEeM TpaxIaH, [POU3BOAMT 3aluCh B KAPTOUKE
JMYHOIO NMpHeMa rpaXJIaHWHA U MepeaaeT ero CeKpeTaplo B TEYEHUE OJHOrO paboyero
JTHSL.

CekpeTaps 00s3aH:

- 3apEruCTPUPOBATH KAN00y B KHUTY y4eTa IMOCTYIAIOLIENd KOPPECITOH(SHIIVY;

- opOPMUTH paCIHUCKy O IPUEME JIOKYMEHTOB - I10 XKEJIaHHUIO 3asBUTEI,

- epeJIaTh Kalnoly ero pyKoBOQUTEIIIO.

CekpeTtapsb B [ieHb [OJTy4YeHUs! ITHCEMEHHOH Kaslo0BL:

- BHOCHUT B XXYpPHaj ydeTa BXOJSIIHMX JOKYMEHTOB: IOPSAAKOBBIA HOMEP 3alIMCH
(BxonsILlMM HOMEp); NaTy W BpeMs IIpHeMa JOKYMEHTOB C TOYHOCTBIO JIO MUHYTHI,
GaMuUIMI0O W WHHUIMAIBI MMEHM M OT4YecTBa (HaUMEHOBaHME) 3asBHTIEN; obliee
KOJHYECTBO JIOKYMEHTOB U 0011Iee KOJTUYECTBO JINCTOB B JJOKYMEHTAX;

- IpOCTAaBIILET Ha dJKkajolbe I[TaMIil YTpaBleHHs oOpa3oBaHUsA M YKa3bBacT
BXOJSAIIMA HOMEp (MICHTHYHBIA IIOPSAKOBOMY HOMEDY 3aluCd B KHUTY Yy9eTa
MOCTYIAIOMIEH KOPPECIIOHACHINH); MPH Hocienyloueil pabore ¢ xanobo¥ Ha scex
JTamax eé paccMOTpeHUs 00sg3aTeNbHa CChUIKA Ha BXOIAIIMN HOMED;,
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- oopMIIsieT pacHUCKy 10 YCTaHOBJIEHHOM dopMe B ABYX 3K3EMIUIApaxX, OJUH U3
KOTOPBIX TepefaeT 3asBUTENIO (IIPH IMOCTYIJICHHH NOKYMEHTOB IMOUYTOM HalpaBisieT
3agBUTENII0 MOYTOW B JIeHb perucrpalum odOpamieHus (kaiio0bl)), BTOpoil 3K3eMIIsp
MPUKIJIBIBAET K TIOCTYITUBILEH kaole.

Pacnucka nomkHa cofepkath Cleayollyo HHGOopMaLHUio:

- Jlata MpeAcTaBIeHus Kalo0kl;

- (paMUITUSL 1 MHULIMATIBI KIMEHHU M OTYEeCTBA (HAUMEHOBAHUE) 3asBUTEIS;

- IepeyeHb JOKYMEHTOB, C YKa3aHHeM UX HAUMEHOBaHUS U PEKBU3UTOB;

- KOJTUYECTBO JIMCTOB B KaXIOM JOKYMEHTE;

- BXOISIIUH HOMeED;

- (amunus, WHALMAIBL MUMEHHM W OTYECTBA U JAOIDKHOCTH JIMIE, [PUHABLIErO
JOKYMEHTBI U €T0 MOJIIHCE;

- TeneoH, MO KOTOPOMY 3asBHTENb MOXET y3HaTh O CTaAMU [PacCMOTpeHHA
JOKYMEHTOB.

Cekperapb Iepenaer NpUHATYIO Kano0y ¢ NPUIOKEHHBIMHM K Hell JOKyMEHTaMHu U
pacimucKoil O NpPHHATHM B JIeHb MNPUHATHS >KaJo0bl HAYallbHUKY YIpaBlicHUA
o0pa3zoBaHus (€T0 3aMECTHTEIISIM).

[Ipn paccMOTpeHUH IHMCBMEHHOH alo0Bl 3asBUTENS] HAaYaJlbHUK YIIPaBIeHUS
o0pa3oBaHUsl Ha3HAuaeT JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a PacCMOTpeHUE
KanoOBbl.

5.10. TIlo pe3ynpratam pacCMOTPEHHUS JKATOOBl HAYaNBHUK Y IPABICHHS
00pa30oBaHusl, IPUHUMAET OJTHO U3 CIEAYIOLIUX PELICHUN:

1) ynoBneTBopsieT kaynody, B TOM 4ucie B (JopMe OTMEHbI TPUHSATOIO PellcHMS,
UCTIpaBlIeHHsl [IOMYyIIeHHBIX  YIpaBleHHE oOpa3oBaHMs, OMEHaTOK # OMKOOK B
BBIJAHHBIX B pe3yJbTaTe TMPENOCTABICHUS MYHULHUINATBHON YCIyr¥ JOKyMeHTax,
BO3BpaTa 3asgBUTEIIO JIGHEKHBIX CPENCTB, B3MMaHHE KOTOPBIX HE NPEIyCMOTPEHO
HOPMAaTHUBHBIMU IIpaBOBEIMHM akTamMu Poccuiickoii @enepanuy, HOPMaTUBHBIMH
MPaBOBbIMU aKTaMH MypMaHCKOH ofnacTy W ropoaa 3ao3€épcka, a TakKKe B HHBIX
dbopmax;

2) OTKa3bIBAET B Y/IOBJIETBOPEHHH KaJIOOBI.

He no3ngHee nHsA, chefyooliero 3a JHEM NPUHATHS OJHOIO M3 yKa3aHHBIX
pellieHuH, 3asSBHUTENIO B MUCBMEHHOH (opMe U 110 KENaHUIO 3asIBUTENS B 3JTEKTPOHHOM
dbopme HanpaBiIsSeTCs MOTUBUPOBAHHBIA OTBET O pe3yJIbTaTaX PACCMOTPEHHUS JKanoObl.

OteBer Ha kano0y, TNOCTYNUBIIYIO B Ynopasnenue o0pa3oBaHUs, WU
JIOJKHOCTHOMY JIMIYy B (pOpMe 3JEKTPOHHOTO OKYMEHTa, HaIpamisieTcsi B (opme
JIEKTPOHHOTO TOKYMEHTA I10 ajjpecy 3JIeKTPOHHOHU MOYThI, YKa3aHHOU B JKalode.

5.11. B caydae ycTaHOBNEHUS B XOJi€ HIIH 110 PE3yNbTaTaM PacCMOTPEHHS KalioObI
MPU3HAKOB COCTaBa aJMHMHHUCTPATUBHOIO IIPABOHAPYLUCHUS WM IPECTYIICHUS
IOJDKHOCTHOE JIMLIO, HAAEJNeHHOE TMIOJHOMOYHMSMH II0 PAcCMOTPEHHIO Kaloo,
He3aMeJIMTEIbHO HalpaBIsieT UMEIOLIMECS MaTepralibl B OpraHsl IPOKYPaTyphI.

5.12. B cay4ae BBISIBICHHA B JOEHUCTBUAX MOJDKHOCTHBIX JMIL YIPaBlicHUA
oOpa3oBaHHWs HapylleHWH 3axoHonaTenbcTBa Poccuiickoi Penepanuy © Mepax,
MPUHATHIX B OTHOIIEHWHM BHHOBHBIX, B TEUEHUE JECATH IHEH CO OHS MPUHATHS TAKUX
Mep, YmpaBrneHHe 00pa3oBaHHMS B IUCBMEHHOHM (opMe coobIuaeT HOpPUIMYECKOMY
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JMIy, WHIMBHAYAIbHOMY MpeIIpPUHHMATEN0, NpaBa MU (MJIM) 3aKOHHbBIE HHTEPECHI
KOTOPBIX HApyIIEHBI.

5.13. XXamoba cuMTaeTcss pacCMOTPEHHOM, eclid B YCTAHOBIICHHBIH CPOK JaH
MHCBMEHHBIN OTBET 3asiBUTENIIO 10 CYIIECTBY IIOCTABICHHBIX B XKano0e BOIPOCOB.

5.14. Ecnm 3asBUTeNs HE YAOBIECTBOPEH peLUIEHUEM, [PHHATBIM B XOJe
pacCMOTpeHHsl OOpallleHHs, TO peLISHHUs, NPHHSATHIE B paMKax IMPEIOCTaBISHUS
MYHHIIMIAIBHOHR YCIIyTH, MOTYT OBITh 00)KalloBaHbl B Cy1eOHOM IOpsIKE.

5.15. TTopsamox momauu, pacCMOTPEHUS M pa3pelleHHs o0palieHui, HampaBisieMbIX
B CyJbl, onpeselsercs 3akoHoaaTenscTeoM Pocculickol Menepanuu.

5.16. B COOTBETCTBMM C MAEHCTBYIOLLMM 3aKOHOAATEJLCTBOM Pocculickon
Qenepanuu netictus (Oe3neficTBrE) DODKHOCTHBIX UL YTIpaBieHUs: o0pazoBanus, a
TaKKE PELICHUsA, [IPUHATBIE B XOAE MPEIOCTABICHUS MYyHUUUINAIBHOU YCIAyrd, MOIYT
OBITh OCIOPEHBI B TPEXMECSYHBIA CPOK, MCUMCISIEMBIA CO [H#, KOrjJa JMIY CTajo
H3BECTHO O TAKOM pEelIeHUH, N1eHCTBUM (0e3/1eHCTBIM ).
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[Tpunoxenue Ne 1

K PermaMeHTy mpeocTaBieHus MyHHIHITATLHOMH
ycayru «llpenocrarnenue nadopmanay od
OpraHu3aluH OOUIEIOCTYITHOTO, CPeAHEro (TI0JIHOTO)
001mero 00pa3oBaHus, a TAKKE JOHOIHATENLHOTO |
obpazoBaHus B 00111€00pa30BaTEIBHBIX
YUPEXICHHAX, PACIIOIOKEHHBIX HA TEPPHTOPHH
MYHHUIHUIIATEHOTO 00pa3oBaHus»

« » 20 T

(mara perdcTparyH 3asBIeHus)
perucTpalHOHHbINA No
Pyxosogurento

(HauMenoBanue yupexacuus, ©.H.O. pyxosonurens)

Damunus
MM
OTtuecTBO
JloMarmHui aapec (aapec pakTUIEeCcKoro
MIPOKHMBAHHS:
(ropoa, yiauua, IoMm, KBapTHpa)
e-mail
JAAABJUEHME

Hpomy IMpENOCTABHTE HH(iJOpMElI.[I/IIO IO CICAYIOIIHM BOIIPOCAM!

Otger npouy
HalpaBUTh

« » 20 r.
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[Tpunoxenue Ne 2
K Permamenty npenoctaBieHHs MyHHIIATATBHON

yenyru «llpenocrapnenue vHGopmaiuu 0o
OpraHu3alliH 00IIeA0CTYIIHOTO, CPeJHEro
(monHOTO) 06MIIETO 0Opa3oBaHUs, a TAKKe
JOTIOJIHHUTEIBHOI0 00pa30BaHU B
001eo0pa3oBaTe/IbHbIX YUpPeKJICHHIX,
PacnoiokeHHBIX Ha TEPPUTOPUH
MYHHUITHITATBHOTO 00OPa30BaHHsL»

BJIOK-CXEMA
MMOCJIe0BAaTENIbHOCTH AEMCTBUH NIPH NpeiocTaBieHnn yeuyru «llpenocrasnenue
uH(popMaly 00 opraHu3auy 0011eA0CTYIIHOIO H OECIIIIATHOTO JIOIIKOJEHOTO,
HAYaIbHOTO 00IIEero, OCHOBHOIO 001Iero, cpeAHero (IoIHoro) o0mero obpasoBanus, a
TaKIKe JOMOJHUTEIBFHOTO 00pa30oBaHus B 00111e00pa30BaTENbHBIX YUPEKIEHHUIX,
PACIIOJIOKEHHBIX HA TEPPHTOPUH MyHHIIUNIATBHOI0 00pa3oBaHMs»

[Tprem u perucTpauus Paccmotpenue IMoAroToBKa OTBETA HA 3aMpoc Mo
MTHCBMEHHBIX H YCTHBIX SAABIICHHA MpeI0CTABICHUIO
OTBETCTBEHHBIM

obpalueHHii oT 3anpalliBaeMoi HHPOPMaLKUH

3asBUTECH CIELHATNCTOM
YnpasneHus
obpazoBaHus
Iliiiiiiiii iiiiiiii“
I HanpaBneHHe OTBETA Ha 3anpoc U
:: MOCPEACTBOM MOYTOBOH WITH ::
:: 3NIEKTPOHHOM  CBSI3U ::
e
; OxuaHue pUema B [IpenocraBnenue yCTHOH KOHCYJIBTALMH,
nopsiiike odepeau He Goiee " HEMOCPEICTBEHHO B XOJI€ JINYHOTO IIPUEMa He
20 MUHYT i Gonee 15 MUHYT ¥ mocpeaAcTBOM TeledoHHON
cBsi3u He Oonee 10 MUHYT
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