AJIMUHHUCTPALIAS
3AKPBITOTO AAMWHUCTPATUBHO-TEPPUTOPHAJIBHOI'O OBPA3OBAHMSI
TOPOJIA 3A03EPCKA MYPMAHCKOM OBJIACTH
(AAIMUHUCTPALIMS 3ATO F'OPOJIA 3AO3EPCKA)

NOCTAHOBJIEHMHUE

L &Jl-mﬂmw 1044 040 N 404

006 yreep:kaeHuH AIMHHHCTPATHBHOTO PerjiaMeHTa
npeAocTaBJIeHHs MYHHIHIATBHOM YCIyru
«3auuciaenne 06meodpa3oBaTe/IbHOE YUPEKICHHE)

B coorserctBum ¢ ®epepanbHpiM 3akoHoM oT 20.07.2010 Ne 210-®3 «06 OpraHU3aIHH
NPEJOCTABICHHSA TOCYJAPCTBEHHBIX M MYHUIUNANBHBIX YCIIYI», BO HCIIOJHEHHE MOCTAHOBJICHHS
Anmunnctpamun 3ATO ropona 3aosepcka ot 16.12.2011 Ne 914 «O nopsgke pa3paboTkd M
YTBEPXKACHHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB  MCIHOJIHEHUS MYHHULMNAIBHBIX  (QYHKLHIH,
pa3paboTKH W YTBEPHK/EHHs AAMHHHCTPATHBHBIX PErJIAMEHTOB IPENOCTABIECHUS MYHHLMIIAIBHBIX
YCIIYT, IPOBECHHS IKCIEPTH3H! aIMHHUCTPATHBHBIX PETJIAMEHTOB [IPEI0CTABIEHAS MYHUIMITATBHBIX
YCIyr», B LeJsX MOBBINICHHs Ka4yeCTBa M JOCTYNMHOCTH MYHHIHMNATIBHBIX YCIIYT, IIPEAOCTABISEMBIX
NOTyYaTe/IAM MYHMUMNATIbHBIX YCIYT, PYKOBOACTBYACH CT.cT. 8, 41_2, 44 VYcraBa 3ATO ropona
3ao3epcka,

NOCTAHOBJIAIO:
1. Y1Bepmuts  mpunaraemblii  AIMHHHCTPaTHBHBIH  PErJIaMEHT  NPeNOCTABIICHHSA
MYHHMLMOAIBHOH  YCIIYIH «3auncieHHe B o0pa3oBaTelnpHOE  YYpexJeHHe» (mamee —

AJIMMHUCTPATUBHBIH periaMeHT).

2. HavaneHuky VYupasnenus obpasoBanust Ajmunucrpauud 3ATO 1. 3aozepcka O.H.
¥X0110B0#1 00eceunTh COOIMI0IeHHe YCTAHOBICHHBIX TPeOOBAHNI AIMHHHCTPATUBHOTO PETIaMEHTA.

3. MyHuuunaneHoMy KaseHHOMY yupexaeHmio «MHdopmanmonnsit Lentpy (JlaBneTmus
T.P.) pasmecTuTs HacTosllee NOCTAHOBIEHHE C IPUIOKEHHUSIMH Ha O(MIMATBHOM CaliTe OPraHOB
MecTHOTO camoympasiieHus 3ATO ropoaa 3aozepcka.

4. OnybaukoBaTh HACTOsIIIEE TIOCTAHOBJIEHHUE B rasere «3amamnas Junay.

5. KOHTpO#B 32 UCIIOTHEHHEM HACTOSIIETO MOCTAHOBIEHNS OCTABIISIO 32 COBOIL.

6. HacTosmee MocTaHOBICHHE BCTYIIACT B CHILY MOCIIE ONYOIMKOBAHUS.

I'1aBa agMuHUCTpanuu

3ATO ropoaa 3ao3epcka B.®. Poraps




VTBEPXJIEH
[IOCTAHOBJIEHHEM A IMUHHCTPALIUM
3ATO ropona 3ao3epcka
oT _ 1408 14 Ne 4104

AJMHHHCTPATUBHBIN perjiaMmeHT
npeaocTaBJIeHH MYHHIMIIAJILHOH yCayrH
«3aunciieHHe B 001e00pazoBaTe/IbHOE YUPEKRIEHHE

1. OBIIUE MMOJOXEHUS

1.1. AIMHHHUCTPATHBHBIA perjaMeHT I10 TIPeAOCTaBICHUIO MYHHUKIIALLHOH
yenyrd «3aducienue B 00weo0pa3oBaTebHOe yupexaeHue» (nanee — Pernavert)
paspaboTaH B LieJAX IOBBIIIEHHS KayeCTBA MCIIOMHEHMS U JOCTYIHOCTH DEsyNbTaTa
NpefOCTABIECHHST MYHHUIUNAIBHON YCIYTH, CO3JaHMS KOMQOPTHEIX VCIOBKMH VA
notpebuTenell  MyHHUMIIANIBHOH  yCIyrd, ONpeAeNnseT  IOpsSAOK,  CPOKH W
MOC/eN0BATEbHOCTE JeMCTBUN (aIMUHUCTPATHBHBIX MPOLEAYP) IPH OKAZAHUA
MYHULMIIAJIBHON YCIIYTH.

1.2. TlpaBo Ha IIOJyYeHHe MYHUIUIIAIBHOM YCIYTH HMERT (uspieckie #
FOPUIMYECKUE JIMIA TU0O0 UX YIIOIHOMOYCHHBIE TIPEACTABUTEIIM (Jlasiee — SasRiTe: )

1.3. Uudopmaruoo o0 TOpAIKEe NPeJOCTaBIEHHUS MYyHHLIUITASBHOE YCIyTH
3asBUTENIb MOMKET IIOJIyYUTh B CpPeACTBaX MaccoBOi MHGopManny, B cetu MarepHer Ha
o(UIIHAILHOM caiiTe opraHa, MpeJOCTaBIIAIONIEr0 MYHHUIMIANBHYIO YOIy Y, B MECTAX
HaXOXIEHHMss  OpraHoB,  IMPENOCTABIAIOIIMX  MYHHLIHMATBHYE)  YCIVry, — Ha
MHPOPMAIMOHHBIX cTeHaax. [lonpobHas nHGopManus 06 opraHax, npefoCcTaniFE X
MYHHULIUIAIBHYIO YCITYTY, COTEPXKUTCA B I1. 2.2 HacTosIero Pernameira.

2. CTAHJAPT NPEJOCTABJIEHUS MYHUIUNAIBHOV VCIVI#

2.1. HauMeHOBaHMe  MYHHIHIAJBHOH  yCIyrm  —  «3a4dCiieHME B
00111e00pa3oBaTEIbHOE YUPEKICHHEN.

2.2. OpraH, NPeIOCTABIAIOUIMA MYHHIMIAIBHYIO YCIyry — AAMIHWUCTPALNAS
3ATO ropona 3ao3epcka.

YupexIeHust, OTBETCTBEHHBIE 32 IIPEOCTABIEHNE MYHHIUTIABHOK YV

- VYnpasnenwme obOpasosanus Anmunuctpanuu 3ATO 1. 3Baocsepoxa (nanee-
Vnpasnenue o0pa3oBaHus);

- MYHHULUIAJIBHOE 001e00pazoBaTelbHOe yapexacHIe «Cpenudas
obuieobpazoBatenbHas  mikona Ne288 ¢ yruyOMeHHBIM —M3YHYSHHEM  CTACALHEX
npeaMeros uMenu repos Coserckoro Corosa JLI'. Ocunenko» (mamee - COHL 58,

- MYHUIMIAIBHOE o61eobpazoBaTesbHOe YUPEH DEHNS «Cnenpss
obueobpaszosatenpHas wKoida Ne 289 ¢ yrayOmeHHBIM H3VHEHHEM  OT/E/BHEIX
npeametony» (nanee - COLL Ne289);

MecTo HaxOX/JIeHHsl YH4pexICHUH, CIIPAaBOYHbBIC TeIeMOHBI, anpeca 3ISKTPOHHON
ITOYTHI ¥ afpeca OQUIHUATBHBIX CaiTOB - B npuioxkenun No 1 x aanHomy Pernaventy.




VYupexnenus OCYIIECTBIIIOT IpUEM 3asfBHUTEEH B COOTBETCTBUH C
YCTaHOBJIEHHBIME rpadvKaMd B COOTBETCTBMM C IpuiiokeHweMm Ne 2 K JaHHOMY
Pernamenry.

2.3. Pe3ynbraT NpeiocTaBIeHUs] My HULIMITATBHON YCIYTH.

2.3.1. Pe3ysibTaToM NIpeAOCTAaBICHUS MYHHIMIIAIBHOW YCIYTI'W SBIAETCA NPUKa3
PYKOBOJMTEIIS O 3a4UCIICHHU B 001e00pa30BaTe/IbHOE YUPEKACHNE.

2.4. Cpok TIpemoCTaBICHHMs MYHHLMIIANBHOM YCIyrd HE MOJDKEH IPEBLIIIATH
OJIHOrO JHS C MOMEHTa pPEerHCTpaludy ITOCTYMHUBLIETO 3asBJICHHS C TIPUIOKEHUEM
JOKyMEHTOB, HEOOXOOMMBIX JUIl  TIPeJOCTABICHUS  MYHHLHMNAIBHOH  YCIYTH,
MpeIyCMOTPEHHBIX HACTOSAIIMM aIMUHUCTPATHBHBIM PEriIaMEeHTOM.

2.5. TIpenocTapieHHe MyHULUIAILHOM YCITYTH OCYIIECTBISACTCS B COOTBGTCTBHH c

—  Konctutyuueii PO, npuHsATON BCeHApOIHBIM TonocoBanueM 12.12.1993;

— Kousennueii o npaBax pedeHka, o100penHo [ eHepanibHOM AccaMOJIeeﬂ OOH

20.11.1989;”
—  OegmepansHbM 3akoHOM PD ot 06.10.2003 Ne 131-®3 «O0 061111/1)( NpUMHLATAX
OpraH{3aldl MECTHOTO caMoyIpaBiieHus B Poccuiickoi Oenepaiun»;’

— @epnepanbHbiM 3akoHOM P® ot 24.07. 1998 Ne 124-®3 «O0O OCHOBHBIX

rapaHTusx 1pas pedenka B Poccuickon (De)lepauun»

—  ®enepanbHbiM  3akoHOM P® ot 02.05.2006  No 59-(133 «O nopsaxe

paccMOTpeHus oOpalleHui rpaxkaan Poccuiickoi Deepamim;’

—  OenepansaeiM 3akoHoM P@ or 27.07.2010 Ne 210- (D3 «O0 opranuzanuu

IIPEOCTaBJICHHS TOCY JapPCTBEHHBIX U MYHHIIUITAJIBHBIX yeryr»;’

_  3axosom P® ot 10.07.1992 Ne 3266-1 «O6 obpazosanumy»;’

— TlocranosnenueM IlpaButensctBa Poccuifckoit @enepanuu ot 19.03.2001 Ne
196 «O6 yTBepkAeHuMM THIIOBOTO TOJOXKeHHs 00  001eo0pasoBaTensHOM
YYPEIKICHUNY;

_ 3akoHoM Mypmanckol obmactu ot 19.12.2005 Ne 707-01-3MO  «O6
obOpa3zoBaHuM B MypMaHCKOI 06IacTIY;

2.6.  HcuepmpIBaioliuii  MEpeueHb  JOKYMEHTOB,  HEOOXOIHMMBIX s
TIpeIOCTABIICHMSI MyHULUIIAIbHON YCIYTH.

2.6.1. Jlna 3aurcnenus pebGeHKa B MepBBIH KiIacc 00m1e00pa3zoBaTeNbHOTO
yUpEeXIEHHUs 3asBUTeNb MYHHLMIAIBHOM YCIYrH MPEeNOCTABIACT  CIENYIOIIIe
JIOKYMEHTBI:

1) 3asBnenue poauTenell (3aKOHHBIX IPEACTABUTENEH) O 3a4UCIeHnr pedeHKa B
06111e00pa3oBaTenbHOE yUpekaeHue (mpunoxenue Ne 3)

: Cobpanue 3akononatenscTsa PP, 26.01.2009, Ne 4, ct. 445

? Coopuuk MexyHapoaHex goropopos CCCP, seimyck XLVI, 1993
* Cobpanwe 3akoHoaatenscTa P@, 06.10.2003, Ne 40, ct. 3822

1 Co6panne 3akoHonaresseTBa P@, 03.08.1998, Ne 31, c1. 3802

5 Cobpanne 3akoHOIaTenbcTBa PO, 08.05.2006, Ne 19, cr. 2060

g CoOpanue 3akoHoparenbsersa P@, 02.08.2010, Ne 31, ct. 4179

7 Cobpanue 3akoHonatenscrsa PO, 15.01.1996, Ne 3, cr. 150

. CoGpanue 3akonozarensctsa P®, 26.03.2001, Nel3, cr.1252

¢ «Mypmanckuii BectHrK», 23.12.2005, Ne 244, c1p. 4
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2) JOKYMEHT, yOCTOBEPAIOLIM IMYHOCTD POAUTEIS (3aKOHHOTO MMPEACTABUTEIS ),

3) KOIHIO CBHUETENECTBA O POXKACHUU PeOCHKa;

4) MeIMLMHCKYIO CIIPABKY MJIM METUIUHCKYIO KapTy ¢ 3aKIIOYEHHeM reauarpa ob
OTCYTCTBUM IMPOTHUBOIIOKA3aHUM.

2.6.2. Jlna 3aumcienus pebenka Bo 2-11-e  kmaccel 001eoOpa3oBaTenbHOro
VUpEKIEHUS 3asiBHUTENb MYHHMLMIANIBHOH YCIyI'M IPeNoCTaBisieT  Cleyrolline
JTOKYMEHTBI:

1) 3asBneHME poauTeNel (3aKOHHBIX IpeAcTaBUTeNed) O 3aducieHuu pedeHKa B
ob1eobpaszoBareabHOe yupexaeHue (nmpunoxenue Ne3);

2) KOITHIO CBHJIETEIBCTBA O POXKACHUH pPeOEHKa;

3) MeOWIIMHCKYIO KapTy WIM MEIMLMHCKYIO CIpPaBKy O COCTOSIHMM 3/0pPOBbS
pebeHKa;

4) mu4YHOEe JeNIo y4dallerocs IMpu 3a4ucienuy Bo 2 -9 u 11 knacesr;

5) arrecrar 06 OCHOBHOM 00111eM 00pa30BaHUH ITPH 3auncienuun B 10 knacc;

6) IOKYMEHT, y10CTOBEPSIOIIHYA JIMYHOCTD.

2.6.3. KonuM [OOKYMEHTOB, yKasaHHble B TyHKTax 2.6.1 u 2.6.2
AJIMUHHCTPAaTHUBHOIO peryiaMeHTa, IIPEACTABIISIIOTCS c OJIHOBPEMEHHbIM
IpecTaBlIieHHeM OpUrHHanoB. Konuu NOKYMEHTOB IOC/IE MPOBEPKH HX COOTBETCTBHSA
OpUTHHAJIAM 3aBEPSIFOTCS JIUIIOM, TPUHUMAOIIKMM JOKYMEHTHI, OPHUTHHAIB JOKYMEHTOB
BO3BpAILAIOTCS 3asBUTEN0. B cilydae MpeJCTaBIeHHs 3asABUTCJIEM HOTAPUATIBHO
3aBEpEHHBIX KONMH IIPE/CTABIEHUS OPUIMHANOB JIOKYMEHTOB He Tpedyercs.
JIOKyMEHTHI, yKa3aHHble B myHKTe 2.6.1 AJIMHHUCTPATUBHOIO periaMeHTa MOryT ObITh
HanpasiieHsl Mo moyte. OO0s3aHHOCTh MOATBEPIKAEHUS (aKTa OTIPABKH JIOKYMEHTOB
nexuT Ha 3asBuTene. KonmMM MOKYMEHTOB, HallpaBIE€HHBIE B YIIPABJIEHHE 110 MOYTE
JIOJKHBI OBITh 3aBEPEHBI 3asBUTENIEM.

2.7. Vc4epnplBaroIMi MepedeHb OCHOBAaHHWM JUIs OTKasa B TMpHeMe JOKYMEHTOB,
HEOOXOMUMBIX JUISl TPEIOCTABIEHUS MYHHLUNAIBHOM YCIIyI'H:  OpPeI0CTaBlieHUE
HEIOIHOTO I1aKeTa JOKYMEHTOB.

2.8. HcuepnbiBarollMi Neped4eHb OCHOBAHMU [UIL OTKaza B IPSJAOCTaBIECHUH
MYHHIIMITAJIGHON yCIYyTH — OTCYTCTBHE MeCT B COOTBETCTBYIOLIMX Kiaccax
0011e00pa30BaTEILHOIO YUPEXK ICHHS.

2.9. MyHHUIMIanbHas yCayra peaocTaBiseTcs Ha OecIaTHOH OCHOBE.

2.10. MakcuMaJIbHBIH CpPOK OXHIAaHHWSA B OdYepedd MpH Mojade JOKYMEHTOB Ha
HoJlydYeHHe MYHUIUTANbHOW ycayrd — 20 MUHYT. MakcUMabHBIH CPOK OXANAHUS B
O4epesM NpU INOJIyYeHHH pe3ybTaTa MpeJOCTaBIeHnuss MyHHIMNAIBHOH ycuyrd — 15
MHHYT.

2.11. Cpok perucTpalyy 3asBI€HUS O MPEJOCTABIEHHH MYHHIIMIIATIBLHON YOIy H:
NpY JTHYHOM OOpalleHHH 3asiBUTENS — 15 MUHYT, IPH HOIyYEHHH 3a1poca MoCPeICTBOM
[I0YTOBOI'O OTITPABJIEHHS, 3JIEKTPOHHOM OYTEl — B TeYEHUE PadoYero JHs.

2.12. TpeboBaHMst K MeCTaM MPeI0CTaBICHH MyHUIMIIANBHON YCITYTH.

2.12.1. TlpuweM TrpakaaH OCYLIECTBISETCA B CHEUUATIbHO BbIJCICHHBIX 14
[peJOCTaBIEHHsT MYHHUIMNANBHBIX YCIOYr TnomemeHusx. IloMeiierus —JI0JDKHBI
cojepkaTh MecTa 11 HHPOPMUPOBAHHS, OXKUIAHUSA W [IPHEMa Tpak/iaH.



[ToMenieHuss JOJDKHLEI COOTBETCTBOBATb  CAHMTAPHO-3IHIEMHOJOTHYECKHM
MpaBUIaM W HOpMam, a Takxke [OIKHBI OBITB 00OpYHOBaHEI TIPOTHUBOTOKAPHOR
CHCTEMOM U CPEICTBaMH NOKAPOTYIIEHHUS.

2.12.2. Ilpu BO3MOXKHOCTH OKOJIO 3[aHUS OPraHU3YIOTCsA NapKOBOYHbIC MECTa 114
aBTOTPAHCIIOPTA.

JlocTym 3asBUTENEN K TAPKOBOYHBIM MeCTaM ABIAETCS OeCIUTATHBIM.

2.12.3. LlenTpanpHblif BXOJ B 3jaHHe, TIJe pacroNaraeTcs YHUpexICHUE,
0GopynoBaH HH)OPMAIMOHHON TabIHYKOM (BBIBECKOH), comepxaliell HHQOPMALKIO O
HAa¥MEHOBaHUU.

2.12.4. B rmoMelueHHSX IS OXKHIQHUS 3asBUTEIIM OTBOIATCA  MECTa,
obopymoBaHHble CTYNBSIMH. B Mecrax oxuaaHus JOIDKHBI MMEThCS CPEAcTBa /Ui
oKa3aHus IepPBOH MOMOIIM U JOCTYITHBIE MeCTa O0IIEro MoJb30BaHuUSL.

2.12.5. Mecra uHGOPMHPOBaHHUA, IIpelHA3HAYEHHBIC AN O3HAKOMIICHHS
3asBUTENeH ¢ MHOOPMALMOHHBIMHA MaTepHAaMU, JOJKHBI OBITH 000PY/I0BAHBL!

o uH(OPMAIIMOHHEIMI CTE€HJAMHM, Ha KOTOPBIX pPa3MellaeTcss BU3yalbHas W
TexcToBas WHpopManus;

e CTYJIBSIMH U CTOJIAMH 171 OQOPMIIEHHS JOKYMEHTOB.

K wuHOOPMALMOHHEIM CTEHZaM JOKHA ObITh oOfOecreyeHa BO3MOXHOCTD
cBOOOIHOTO JIOCTYIIA TPAXKIaH.

Ha uHGOpPMALMOHHBIX CTEHIAX, a TaKKe Ha OQWIMANBHBIX CadTaX B CETH
JHTepHeT pasmenaercs clemyromas obs3arenbHas HHpOpMaLHs:

« HOMepa TenedoHoB, GaKcoB, aapeca OPUIHATBHBIX CAUTOB, SIEKTPOHHON NOYTEL
OpraHoB, IPEAOCTABIAIOMHNX MYHULUIIATBHYIO YCIYTY;

o PEXUM PabOTHl OPraHOB, IPENOCTABIISIOIINX MYHHIUITATBHYIO YCIIYTY;

o rpadUKM JHYHOTO NpHeMa TpPaxAaH YHNOJIHOMOYEHHBIMH JOIKHOCTHBIMH
JULIAMHU;

o HOMepa KaOMHETOB, IJl€ OCYIIECTBIAIOTCS INPHEM MMCHMEHHBIX OOpallcHHH
rpaskJaH d YCTHOe HH(OPMUPOBaHHE IPaXIaH,;

o haMHUITAY, UMEHA, OTYECTBA U JOJKHOCTH JIULI, OCYIIECTBISIONIMX IIPUEM
MMCBMEHHBIX O0pallleH|H TpakaaH U YCTHOE HH(MOPMUPOBAHUE IPAXKIIAH;

o HACTOSIIHH aAMHHUCTPATUBHBINA PErIaMeHT.

2.12.6. TloMemieHust [ INpuHeMa 3asBUTeNeld MOKHBL ObITH 00OPYIOBAHbI
TabIMYKAMH C YKa3aHHEeM HoMepa KaOUHeTa, NOMKHOCTH M (GaMUITHK, HMEHH, OTYECTBa
WA, OCYIIECTBISIOMEro mpueM. Mecto sl npueMa 3asBuTeled [OMKHO ObITh
000pY/I0BAHO CTYJIOM, HMeTb MECTO [Jis HamuCaHWsi W pasMellleHus JOKYyMEHTOB,
3asBJICHUH.

2.13. Tloka3zaTenu AOCTYITHOCTH U Ka4eCcTBa MyHHUITUTIATIBHBIX YCIIYT.

[TokaszaTelIsIMH JOCTYITHOCTH MYHULMNATLHOK YCIYTH SBISIFOTCS:

o TPAHCTIOPTHAS HOCTYITHOCTB K MECTaM IIPEI0CTaBICH)s MyHHLNITAIBHOM YCITyTH;

¢ BO3BMOXKHOCTh IONy4eHHMss WHGOPMALMU IO DJIEKTPOHHOM [I04Te WX Hepes3
HMHuTepHeT-caiT AIMUHUCTPAIHH.

[TokazaTensMH KadyecTBa MYHUUMITAIBHOM YCIYTH SIBJISIOTCSL:

o COOTIOIEHHE JOJDKHOCTHRIMH JIMLIAMH CPOKOB IIPEIOCTaBICHMS YCIIy MI;



e OTCYTCTBHE JKaJlo0 CO CTOpPOHBI 3asBHTENEH Ha Ka4eCTBO MNPEI0CTaBeHUs
MYHULMIIAIBHON yCIyTH, NeHcTBHS (Oe3melicTBHE) CHELMANUCTOB, YYaCTBYIOMNX B
MIPEAOCTABIEHUH YCIYTH.

2.14. HWuple TtpeOoBaHMs, B TOM YHCJIe YYMTHIBAlOLME OCOOEHHOCTH
MPeIOCTABIEHUS MYHHMIMNAIBHBIX YCIYyr B MHOTOQYHKIHMOHAILHBIX ILEHTPAX H
0COOEHHOCTH MPEIOCTABIeHUS MyHHLIUIIANBHBIX YCIYT B 3J1€KTPOHHON dopme.

2.14.1. HudopmupoBanue  3asBUTENeH O  IOpAAKEe  MPeJoCTaBlIeHUs
MYHHIIMITAIbHOM YCIIyTH OCYILECTBIISIETCA B BUJIE:

o UHIUBHYAJILHOTO HH(POPMHUPOBAHMUS;

o YOITMYHOTO UHPOPMHUPOBAHHUSL.

HudopmMupoBaHue IPOBOIUTCS B (popMe:

¢ YCTHOTO MH(GOPMHPOBAHNUS,

 IIHCBMEHHOTO MH(MOPMUPOBAHUS.

2.14.2. VnguBuayaibHOe YCTHOE WH(GOPMUPOBAHUE O MOPSAKE IPSAOCTABISHUS
MYHULHUITAIBHON YCILyTH obecrnieyrBaeTcst JODKHOCTHBIMU JIMLIaMH,
OCYIIECTBIISIOMIMMHE TIPEIOCTaBIeHAHe MyHHIIUIIAIBHOM YCIYTH (Jjajiee — JOKHOCTHBIE
JTALIA), TIHYHO 100 1o TenedoHy.

2.14.3. 3agBuTeNb UMEET MPABO Ha MOyYeHUe CBEICHHH O:

o CTQJIUU TIPOXOXKIEHHS ero oOpalleHNs;

e BXOISILIIUX HOMEpax, M0 KOTOPBIMH 3apErUCTPUPOBAHE] B CHCTEME
JIETONPOU3BOICTBA 3asIBIICHUS U IPHJIAraroluecs K HUM MaTepHallbl.

2.14.4. TIlpm wuHPOpPMHUPOBAHUM 3afABHUTEIS O TOPALKE [PSAOCTABIECHUS
MYHMIMIIATBHOM YCIYTH IOJDKHOCTHOE JIMLO COOOIIaeT IepedeHb JOKyMeHTOB,
TpeOyeMBIX OT 3asBUTEIIs, HEOOXOAUMBIX I MONYyYEHUS MYHUIMIIAIbHON yCIyry.

NudopMupoBaHue O UHBIM BONPOCAM OCYIIECTBIISETCS TOIEKO Ha OCHOBAHUH
MUCBMEHHOT'0 00palleHHUs.

[Tpu oTBeTe Ha Tene(OHHBIE 3BOHKM MOIKHOCTHOE JIHIO IOJKHO HA3BATH
(haMUIHIO, UMS, OTYECTBO, 3aHUMAEMYI0 [JOJDKHOCTh M HAMMEHOBAHUE CTPYKTYPHOTO
0JIpa3/ieIeHUsl, IPEIOKUTE IPakJaHUHY NPEJICTABUTLCA U H3JIOKUTE CyTh BOTIPOCA.

JIOIKHOCTHOE THIIO TPH OOIIEHHU C 3asBUTeNeM (110 TenedoHy WU JIMYHO)
JOJIKHO KOPPEKTHO M BHUMATEJIbHO OTHOCHTBCS K 3aABHTENIIO, HE yHWKAA €0 “eCTH H
JOCTOMHCTBA. YCTHOE MH(MOPMHUPOBAHUE O MOPSAKE NMPEeJOCTABICHUs MyHUIKIAILHOR
YCIYTHU JOJDKHO MPOBOIUTECS ¢ HCIIOIB30BaHUEM O(QUIIMAIBHO-AEI0BOTO CTHIIS PeUd.

Bo Bpemst pasroBopa HeOOXOAMMO IPOM3HOCUTH CJIOBa 4HETKO, u30erarh
«IapaiIeIbHBIX Pa3rOBOPOB» € OKPYKAIOIIMMHU JIFOABMH KM HE MpPephi3aTh PasroBop 10
NpUYMHE MOCTYIICHUS 3BOHKA Ha JIPYTOH armapar.

JIOJDKHOCTHOE JIMIO, OCYIIECTBIAIONIEe YCTHOE HHOOPMHPOBAHKE O IOpAAKE
npeloCTaBIeHHST MYHULIUTIATTBHOM YCIIyTH, HE BIPaBe OCYILECTBISITs WHQOPMHUPOBAHKE
3asBUTENIS, BBIXOJIALIEe 338 paMKH CTaHJAApTHBIX MIPOLELYp U YCAOBUHN IPEJI0OCTaR/ICHMS
MYHHUIMITAJIBHOW YCIYTM Y MPSMO HIM KOCBEHHO BJIHMAIOIIEE HA WHIMBHIYAIbHOE
pelIeHHe Ipax/aHnHa.

JomxHOCTHOE AL, OCYLIECTBIIAOLIEE MHJUBU LY a.1bHOE YCTHOE
uHbOPMUPOBAHHE O TOPSIKE I[PEeNOCTABIEHHS MYHHUBIANBHOW YCIVIH, JOJOKHO
IPUHSITE BCE HEOOXOOMMble MEpPHI Ul MOJNHOTO W ONCPAaTHBHOIO OTBeT2 Ha
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[OCTABJIEHHBIE BONPOCHL. B cilydae HEBO3MOXHOCTH IIPENOCTABJIEHUS TMOJTHOM
uH(GOPMAIlHK  [OJDKHOCTHOE JIMLO, OCYIIECTBISIOIee HHAWBUAYalbHOE YCTHOE
MHOOPMHPOBAHKE, JOJDKHO NPEUIOKUTh TPaKIaHHHY OOpaTHTLCS 3a HEOOXOMMMOH
uHbOpMaLMell B TMCBMEHHOM BHjie MO0 Ha3HAUMTh JPYroe yJaoOHOe [ HeTo BpeMs
IVl YCTHOTO MH(OPMUPOBAHUS [10 HHTEPECYIOIIEMY €0 BOIIPOCY.

2.14.5. HuguBuayaJisHO€  IIMCBMEHHOe  HMH(GOPMHpOBaHME O  TOPsJIKe
peOCTABIEHHS MyHULIMIATBHOH YCITYTH IIPY NMChbMEHHOM OOpaIlleHUH IPakIaHHHA B
Oprad, IPeJOCTaBISIONMA MYHUUMNAIBHYIO YCIyry, OCYLIECTBISETCH IYTEM
HanpaBlIeHHUsI OTBETOB [10YTOBLIM OTHpaBIICHUEM, 2 TAKKe HIEKTPOHHOM ITOYTOM.

OtTeeT HampaBlsieTcss 3afBUTENI0 B TeueHuWe 10 KaleHAapHbIX JHEH cO [HA
perucTpalmu oopamieHusl.

2.14.6. Ily6awuyHoe  WH(OpPMHpPOBaHME O  IOPSAKE  TPEIOCTaBICHHS
MYHHUITMIIATbHOM YCIIYTH OCYILIECTBIISIETCS MOCPEICTBOM pa3zMelieHus
COOTBETCTBYIOIIEH MH(pOpPMAlMd B  CPeACTBaX MAacCOBOH  uH(popmaluH, Ha
o(QHIIHATBEHOM CaiiTe OpraHa, NpeAoCTaBIAIONIEro MyHUIIMIIABHYIO YCIYTY, a TAkKe Ha
HUHGOPMAIHOHHBIX CTEHAAX B MECTaX IIPEeI0OCTaBICHUS YCIYTH.

2.14.7. Jlna noaydeHAs MYHUIMNAIBHOM YCIYTH BO3MOXHA MoJada 3asBHTEIIEM
JIOKYMEHTOB B DJIEKTPOHHOM BHJIE C HCIIONIb30BaHHEM (elepanbHOi rocy/1apcTBeHHOM
WH(POPMAIMOHHOW crcTeMbl «ENMHBIA IOpTan roCyaapCTBEHHBIX W MYHHULMIIATbHBIX
yeayr»: www.gosuslugi.ru.

3. COCTAB, TOCJIEJOBATEJBHOCTb U CPOKH BBITIOJTHEHK S
AAMHAHUCTPATABHBIX IIPOLEAYP, TPEBOBAHUS K MOPSIIKY UX
BBIITOJIHEHUS

3.1. DBiok-cxema NpeNoCTaBIeHHUs MYHUUMNAIBHOM  YCIyrM  IpHBElIeHA
B IpuiiokeHHH Ne 4 K HacTosIILEMY aJMUHUCTPATHBHOMY PETIIaMEHTY.

3.2. IlpemocTaBlieHHe MYHHLMIAILHOM YCIyrn BKIIOYaeT B cedst cremyroie
aIMUHUCTPATUBHBIE ITPOLIENY DL

1) TTpuém JOKYMEHTOB OT 3asiBUTEIS.

2) PerucTpaups IOKyMEHTOB O 3addcieHHH pebeHka B 001neoOpasoBaresibHOe
YUpEKICHHE.

3) Bauucrenue pebeHka B 0011e00pa3OBaTENbHOE YIPEIKACHHE.

4) UndopMUpoBaHUe MTOydaTeNsd yCIayr O pe3yibTare IPeJOCTaBIeHUS yCIyTH.

3.2.1. [IpueM ¥ perucrpailds 3asBICHUS O 3a4MCIEHMH B 00eoOpasoBarelsHoe
yUpeKIEeHHE.

[Opuudyeckum GakToM Hauajla aIMHHHUCTPATUBHOW TIPOLENYpHI IO IpUeMy H
perucTpallid JOKYMEHTOB Ha IPEJOCTaBlIeHHE MYHMIMIAIBHOW YCIyru sABISCTCS
mojiavya 3asBUTENIEM 3asBleHHs 10 (opme, TPUBEAEHHOH B npuiaoxkenaun Ne 3 K
HACTOSALIEMY AIMHHHUCTPATUBHOMY PpEIJIAMEHTY M IIOJIHOTO MaKeTa JOKYMEHTOB B
COOTBETCTBHH C II. 2.6. HACTOAILETO perjiaMeHTa, TUYHO JIMOO 10 10YTe, B TOM YHC/Ie U
B 3JIEKTPOHHOM BHJIE.

BpeMs nprema 3asBICHHSA COCTaBIIAET He Oosee 15 MUHYT.



Pe3ynbsTaToM aIMUHHCTPATHBHOH MpPOLeLypbl ABIAETCS PETHCTpaLys U rnepeaada
3asBIIEHUS  JOJDKHOCTHOMY  JIMI[y,  OTBETCTBEHHOMY  3a  IIPEOCTaBIICHHE
MYHHLHMOAIBHOH YCIYTH.

CpoK HCHONHEHH aJIMUHUCTPATHBHOM MPOIETyPHl — B TeueHHe pabodero musl.

3.2.2. PaccMoTpeHMe 3asBIEHHs, 3a4yMclieHHe B 001eo0pasoBaTtelibHOe
yUapexKIeHHE.

IOpuguyeckuM GakToM Hayajga aJAMUHHCTPATHBHOM IIPOLEXYpbl SABISETCH
MOJIyYeHHE 3asBICHUS | [IOJHOTO MTAaKeTa JOKYMEHTOB CIIELHaIUCTOM, OTBETCTBEHHBIM
3a IIPeJOCTaBIEHHE MyHUIIUITABHOM YCIyTH (fanee — CIELMAIIKCT).

CrienpanucT paccMaTpHBaeT 3asBIGHHME Ha MpeaMeT IPaBUIBHOCTH  €ro
oQopMIICHHs, TpOBepsAeT  HalWyhe BCEX MOKYMEHTOB. B ciydae COOTBETCTBUA
3asBJIEHAsS. YCTAHOBJIEHHBIM TPEOOBAaHHAM CIIELHUATMCT YUPEKIACHUs IIOArOTaBIUBACT
IIPOEKT IIPHKa3a Ha 3a4iCciIeHHe B 0011e00pa3oBaTeIbHOe YUPEKIeHHe U HalPARIAET Ha
TMOJ{TACH PYKOBOIUTEIIO Y UpPEXKICHHUI.

B ciyuae HaIHuMsA OCHOBaHWH I OTKa3a B IIPEJOCTABIEHUM MYHHUIHITATLHOU
YCIYrH CHElMaTucT YUpeK/IeHWs [OArOTaBIMBaeT yBedomieHue 00 oTkase B
[pe0CTaBIeHNMH MyHUIMIIAIEHOM YCIyTH.

ITuceMeHHEBIH 0TBeT (yBeoMIIeHHe 00 0TKa3e) BU3HPYETCS IOJDKHOCTHBIM JHLIOM
VupexaeHus U HaPaBIIseTCsl Ha TIOAHUCE PYKOBOIUTENIO YUpexIeHus 00pasoBanus.

[Tocne moanucaHusd orBeT (yBeJOMIIEHHE 00 OTKase) DPErucTpupyeTCs
NO/DKHOCTHBIM ~ JIMIIOM ¢ TPUCBOEHHEM HOMEpa B  IKYPHAllE  UCXO/IsIliel
KOppecHoHAeHIMH. [IMChMeHHBI OTBeT (yBeIOMIIEHME 00 OTKase) HampaBseTes
3asIBUTENTIO Ha YKAa3aHHBIA UM aJpec 1o rmouTe (110 371eKTPOHHOM IoYTe).

PesyapraT  aIMHHHCTPATUBHOM  NPOLEAYPBI:  PAacCMOTpPEHHE  3asBICHUS,
3auycieHre pebeHka B 00L[e00pa3oBaTeNbHOE YUPEKAEHHE, 1100  HalpaBlieHHue
yBeIOMJIeHUsI 00 OTKa3e B NIPENOCTABICHUH MYHUIIMIATEHON YCIIy 1.

CpoOK HCIONHEHUS aIMHHHCTPATHBHOM IpoLeyphl — He Oonee | KajieHIapHOro
THSL.

4. ®OPMbI KOHTPOJIA
3A UICIHOJJHEHUEM JMUHUCTPATABHOI'O PEI'IAMEHTA

4.1. Texkymmud KOHTPOJIb 3a COOJIOJEHUEM IOCIIeJOBATENBHOCTH [ICHCTBHH,
ONpeielIeHHbIX  aJAMWHHCTPAaTUBHBIMH npoleAypaMud O TPEJOCTABICHUIO
MYHUIUIIATBHON YCIYyrd, W IMPHHATHEM pPEIIEHHH OCYIIECTBISETCs MOJIAKHOCTHBIMU
nuuamMy Y4upexaeHus, OTBETCTBEHHBIMH 3a OPTaHM3alliio paboTel MO IPEIOCTABICHHIO
MYHULUNAILHON YCIIYTH.

Texkyuuit KOHTPONb OCYIIECTBISAETCA IIyTEM MPOBENEHNUS NOJIKHOCTHLIM JIHLOM,
OTBETCTBEHHBIM 34 OPraHH3alMI0 pabOThl IO TPEROCTABICHUIO MYHHIHMITATEHOU
YCIOyTH, TIPOBEPOK COOTIOAEHUss M HCTIONHEHHS COTPYAHWKAMH Y dpEKIeHUs
OJI0KeHWH HacTosero PernamenTa.

4.2. TlepeyeHb MODKHOCTHBIX JIHIL[, YTIOJTHOMOYEHHBIX OCYWIECTBIATH TeKyIIUH
KOHTpOJIb, YCTaHABIMBACTCS IIPHKA30M PYKOBOAUTENS Y UPEIKACHYS.



4.3. CoTpynHUKH YUpexAeHHus, NPUHUMAOIIME Y4YacTHe B I[PeJOCTaBICHUH
MYHULMIIAIBHOM YCIyTH, HecyT MepCOHANBHYI0 OTBETCTBEHHOCTH 32 COOJOJCHHE
CPOKOB, MOJHOTY, JOCTYIIHOCTh M  [PaBHUIBHOCTb  BBINOJIHEHHs  IPOIEAYP,
YCTAHOBIJIEHHBIX HACTOSIIMM PermamMeHToM.

4.4, TlpoBeneHue IUIAHOBBIX IPOBEPOK IIOJHOTHI M KadecTBa IMPEJIOCTABICHUS
MYHUIIMIIATGHON yCIYTM OCYLIECTBISETCS He pexe MIByX pa3 B rox. Moxer
IIPOBOJIUTECS BHEIUIAHOBAs [IPOBEPKa IO KOHKPETHOMY OOpAIlEHWIO 3asBHTENS WIIH
HWHBIX 3aHHTEPECOBAHHBIX JIMII.

4.5. KOHTpoib 3a pacCMOTPEHHEM CBOMX 3asBI€HHH MOIYT OCYyILECTRISATH
3asIBHTENIM Ha OCHOBAHMH ITOJIyUYEHHOM B YUpeKAeHUH N0 Tene@ony uHdOopMalvn.

4.6. ITo pe3ynpTaTaM MPOBEJEHHBIX NIPOBEPOK B CIy4ae BHIABICHMA HapylICHHH
BAHOBHBIE JIMI[A MOTYT TIPUBJICKATHCS K OTBETCTBEHHOCTH B COOTBETCTBMU C
3aKOHOAATENLCTBOM Poccuiickoit @enepaliny.

5. MOPSIIOK OBKAJOBAHUSA JENCTBUM (BE3JIEUCTBUI)
JIOJKHOCTHOI'O JIMIIA, A TAKKE IPUHUMAMOIO UM
PEINEHUS IPU NPEJTOCTABJIEHHUNA
MYHUIIMIAJBHON YCJIYTH

5.1. 3asBUTeNH HMEIOT NpaBo Ha aocyneOHoe (BHecyAeOHOe) obxanopaHue
neiicTBuit (6e3/eHCTBUS) JIOJDKHOCTHBIX JIMI B XOJ€ HNPeNoCTaBleHUs 3asBUTEISM
MYHULUITAIIBHON YCIIyTH.

5.2. 3asgBuUTENL MOXET OOpPAaTUTHCH C HKAIOOOH B TOM YHCIE B CISAYIOIIMX
clyqasix:

1) HapylleHHe CpOKa perucTpallM 3ampoca 3asBHTENs O MpPeOCTaBlIeHUH
MYHULUNANLHOHN YCIIYTH,

2) HapylleHHe CPOKa MPeTOCTaBICHUS My HULIUITIAIBHOH yCIYTIH;

3) TpeboBanue y 3asBUTENS AOKYMEHTOB, HE MPEAyCMOTPEHHBIX HOPMAaTHBHBIMU
NPaBOBBEIMH akTamMM Poccuiickod @enepaiyu, HOPMATHBHBIMU [PABOBBIMU AKTAMH
MypMaHCKol o6nacTd ¥ ropoga 3ao3epcka JUisi MPENOCTABIEHHUS MyHHIUTATIBHOM
YCIIYTH;

4) oTkaz B IpHeMe AOKYMEHTOB, IIPEJOCTaBIEHHE KOTOPLIX IPEIyCMOTPEHO
HOPMATHBHBIMK ITpaBOBBIMH akTamu Poccuiickon @enepalldd, HOPMATHBHBIMH
NpaBOBHIMM akTaMd MypMaHCKO# 001acTd akTaMd M ropoja 3ao3épcka I
MpeIoCTaBICHUS MyHULUIIANBHON YCIYTH Y 3asBUTEIIS;

5) oTKa3 B TIPEAOCTABIEHHH MYHHMLMIIANBHOK YCIYTH, €CIM OCHOBaHUA OTKa3a HeE
[peyCMOTPEHB! (elepallbHBIMKM 3aKOHAMHU ¥ IIPUHATBIMM B COOTBETCTBHM ¢ HUMH
WHBIMH HOPMATHBHBIMH TTPaBOBBIMU akTamu Poccuiickoit Dejiepanyi, HOpMaTHBHLIMU
NPaBOBBIMH akTaMu MypMaHCKOH 0011acTi 1 ropojia 3a03epeKa;

6) 3aTpeboBaHMe C 3agBHTENs HPU NPEJOCTABICHWM MYHHUIUIATBHOM YCIyrH
I1aThl, He IIPEeNyCMOTPEHHON HOPMATUBHBIMH TNPAaBOBBIMH aKkramMu PoOcCCHHCKOH
desepaliy, HOPMATHBHBIMH IPABOBBIMH aKTaMu MypMaHCcKo# obGmactd 1 ropoja
3ao3epcka;
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7) otkaz VYmpaBienus 0Opa3oBaHHS, JODKHOCTHOIO JWLa  YIPaBlicHUs
00pa30oBaHysl, B WCIpPABIEHHM MOMYIIEHHBIX OIEYAaTOK M OWMOOK B BbIJIZHHBIX B
pe3ynbTaTe MPeIOCTaBIeHHs MyHHLIHIATbHON yCIyrd NOKyMeHTaxX Judo HapyllieHHe
YCTAHOBIEHHOTO CPOKa TAKUX HCIpaBJIEHUH.

5.3. XKanoba mnopaercs B IHCbMEHHOH (opMe Ha OyMa)kHOM HOCHTE]E, B
3NeKTpOHHOM (opme HauanpHuky YnpasieHus oOpa3oBaHMsA NO anpecy: I.3a03epCK,
ymuua lenepama Yymauenko, pgom 4; tem. (815) 56-316 -09, e-mail:
zaozersk.oo@mail.ru.

XKanobpl Ha pelleHMsi, TPUHATEIE HAYABHUKOM YIpaBileHus 00pazoBakyi,
nopatotcs [ nase agMunuctpamuu 3ATO ropoja 3ao3epcka 1Mo aipecy: I. 3203epCK,
nep. IlIkonpHsIi, qoM 1; mpuemHas Ten. (815) 56-315-00;

Kanoba Moxer OBITH HampaBiaeHa [0  TOYTE, C  HCIOJB30BAHUEM
MH(GOPMALMOHHO-TETeKOMMYHHKaHOHHOH cet "MHTepHeT", oduuuManbHoro caira
VupaBieHuss o0pa3oBaHHs, a TaKKe MOXKET OBIThb NPUHATA IPH JIMYHOM Tpueme
3assBUTES.

anoba, nocTynusiias B YnpapiieHHe 00pa3oBaHUs WM JOJKHOCTHOMY ITHIY B
GopMe  IMEeKTPOHHOrO  JOKyMEHTa, IIONJIEKHT PAacCMOTPEHHIO B IOPSJKe,
YCTAHOB/JIEHHOM HACTOSIIIUM AJIMHHUCTPATHBHBIM periaMeHToM. B jxajiobe rpaianun
B 00543aTeILHOM IOPSJIKEe YKa3bIBaeT CBOU (aMUIIMIO, MM, OTUYECTBO (ITOCIIENHEE - [IPU
HalM4MK), aJpec DIEKTPOHHOM MOYTHI, €CIIM OTBET HOJDKEH OBITh HANPABIEH B (hopme
SIEKTPOHHOTO JIOKYMEHTA, ¥ MOYTOBBINA aJpec, eClii OTBET HO/KEH ObiTh HANPABIEH B
nucbMeHHON (opme. 'pakIaHWH BIIpaBe NPUWIOKUTH K TakoH xanobe HeoOXoauMbIe
JIOKYMEHTBl W MaTepualibl B 3JeKTPOHHOH QopMe NHOO HalpaBWTh YKa3aHHbBIE
JIOKYMEHTHI X MaTepHAIlbl WX UX KOIUH B TUCBMEHHON popMme.

5.4. )Kanoba j1o/mKHa COOEPKAaTh:

1) HauMeHOBaHHE OpraHa, IPEAOCTABIAIOUIEr0 MYHULHMIIAIBHY —YCIYTY,
IOJDKHOCTHOTO JIMIIA OpraHa, IpeJOCTaBISIOIEr0 MyHHLMITATLHYO Yeiuyry, aubo
MyHUIMIATBHOTO — CIyXallero, pelleHds W aeiicTBus  (Oe3neficTBHE)  KOTOPBIX
00XKanyrTCS;

2) damMuIHIO, UMs, OTYeCTBO (IIOC/Ie/lHee - NPH HAIMYUH), CBE/eHNs O MecTe
KUTEIIbCTBA 3asBUTENS - GU3HYECKOTO Jula JUO0 HaUMEHOBAaHME, CBEJIEHHA O MecTe
HAXOXIEHUs 3asBUTENS - IOPUIAYECKOTO JINLIA, a TaKKe HoMep (HOMepa) KOHTAKTHOrO
tenedoHa, aapec (aapeca) SIEKTPOHHON MMOYTHI (TIPH HAIHYMU) M NOYTOBEIM apec, 110
KOTOPBIM JOJKEH OBITh HallpaBieH OTBET 3asBUTEIIO;

3) cBeneHus 00 00XKaNIyeMBIX pelIeHusIX U neHcTBusAX (Oe3jefcTeru) YpasneHus
00pa3oBaHus, JODKHOCTHOTO JIHla YTIpaBleHUs: 00pa3oBaHus, TH00 MYHMIMIIATEHOTO
CITy>Kalllero;

4) 1moBOmIBI, HAa OCHOB@HMM KOTOPBIX 3adBHTE]Ib HE COMIACEH ¢ PEIICHHEM U
nevicteieMm  (OesfeficTBeM) VYmpaBieHus 00pa3oBaHUA, JOJDKHOCTHOIO — JHLA
Ynpasiends o6pa3oBaHus, TU00 MYHHUIMIIANBHOTO CIYKAIEro. 3asjBUTENEM MOIyT
OBIT TIPENCTABIEHBl JOKYMEHTHI (NpU HAIMYMHU), MNOATBEPIKIAOIIME [OBO/bI
3asBUTENIA, JIMOO UX KOIHH.

5.5. TlepeuyeHs OCHOBaHUIL 715 OTKA3a B PACCMOTPEHHUH KaI00b!:
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—ecad B Kajnobe He ykasaHel (aMHIIHMS 3agBUTeNs M TOYTOBBIM &ipec, II0
KOTOPOMY JIOJKEH OBITh HAllpaBiIeH OTBET, OTBET Ha XKajloly He JJaeTcs;

— ecnu B Katobe colepkaTcs HelleH3ypHbIe THO0 OCKOPOHTENbHBIE BBIPAKCHNA,
YIpo3bl XKM3HH, 3[0POBBIO M MMYIIECTBY [OJKHOCTHOTO JMIA, a TaKKe “WICHOB €ro
CeMbHd, MODKHOCTHOE JIMIO YIpaBleHus o0pasoBaHusi, OTBETCTBEHHOE 34
paccMOTpeHHE JKalIo0bl, BIIpaBe OCTaBUTh c¢ Oe3 0TBeTa [0 CYLIECTBY MOCTAB/ICHHEIX B
Hell BOIIPOCOB M COOOIIMTH 3asiBUTENIO, HANPABHBIIEMY XKaloly, O HEIOMyCTHMOCTH
37I0YTIOTpeOJIeHHs IPABOM;

— eCJIM TEKCT YKaoObl He MOJIaeTcs IPOYTEHHIO, OTBET Ha Kajloldy He JaeTcs, O
yeM coO0ImaeTcs 3asBUTENI0, €Cld ero (aMHiIHd M IIOYTOBBIA aapec MOAJArTCA
MIPOYTEHUIO;

—ecny B jKanobe COHEPIKUTCA BOMPOC, HAa KOTOPBIH 3asBUTETIO MHOIOKPAaTHO
JaBaJlch THUCHbMEHHBIE OTBETHI IO CYIIECTBY B CBfI3M C paHee HarpaBlAeMbIMA
Kan0bamMHy, JODKHOCTHOE JIMII0 OTBETCTBEHHOE 3a DPACCMOTPEHME JKajnodbl BIpaBe
MPUHATH pelIeHHe O Oe30CHOBATENEHOCTH OYEPefHON JKanoObl M MPEKPallCHUHN
[EPEITUCKH C 3asBUTEIIEM TIO JAHHOMY BOIIPOCY IPH YCJIOBHH, 4TO yKasaHHas Kanoba i
paHee HanpaBlIseMble JKano0b! HAPABIIMCh B YIIPAaBIeHHEe 00pasOBaHUA UK OJHOMY
¥ TOMY JK€ JO/DKHOCTHOMY JHIly. O JaHHOM peLICHWH YBENOMISCTCS 3asBUTCIb,
HAIIPaBUBILIKH Kalo0y.

5.6. OcHoBaHHeM IS Hayana HpOLEAypbl mocynebHoro (BHecyebHOrO)
06XaTOBaHK SBIIIETCS MONYYeHUE KaNoOb! 3asgBUTENS TUIHO MU ITHMCBMEHHO B a/pec
VYnpagneHust 06pa3oBaHHUs.

5.7. 3BasiBUTeNb MMEET MNPaBO Ha IMOJy4eHHe HHQOpMalHMd ¥ JOKYMEHTOB,
HeOOXOOMMBIX /Ul OOOCHOBaHMs oOpallleHHs B TOM cClydae eciau — YIPaBlICHUE
00pa3oBaHus pacmoaraeT 3Tol HHpopMalHen 1 TOKYMCHTaMH;

5.8. Kanoba, mocrynuBiias B YIpaBleHHe 00pasoBaHWs, MOIEKHUT
PACCMOTPEHHIO JOJDKHOCTHBIM JIMLIOM, HAIEIEHHBIM MOJTHOMOYHAMM 110 PACCMOTPEHUIO
xanob, B TeyeHWe MATHAALATH pabouyux OHEH CO AHA €€ PEerucTpallii, a B Clydae
06KanoBauus OTKa3a YIpapieHus o0pa3oBaHMsl, JOJDKHOCTHOIO IMi@a YTpPaBicHUs
006pazoBaHus B [pHEMe JOKYMEHTOB Y 3asBUTENs JUOO B MCIPABICHUM JOMYIIEHHbIX
OIIeyaToOK M OIIMOOK WIIM B cliydae 00XKaloBaHHs HapyIIEeHHS YCTAHOBJIEHHOIO CpOKa
TaKWX UCIIPABIIEHUH - B TeUeHUe NATH padouuX [AHEH CO JTHS e PerucTpaniu.

5.9. PyxoBomutens YTpaBieHus o00pa3oBaHMs IPOBOJAMT JIMYHBI IIPHEM
3asBUTEJICH 11O MPEIBAaPUTEIbHOM 3aITHCH.

5.9.1. 3amuchk 3asABUTENEH NPOBOJAWTCS NOIDKHOCTHBIMHU JIALAMHM  YIIPaBIEeHUS
06pa3oBaHKsi OTBETCTBEHHBIMU 3a NETONPOM3BOJICTBO, MPH JMYHOM OOpAllEHNH, TIPH
OOpAIIEHHN O JMEKTPOHHOM MOYTe WM C WCIONb30BAHMEM CPEICTB Teae(OHHOH
CBSI3U.

JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 JEJIONPOU3BOJICTBO U OCYIINECTBIAIOIEE
3aITUCh 3asBUTEINS HA TUYHbBIA prueM, HHHOPMHUPYET 3aiBUTENIS O JaTe, BpEMEHU, MECTE
npuema, JOJDKHOCTH, GaMuiuMy, HMEHW M OTYeCTBE JIOJUKHOCTHOTO ML,
OCYIIECTBIISIOLLErO [IPHEM.

[Tpu ITMYHOM IIpHEMe 3asiBHTENb NMPEAbABISET NOKYMEHT, yIOCTOBEPSIOIMH €ro
JTMYHOCTh. Ha OCHOBAaHMM 3TOTO MOKYMEHTa HOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32
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OpraHU3alUI0 JMYHOrO NpHeMa IpakgaH, OQOopMIgeT KapTOYKy IHYHOTO npuema
rpakianyHa (B 6yMakHOM U (MJIM) 3JI€KTPOHHOM BHJIE) M 3aHOCUT B HEE COJIEPKAHUE
KamoObl 3asBUTES.

JIOIKHOCTHOE JIMI[O, MPOBOJIsIIIee JTUYHBIHA IPUEM TPAXKAAH, MPeJI0CTaBIsgeT OTBET
Ha yCTHYIO o0y, ¢ COTNachs 3asBUTENs, Ha JINYHOM IIPHEME B YCTHOM (opme, ecian
W3TI0)KEHHbIE 3asBUTENIEM OOCTOSATENBCTBA HE TPeOYIOT IONMOIHHUTEINBHOU NPOBEPKH,
JejlaéT COOTBETCTBYIOIIYKO 3aIliCh B KapTO4Ke JMYHOIO IIpHeMa TIpaxkIaHuHa.
PaccMoTpeHnre YCTHOM Kalo0bl OCYIIECTBISIETCS] B TeueHue 1 pabodero ans.

B cnyuae ecnu 3agBUTENs MCTpeOOBall NMCBMEHHBIM OTBET IO CYIIECTBY
[IOCTABJIEHHBIX B JKajl00€e IIPH JTHYHOM IpPUEMEe BOIPOCOB WM €CIIA H3JI0KEHHBIE WM
JaHHblE TPeOYIOT [OMOJIHUTENBHOM NPOBEpPKH, MOJDKHOCTHOE JIMLO, [TPOBOMUBILEE
JIWYHBIA TIpHEM TpaXKJaH, B KapTO4Ke JMYHOIO TMpHEMa TrpaXkAaHuHa Heaer
COOTBETCTBYIOLIYIO 3allECh M OGOPMIISET PE30JEOLHIO MU PErucTpaluu xajio0sl u
MOATOTOBKH ITHCHMEHHOT'O OTBETAa B NOpPSJIKE, YCTAHOBICHHOM AJIMHHHUCTPATHBHBIM
pEerJIaMeHTOM.

5.9.2. TTuceMeHHbBIE >KaJOOBl TIpayK[aH, NPUHATBIE B XOJ€ JIMYHOIO Iipuema,
MOJIEXKAT PErdCTPal[dd W PACCMOTPEHMIO B YCTAHOBJIEHHOM AJIMHHWCTPATUBHBIM
pernaMenToM Topsake. O NPUHATHM NUCBMEHHOM XanoObl 3asBUTENs JOKHOCTHOE
JUI0, NPOBOMMBIIEE JHMYHBIA MpHEM TIpaX[aH, IPOM3BOJMT 3allMCh B KapTOUKe
JIMYHOTO TIpHEMa TPaXkKIaHWHA U TepelaeT ero CeKpeTapro B TeUeHue OHOro padboyero
THSL.

CexpeTaphb 00s3aH:

- 3aPETUCTPHPOBATH JKAJI00y B KHUI'Y y4eTa ITOCTYIaoLIEH KOPPECIIOHACHIKN:

- 0hOPMHTE PACITUCKY O IIpHeMe JOKYMEHTOB - 10 JKEIaHHIO 3asABUTEI;

- IepeaTh Kanody ero pykoBOIUTEIIIO.

Cekperapb B JICHb [IOJTy4eHHs THCBMEHHOI! Xanoobl:

- BHOCHT B KypHaJl ydeTa BXOAAIUMX [OKYMEHTOB: IOPAAKOBBIA HOMED 3allUCH
(BXomsAlIMHA HOMEp); NaTy W BpeMs IpHeMa NOKYMEHTOB ¢ TOYHOCTBIO 10 MUHYTBI,
GaMUIMI0 W MHMIOMATBl WMEHM M OT4ecTBa (HaMMEHOBaHME) 3asBWTENs; oOLiee
KOJIMYECTBO JOKYMEHTOB M 00IIlee KOJIMYECTBO JIUCTOB B TOKYMEHTAX;

- IpocTaBisieT Ha Jkanobe ImTaMn YIHpaBileHHs o0pa3oBaHHsd W yKa3blBaer
BXOMAIIMEA HoMep (MICHTHYHBIA TOPSAKOBOMY HOMEpPY 3allMCH B KHULY Y4eTa
MOCTYNaNed KOPPeCTOHAEHIINN); NPy Iocieayromel pabore ¢ xanobok Ha Beex
sTanax eé pacCMOTpeHHsl 00s13aTeNbHA CChIIKA HAa BXOAALIMN HOMED;

- oopMIIsIeT PacIKMCKy 110 YCTaHOBIEHHOH GopMe B ABYX 3K3eMILISApax, OAUH U3
KOTOPBIX [€pe/laeT 3asBUTENIO (MPH MOCTYIUICHHH NOKYMEHTOB I1OYTOH HAIPABIISIET
3agBUTENO [IOYTOH B JIeHB peructpanuu obpaileHus (KajaoObl)), BTOPOH 5K3eMILIAp
IPMKJIaIBIBAET K MOCTYMUBLIEH jKanole.

Pacmucka 1o/mKHA COepyKaTh CleAyIOLY0 HH(POPMaLHIO:

- JaTa TpeICTaBIeHUs XKalo0bl;

- aMuUIIMsl K HHUALMATBI IMEHH U 0TYeCTBA (HAaUMEHOBaHHUE ) 3a5BUTES;

- repedeHb JOKYMEHTOB, ¢ YKa3aHHEM MX HAUMEHOBAHHsI U PEKBH3HTOR;

- KOJIMYECTBO JJUCTOB B KAXK/IOM JIOKYMEHTE;

- BXOJSIIIIUA HOMED;
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- (daMunus, WHUOWAIBl MMEHHM M OTYECTBA M JOJDKHOCTH JIHIA, [PUHABIIETO
JOKYMEHTBI U €T0 ITOAINCE;

- TenedoH, MO KOTOPOMY 3asBHUTENb MOXKET y3HAaTh O CTaJWMU PacCMOTPEHMUS
JTOKYMEHTOB.

Cexperapb TiepeaeT NPUHATYIO Xalo0y ¢ NMPUIOKEHHBIMU K HEl JIOKyMEHTaMH U
PACIIMCKOM O TPHHATHH B [JEHb NPUHATHA IKadoObl HAYalNbHHUKY YIIPaBleHHUs
0Opa3zoBaHus (ero 3aMEeCTUTENSIM).

[Ipy paccCMOTPEHMH MHCHMEHHON JKaloOBl 3asBUTENS HAYaIbHUK YIIPaBICHUA
00pa30BaHMsl Ha3HayaeT [JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a pacCMOTPEHUE
KAJTOOBI.

5.10. Tlo pe3ynsTaraM pacCMOTPEHHS SKaloObl Ha4YalbHUK  YIIPABJICHUA
00pa3oBaHus, IPUHAMAET OJHO H3 CIEAYIOLINX PEIICHUM:

1) ynoBnerBopsieT %anofy, B TOM 4ucIe B (POPME OTMEHBI MPUHATOIO PELISHUS,
WCIIpaBIeHHs JONYLIEHHBIX  YIpapieHHe 00pa3oBaHMsi, ONeYaTtok d OMWubOK B
BBIIAHHBIX B PE3ylIbTaTe IPENOCTaBIeHHs MyHMIMIAIBHON YCJIYrd JOKYMEHTax,
BO3BpATA 3aABUTENI0 [EHEXHBIX CPEICTB, B3HMaHHUE KOTOPBIX HE TMPELYCMOTPEHO
HOPMATHBHBIMU TIPaBOBBIMU akTamMu Poccuiickoi @enepaliid, HOPMaTHBHBIMH
NpaBOBBEIMM aKTaMi MypMaHCKOi 007acTd M roposja 3a03epcka, a Takie B HHBIX
hopmax;

2) OTKa3bIBAET B yIOBJIETBOPEHUH JKaNIOOBI.

He no3anee AHS, CIEAYIOIIErO 38 JHEM MPUHATHS OJIHOTO M3 yKA3aHHBIX PEICHUH,
3asBUTENIO B MHUCbMEHHOW (GOpMe M IO JKEeJAHHIO 3asBHTENA B JIIEKTPOHHOH (opme
HaIpaBJIseTCsl MOTUBAPOBAHHBIM OTBET O PE3y/IbTaTaX PACCMOTPEHHS! Kano0s!.

OtBer Ha xanoly, TMOCTYNMBIIYIO B VnpaBnenue o00pasoBaHusA, WA
JOMKHOCTHOMY JIMIly B (opMe 3JIeKTPOHHOTO NOKYMEHTa, HarpaBIsercs B (opme
3JIEKTPOHHOTO JOKYMEHTA T10 a/Ipecy 3IeKTPOHHOI MOUTHI, YKa3aHHOH B Jkanobe.

5.11. B ciydae yCTaHOBJIEHHSI B XOJI€ I [0 Pe3yJIbTaTaM PacCMOTPEHHUS XKaT00bl
NPU3HAKOB COCTaBa aIMUHHUCTPATHBHOIO [PAaBOHAPYIICHHS MM HPECTYIICHUA
JIO/KHOCTHOE JIMLIO, HAJENeHHOE MOJHOMOYHMSAMH II0 PAacCMOTPEHHIO  Kalioo,
He3aMe UIMTeNIbHO HalpaBiseT UMeroIecs MaTepualibl B Oprafbl MPOKYPaTyphl.

5.12. B cnay4ae BbisBIeHHS B JEHCTBHSAX JOKHOCTHBIX JUIl YIPaBieHUs
0Opa3oBaHMsl HapylleHHH 3akoHojaTenbcTBa Poccumiickon @enepanun 0 Mepax,
MPUHATHIX B OTHOIICHHAW BHHOBHBIX, B T€YEHHE HECSATH JIHEH CO JHS MPUHATUSA TaKUX
Mep, YmpasieHde oOpa3oBaHHs B IHCHMEHHOH (opme coobluaeT HOPULUEECKOMY
ULy, WHAMBUIYATbHOMY MpEANpUHAMATENIO0, NpaBa M (WIH) 3aKOHHLIE WHTEPECHI
KOTOPBIX HapyILIEHBI.

5.13. Xanoba cuMTaeTcss PACCMOTPEHHOH, €ClAM B YCTAHOBJIEHHBIM CPOK IaH
MMCHMEHHBIH OTBET 3asBUTEIIO [0 CYIIECTBY MMOCTABIEHHBIX B XKanobe BOIIPOCOB.

5.14. Ecaum 3agBUTENlb HE YIOBJIETBOPEH pEIICHHUEM, IPUHATBIM B XOZAE
pacCcMOTpeHHs: OOpalleHHs, TO pELIeHHs, MPUHATHIC B paMKax MPEJOCTaBICHUSA
MYyHHIMIATBEHON YCIyTH, MOTYT OBIT 00)Kal0BaHbI B Cy1€0HOM MOpsi/IKe.

5.15. TlopsamoK mojiauu, pAaCCMOTPEHHUS U pa3pelleHus OOpaleH i, HalpaBiseMblX
B CyIBl, ONpe/ielisieTcsl 3aK0OHoAaTesIbecTBOM Poccuiickoit Mepepanni.



5.16. B cooTBeTcTBMM ¢ JICHCTBYIOIIAM 3aKOHOAATEILCTBOM POCCHICKOM
Denepanun nericTeus (6e3jelicTBre) TODKHOCTHBIX ML YIIpaBlieHus o0pa3oBanus, a
TaK)Ke peIleHHs], TIPUHATHIE B XOJ€ MPEeNOCTaBIeHHs MyHHIMNAIBHOH yCIyTH, MOIYT
ObITh OCIIOPEHBI B TPEXMECSYHBIM CPOK, MCUMCISIEMBIH CO [MHS, KOIrJa JMIY CTalo
U3BECTHO 0 TaKOM peLIeHNH, JEWCTBUU (Oe3mericTBUM).
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[Tpunoxxenue Ne 3
K PernaMeHTy IIpeoCTaBIeHUS MyHHIHIIAIbHOM
yCIIyTH «3aducieHue B 001eo0pa3oBaTeibHOE

yupexacHue»
Jupexropy
(HAMMEHOBAHKE OPTAHU3ALINH)
(P.H.0.)
PonuTens
(®.1.0.)

MecTo perucrpaiyu:

Ten.
3ASBJIEHUE
[Ipoury pHHATE MOETO
pebeHka
(®.1.0. MoHOCTHIO), YUCIIO, MECALL, TOI POKAECHHS
B KI1acc.
Oxonunn(a) KJIACCOB IIIKOJTBI
(HaMMEHOBAHHE YUPEK/IEHHs 13 KOTOPOTO MPUOBLT pebeHOK)
Nzyuan(a) S3BIK.
(Tlpu npueme 6 -1l knacc He 3anOIHAEMCS).
C YcraBom O3HAKOMJIeH(a).
(HAHMEHOBAHUE YIPEKICHN )
CezneHUs O pOAUTENIAX:
®.1U.0
MecTo paboThl, 1OJKHOCTE
pa0.Ten.
MO0. TeJl.
[punoxenue:

1. Komus cBHAETENBCTBA O POXKACHUU PeOEHKA,;

2. CmpaBka 0 COCTOSIHHH 3/10pOBbsl PeOCHKA,

3. BenoMocTh TEKYIIMX OTMETOK (IIPedOCTaBIAETC MPU MEPEeX0/1e U3 OJHOTO
00pa30BaTENBLHOIO yYpEKIAEHHS B APYToe);

4. Arrectar 00 OCHOBHOM 0011[eM 00pa30BaHHUU.

(moanuck) « » 20r.
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[Ipunoxenue No 4
K PernmaMeHTy npenocTaBlIecHus

MYHHIHITATBEHOR YCIyrd «3a4uc/ieHHe B
00611eo0pazoBaTeIbHOE YUPEKICHHE?

Baok-cxema
M0CJ1e10BaTeLHOCTH AAMHHHCTPATHBHEIX NPOLEAYP NPH Mpe10CTaABICHAN
MYHHIHNAJLHOH yelayrd «3a4uciieHue B 001eo0pa3oBaTebHOE YUpPEKIeHNE»

Ilpuem 1 perucTpalus JOKYMEHTOB OT 3aABHTENs

AJIA MIPpeJOCTaBIEHHUA MYHI/ILI,HHELHbHOﬁ YCIyTH

A

IIpoBepka JOKYMEHTOB Ha COOTBETCTBHE YCTAHOBMEHHBIM TpeGoBaHMIM

h 4

KoHcynbTHpOBaHHE 3asBHTENS 10 BONPOCY IPEIOCTABICHHUS

MYHULMIIANBHOH YCIyTH

'

Aa JIOKYMEHTBI MPe/ICTaB/IEHEI

B TIOJTHOM 0OBbEME

3auyHclieHne B
obuieobpazoBarenbHOE
v
OTKa3 B 3aYMCIIEHNN B
o6meobpazoBaTensHOE
yUpeKICHHE
\
HUudopmuposanme

3adBUTENA O 3a4HCIIEHHH
(BpyueHKe KOTIHH NpHKa3a)

Hudopmuposarue 2aaBHTENA,
BpYYEHUE YBEJIOMIIEHHS C
MOTHBHPOBAHHbLIM OTKA30M




